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YIT-TT T fagerooT
vel wdtgnatt W g T qea-uslt s fergerer =

. eI T AT TS uder a9 e TReT T TR
A. | SSC Delhi Police Constable 2020
27 Nov — 14 Dec 2020 38x100 = 3800 38x10 =380
B. | SSC Delhi Police Constable 2017
05/12/2017 Shift (I, IIT) 2x100 =200 2x10=20
06/12/2017 Shift (I, II, IIT) 3x100 =300 3x10=30
07/12/2017 Shift (I, IT , IIT) 3x100 =300 3x10=30
08/12/2017 Shift (I, II, III) 3x100 =300 3x10=30
04/10/2015 (Morning & Evening) 2x100 =200 2x10=20
2014, 2012, 2010, 2009, 2008 5x100 =500 5x10 =50
C. | SSC Delhi Police Head Constable
(Ministerial) 2022
10 Oct — 20 Oct 2022 Shift (I, IT, 24100 = 2400 24x10 =240
I11)
D. | Delhi Police Head Constable
(AWO & TPO)
22 March 2014, 7x100 =700 7x10 =170
27/28 October 2022 Shift (I, II, IIT)
el G- = 87 870
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h T (Computer)

1. ez acaleeary

(Development of Computer)

1. W goraR-e fefied wmer § fafafe

| =T or?
(a) ORI ATe (b) FRM =
(c) TR (d) Yefiesst aad

Delhi Polaice Constable 04/10/2015 Evening Shift
Ans. (b) Tt Tl & FFR (1942-1955) & fmfor &
fyata &9 (Vacuum Tubes) T T fopan T Y e
(Valve) ot &@1 ST 81 Ugelt it & Frget &1 3qam
;AR SIEEN a1 § FE # AT T g5
AR qeir o qer e Sl sEnf e § dan
fehar ST om TRuE (ENIAC), I4&% (UNIVAC) @
AEATH (IBM) & Hieh-1 3% 30T £ |

2. Il
(Numerical System)

2.

Teh S35 sSTe Bial 1 -
(a) 6foeH
(c) sfoeH

(b) 7o
(d) s
Delhi Police Constable 2000

Ans. (¢) : | F&eT - 4 fag
1 @3e - fog.
1 fopetiarge (KB) — 1024 952
1 ATEES (MB) — 1024 fhciarge
1 fEEe (GB) — 1024 TMETEE
3. WX U U Tenge |fq eR  (WHRT

HE) | fraa forelt stged 2 7

(a) 1024 (b) 10,48,576

(c) 562 (d) 524,288

Delhi Police Constable 19/08/2009

Ans. (b) : 1 TTEES (GB) = 1024 ATEEE
= 1024 x 1024 ferarge
= 1048576 fahetiange
AT FRT § wH MEEe 1024 A 1048576 fhararse
% e Bl 2

AT
Software
frafaflas & @ == @ @@ waRT
ArwEATR TE §?
(a) TedE (b) TIEHEH T
(c) U 3Hfhg 389 (d) 9€ U8
Head Constable Ministerial 10/10/2022 Shift-I

Ans. (¢) : 397 3fFH I (Open Office Impress)
T Hiweae T8 2

3.

4.

5. frmafafeas & & &9 W T& AHeET B
Hizaaw & 872
(a) 3eTie R =2 (b) T 27k
(c) &% (d) TesTH

Delhi Police Constable 16/12/2020 Shift-I
Ans. (d) : Fee Ra =< (Internet Relay Chat) TTeT i
HR wih el b9 Fedw g & AWS F8e
FIET TICEHH B |
6. ‘forem wm -
(a) MR s &1 99 8
(b) ST 1 A 2
(c) Hftehet 1 T 2
(d) HFE aPH 7
Delhi Police Constable 04/10/2015 Shift-1
Ans. (a) T (Linux) T Aot TR R fawey
2 g o Aead & wam & foaw e @ gEw

TH 3G Wiewkdl ogAd 2Naeed (Linus Torvalds) &
T W LT

(Internet)

e fayg WX & U ¥ 2 el & TS
TE RN ETAS A AT A H TH
TER B

(a) dIHITT (VPN)
(c) 3 (WAN)

(b) & (LAN)
(d) ¥ (MAN)

Head Constable Ministerial 20/10/2022 Shift-IT
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Ans. (¢) : WAN & J0f &9 aEge wRar Jeash (Wide
AreaNetwork)EﬁﬁT%IWﬁEﬁéiﬁfm@%ﬂﬁ@
9 1 R R faryg i Feadh § Siied & fre fpar S @
WAN "eas g & oMo § S &7ed & Th T8
% SR HEEd B, YeeEe el

LAN ©h1 TTf &7 e TR deah (Local Area
Network) gar 21w A e R Wi &
(@mT-1 § 1ofed) # oomw F SE wmpeX @ §
oliehel TRAT deash el g1 I8 fhdl UH A,
bl 1 faufaem S § oo 5 &7 7 & P
& 2

MAN il TTf ®q ﬁ@"ﬂ?ﬁ TR Seas (Metropolitan
Area Network)ﬁﬁTél 78 et 9 i & (T
100 fdt. frem) & e swgedl &1 Jead 71 g
TN TE & vl # e froft o vt weger @
Sg § fpam ST 2

8. dce dIgS o« ot faehma faefeiaa & & fore

e ¥ & gam ar?
(a) 1959 (b) 1989
(c) 1979 (d) 1969

Head Constable Ministerial 19/10/2022 Shift-11
Ans. (b) : WWW & 0f &7 ‘Ged are a9 (World
Wide Web) &1 € | Heise gqa! @isl 3 a+d &t 3 &
1989 H &I 47| I8 99 & TS H Th helaR Bl
2 R/ g HTML a9 ¢ e SR & lagi=g

Y & gRRiH & qE ¥ 2 e 8

9. UHIP IS UH 4 ----TaT BT &l
(a) 16 aT8eH (b) 3291EH
(c) 32 forzH (d) 64 faeg

Head Constable Ministerial 13/10/2022 Shift-I
Delhi Police 03/12/2020 Shift-I

Ans. (c) : IP &1 q0T &Y 2T Meisbiet gl 21 IP 2

¥ fafirr feade & a8 31 o1 SAHHIE & 3EH-JeH

I YA a1 21 IP i 4 H 32 bits TSH A [P &6l

6 H 128 bits@??(address)afﬂsﬁqﬂamél

10. Tr=afafga & F HE-91 fawe geHe daemt
S ASUST AR WE, W, St s
& fagmer eem =t wefifa & € oi o

A T JARI Gie # 7SS HIam 87
(a) 99 TR (b) TF 54
(c) S (d) FSThret

Head Constable Ministerial 14/10/2022 Shift-IT1
Ans. (b) : T8 FFX AW, = 54 (Search Engine)
Feed 7, S el st fymw W R g § 9
Fifed ga @ g e 31 a8 ee Huee S
JaUSl, TR E, o, S ok & faene Seew
1 wERl & 2

11. Tk A3 dta X rfafa grer @t ©R
FH, eia & AR gAfmin &= & feg

SULNT fhT W ot WIgA Wide i Ed

Y H ST €T B
(a) EML (b) XML
(c) HTML (d) SGML

Head Constable Ministerial 10/10/2022 Shift-I

Ans. (b) : T HEhaTq witasl 3R Afrafa ser &l ©R
FH, TERT F R AR T F o sTEm BB
I 9 BEA BHS H XML (Extensible Markup
Language)%@ﬁWWélXMLa@Faﬁgaaq{
39 U TR FH F T TgH Th A 21 XML da
H SRI ©R & a9 39 TH HFL T TR FFR %
ARG F H FgEar & S @1 HTML 91 gt
39 U FF feoed W e S & 9d XML 9 § 2R

TR HH a9 SR WY W S) i g

12. fr=afafga & @ wE-91 faees Arehera des
T IETEXT T &7
(a) XML (b) HTML
(c) QBE (d) SGML

Delhi Head Constable Ministerial 20/10/2022 Shift-II1
Ans. (¢) : XML, HTML @ SGML T% YR & 1317
e 1 3SR & Waih QBE T &1 XML & quf &9
Extensible Markup Language g 81 9% fafte wewmt
% fa 2T P AR B F FEEAT HIA 1 HTML
1 YMfeesh 31 BEW TRT WEhe oiias (Hyper Text
Markup Language) &l 2, S UH 99 U9 & foIw g
fhar ST 21 SGML & 9ot &9 Standard Generalized
Markup Language 811 21 a8 fhdl ot srergiic =i sgat
THE YR RWMT (DTD) & Hed H =R &t Hebell
2

13.

FeE TN Ueh J8iT diweaer §, R
a9 19950 g faentya femam m=m om
(a) T (Google)

(b) EshIEe (Microsoft)

(c) HIfSTET (Mozilla)

(d) I§ (Yahoo)

Head Constable Ministerial 14/10/2022 Shift-1
Ans. (b) : 5T THFIRAIT TH a9 SR R g,
59 af 1995 # wEwEe g o fFar o o, S
IR S §eHS W 3T U 3G F A AT & ATl
BTG ff $etc THTR # T UH oF SIS
FioeaeR § &l e q91 I Th T g9 £
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14. T3 (Bing) T® g
(a) ¥ F59 (b) ¥ S2as |z
(¢) $STT TaT ¥&ar (d) SRS

Head Constable Ministerial 17/10/2022 Shift-I111
Ans. (a) : [T (Bing) T &4 &5 &, 59 wesEie &
g fesed foFam o 81 vedt g ogd §d AW § S
ST o7 S aE B 39 FA ®9 I fo A far wa &)
39 FRSK Th HHEAR A g FEH g e W
I TESHME H TG B I 2 2 Pw a9
STSSH % A § SiH- el B, FEH, e WK,
ST 3|
15. Tr=faflga & @ F-91 @€ 399 999 s

el o |1 SR | goEaT 9T g §7

(a) T (Google)

(b) I (Yahoo)

(c) fe (Bing)

(d) 3AT&h. H (Ask.com)

Head Constable Ministerial 17/10/2022 Shift-1

Ans. (a) : 99 99 T G99 AT ASHT B F HY-
Y ISR H geEal FAIC U g T 9 T TER &
Tm @ S gee 9% dd W IUGs SHeEl Bl g
F H AR HAT 2| PV T I 39 YR § - T,
I7g, fafm, a1k, &M, Jsog qUT SHTAEA|
16. oS SISSH |, FAA U § FUsel U9 W 9 &

forg forer & | s ot shuie wErre gt 87

(a) 9 (Save) (b) BFUZ (Create)

(c) BI@E (Forward)  (d) % (Back)

Head Constable Ministerial 17/10/2022 Shift-11
Ans. (d) : 99 SRR ¥, T U9 ¥ U5 0 WIH &
faw a% (Back) FHiE @91 3Wa Ul W M & faw
LIRS (Forward) FHiE AR fonet off éa%ra, EAEE] H qa
W%W@a(Save)ﬁmwmmW§l
17. TATST THIM Teh oSSR dveasr &, &

T ¥k (Google Inc) BT o ®
farenfara feram e 21

(a) 2009 (b) 2010

(c) 2007 (d) 2008

Head Constable Ministerial 20/10/2022 Shift-11

freafafas & 9 - g ofift yor &

Fete i €2

(a) 3G 4G

(b) B 39

(c) fefSea Heushgat @

(d) &eeree

Head Constable Ministerial 18/10/2022 Shift-I11
Delhi Police constable 11/12/2020 Shift-III

18.

Ans. (b) : SEE-3T G it FHR & see GfT g,
S T URURSE B olEd W Uh St a8 S/e
Fh TSI WAl Y (STETHE) § oo wd e
% fou wrestes fowe SefwH Jeas (@@ & ) &
Fferensit 1 ITANT B 21 TR 2T T & (DTR)
W56kbps§fﬁTél

19. et U9 A WAt WX Wit HEAT, _ wgerar
2
(a) IS fohUE T (b) I T F
(c) IS 39aIS T (d) U SRS HEAT

Head Constable Ministerial 10/10/2022 Shift-11
Ans. (¢) : {58 U9 F R W FA FE1, U A
AT HEAM 81 STTE W T & AeFH § o fher off
FEA F IE TG U S 8 A 3T A ST B FA

F T & R @ oTIarE FEd
20. el o UST & GUT & T ST 2
(a) Xml (b) JTEES (Website)

(¢) Html (d) J=gET (Webserver)

Head Constable Ministerial 19/10/2022 Shift-11
Ans. (b) : JTHRS (Website) 987 TR (3199 H Tafer)
39 USIY 1 G B 8 o HTML eveiel o 511 fEogd
fohar ST @ | Ugel duEge R sHd- off g 6 e,
1991 & d= #H T ff MWW~ Google.com,
Sarkariresult.com, Youtube.com

T &9 ¥ J99e & JHR H a3
(1) Bfew d9wmEe (2) SRS Je9Ee
21. UHM TH a9 oET dieeasl §, R

(d) T
Head Constable Ministerial 12/10/2022 Shift-I

Ans. (d) : TS $IF TH 99 SRS WS 2 5l e
% (Google Inc) 3 a9 2008 H faefad fopar mmm e
TUF TEU FEFSR, HERA B, Jacic qUT AUy
e feameq o a9 fohar ST @ehl 21

Ans. (d) : IBH 99 FRSK H THA (Apple) & TN
foefi fam T 81 98 TS Searching TR 21

e Google F 3 Google Chrome Web
browser foref&d fepam |
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e Microsoft HWl & NI Internet Explore & Web
browser

foerfaa foram mam

e Mozilla firefox Wsh Web browser é, S smReE &

Th Software company, Mozilla Corporation F 3N
ferenfara fepam

22,

T A A FeHe W S el
THATIT ST Hehel &1 3 % ok TAC & ATqeRT
frem SheT B WeRdT €, IT 3MMUeAT WEEYUl BT
feeite g Fehar
(a) VIRUS (b) CHAT
(c) SEARCH (d) EMAIL
Head Constable Ministerial 13/10/2022 Shift-I

Ans. (a) : B IERY U GHW 2, S @ i shery
S Gebdl @ 3R TR & Al % B UH HUR &
TehiHd e 2
23. fo=fafaa & & frg yR o deme afda &

T Sheret O R AT I ATAIARAT &t Bl

&2

(a) FaeA (b) SIS 37T

(c) ShHTa (d) §eamre

Head Constable Ministerial 12/10/2022 Shift-11
Ans. (d) : & T3 fqpedi § G3eEe (Satellite) 2T
e & foTT Sheret o1 i @1gA &1 SEvaS T8l el 2
WSEe e, forT ol & dlm & WegH W S Rl
2, 3O 9% 3w § o % fIu B9 o A e
N AILIHA T B R
24, éau%ra &®1E (Ethernet Card) Teh Q’FIT ey
Teiex ¢, faeht SuahT araE Aead: (Wired
Network)ﬁwwﬁmmw%l

5 — & w7 ¥ oft s S f
(a) AT STTHY HE  (b) BRI
(c) =R FE (d) TE-BrE FTS

Head Constable Ministerial 12/10/2022 Shift-ITI
Ans. () : $ICE FHE TH U A<ash TSI 7, Frge

Ans. (a): Ctrl+ Page up &l 1€ Shortcut key bl 39T
FTh I SR § Hie (SFH) 39 & g 3R Th TS
29 i Glpa S & forg fopan < 21

26. TrAfafaa § ¥ &E-91 @t 92 wiwhe, ®mA
TR W gau= U9 & forw fR-wurew =@
( Non-Editable ) TeTTHUA (HTML) 919 i

wadia &= o foTe Su=T femar TaT 872
(a) Ctrl +S (b) Alt+U
(c) Alt+S (d) Ctrl +V

Head Constable Ministerial 12/10/2022 Shift-11
Ans. (d) : Ctrl + V 3idHe &Y & 3TN, HT TPH
(Chrome Browser) # HTML & e @IS H F&Rf
% o foham STm 21 9iE &I (Source Code) &I 80 s&d
T Hhd TR FEoH & oW T (Editor) W SFT
T 21
27. UIETHUA (HTML) & ®ed o frafeaaa

HIYAT W = &

P: TeEUAUA (HTML) @ SRT ©R 3R

ZiEure s & foru feeme feram o &

Q: w+ft TeiTHTS (HTML) Sterriie, Siarpie

2Eu fgeev™: <!DOCTYPE html> & W1

T g =T

R: ToTHUSA (HTML) 3« Usit o foq oes
TTH3TT AT B

T | W /A AT T §/8?

(a) P, Q,R T (b) e P 3R Q

(c) HFd Q (d) e Q IR

Head Constable Ministerial 17/10/2022 Shift-IT
Ans. (d) : T3 & TA. A (HTML) 1 T &9 TEW
3 AEH3T AT (Hypertext Markup Language) 2l
g1 T UH b s 8, 0 a9 IS o fesg dan
& & fw aqEr T g1 @i edvEned (HTML)
glagie, SfRHe YR fEaieM : <IDOCTYPE html>
T yF o4 IRT 3@ TR fFEe (Q) 3R (R) ¥ @
S faehed (P) TTetd &1

Wam@fﬁﬁiﬁaﬁwﬁﬁ(mstall)aﬂﬁ%mm 28. E ,[ C (H];\%[L) % ded # frefeafe
ST &1 39 e $2%E Hre (NIC) % &9 # of S Rt T I
S 21 P: TITHTS (HTML) H BRI B WR IR
35, Frtan & @ @ @ @ @ i S et 3 fee R ol T E
ST F SIS # Hie (FHA) S % Q: ®f THATIA (HTML) Stepe, sfapie
3T UH SIS 39w WhET % fm fRe $hR feFeite™ : <IDOCTYPE html> ¥ &
ST &7 ’ g =feT
(a) Ctrl+ Page up (b) Alt+Left arrow R: T QE. (HTML), 99 O & fag #m®
(c) Alt+ Page down (d) Ctrl+Right arrow GEE LR
Head Constable Ministerial 12/10/2022 Shift-I TqH ¥ B /Y FU A &/8?
Computer 8 YCT



(a) &ae P (b) FaA R

(c) %ae P 3R R (d) e P 3R Q

Head Constable Ministerial 19/10/2022 Shift-1
Ans. (a) : ST T F AR 3G |
29. TrAfefaa § @ o1 Uk 9« Ol Wiamgesy JEt

&2

(a) IEE (Baidu) (b) ¥ (Gmail)

(c) I (Yahoo) (d) 3S<gSh (Outlook)

Head Constable Ministerial 14/10/2022 Shift-I11
Ans. (a) : T ol R, s H E-,mail gffg 3qets
FA 7, SHA (G-mail), T (Yahoo), 3R (Out
look), 9 AT WaTged €, S 15 (Baidu) T 39 A
Trarge T £
30. Wifsenm, WiNem ®ESYE gRT a8 W

e T a9 SR wivEaeR {1

(a) 2001 (b) 2003

(c) 2002 (d) 2000

Head Constable Ministerial 10/10/2022 Shift-I

Ans. (c) : qfsrer, TfSer BESYE g a8 2002 #
forpfi Wb oo ISR WireaTR &1 gWeh faehre wifre
FOANTE g0 fFa1 T @1 T A9 SRE & ¥4
Windows, Linux @41 Macintosh 3¢ fRfen fiaeen o
fopam < weher 21
31. e W T Y% shEel ol Ueh ITEU (IP)

Tq i STTEAYIhRAT et ¥ IP ST JUi & =T §7

(a) T TRR (b) A MBI

OSSR G (d) TTASA IR

Head Constable Ministerial 19/10/2022 Shift-1

Ans. (¢) : [P o1 TTf &Y Internet Protocol &l &1 EE)
T (0-255) ¥ IWAT Sl e W IS IS
FR F TH TE W (IP) TSH H AEwIHAT et 2|
T8 & HR % B ¢ IPV4 3R IPV6 | el deash
2 feads & wgaH FW R Ak §9 Rl
F H o Heg H B
32. AT TRIM SISSH o SH @I fEhiee W @

wH & fou fmafafaa @ @ g & =i

Iieehe T ITANT THaT STaT &2
(a) Ctrl +9 (b) Ctrl + R
(c) Ctrl +D (d) Ctrl+0

Head Constable Ministerial 19/10/2022 Shift-I11
Ans. (d) : T 5 PSR H Widhe ‘@’ H ST
Ctrl + 0 = B & 0 & e W §oe & &

feam)

Ctrl + 9 = fwd 29 W oA & fau)
Ctrl + D = 39U H JHAE & &9 § 9 HH & U]
Ctrl + R = 90U &1 {531 &1 & forml
33. AT BIF (Google Chrome) Uk ¥
(a) WSS 6 (b) FeTE FaT SR
(c) HITe e WEe  (d) FESK

Head Constable Ministerial 19/10/2022 Shift-1II
Ans. (d) : T Eat (Google Chrome) Tsh 39 TSR 7
g1 T S F YA W F fau fHar w2l
T % 5 11 fadeR 2008 FI @l fhar T A1 A
M TSR B TR I & 90 T off ST & TR STHR
Larry Page 3 Sergey Bin & gHT feam T @M

34. QYT HOR 1 NTAYThAT q90 BT & TS oF
U AT & ureAw d Wuw w R® &, A A
T =mgd for wiE T uer 39k sfter St
e w Freafafas § 9 ®F-91 T GRe
IR st fergioeT €2
P : TrO=terar (Confidentiality)
Q :‘JﬁWT(Accuracy)
(a) FHIAP
(b) P 3R Q gHI
(c) et Q
(d FAPARTEQ
Head Constable Ministerial 14/10/2022 Shift-I11
Ans. (a) : T (Confidentiality) g{fiﬁ IR & TH
fergio @it €, S a1 9 getie & Wem ¥ HOR A W@
T SR F A AT 5 P A9 v 39 §9 ey
I B
3s. 32'@2‘ RIS R A=, Hewur (traveling) 3
U A R Rt i T et @ e
T AT &7

(b) TR

(d) S
Head Constable Ministerial 20/10/2022 Shift-I

Ans. (¢) : T R T 99, TN N I HL H

fofa T arel Framt 1 Seibret el S @1 Sl

& A ¥ q ey A ¥ Hrgfe X T £

FS WHA F THR-

(i) 3T s

(i) fUer 8 TEw MSrHa

(ili) THHL HUZIA TIEThicT

(iv) ISR BT Merhd

(v) HIE TEHL TEihiel

Computer 9
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36. Ty=fafas § & &= @1, fee W REi =

T TR A U ¥ W e @ el

HIAT 87
(a) URL (b) HTTP
(c) FTP (d) WWW

Delhi Police 08/12/2022 Shift-TI
Ans. (a) : URL & 319 g gfaed REd dihet @ 2l
I8 ge dEs 99 W fRod et Bgd a1 gE 1 AW R
gt fRafd ad@ 21 URI # URL 1 39 a1 g0 fewnn

39.

URL 9158 ot =T a7ef § 2
(a) Unique Reference Line/3fh THY A
(b) Universal Resource Line/gfade @ ame
(¢) Unidentified Resource Locator/3T3TES [CHIES
SISACTA
(d) Uniform Resource Locator/{ﬁftﬁvlfl feard
IICTAY
Delhi Police 08/12/2020 Shift-II1

Jfder Biar 81 URI & ol a1 Bigel & = a1 Refe =
2t BT @ St URLEEF!TG%W (location)FPJT?@
AT T HT AT A 2|

37. T W W GRATeR aR A fem o fvum &
fau frafaflea @ § @ 91 wieg vidae
SUINT fRaAT ST FehaT 87

Ans. (d) : URL &1 o1 gfed Rad cishet 81 a8 0
faRTe ve=med 81 9ed aEs a9 (WWW) | Rl a9
RS AT 99 U H fa'ﬁﬁﬁ% qdl (Specific address) 3§
99 WIge A1 99 U1 1 URL AT | I8 FFARY Jeah
N T & S FE S § b aifed Ya wel Iue
2 3 30 9 W fhan s gehen 21

(a) Ctrl + Shift + B (b) Ctrl + Shift + K
(¢) Ctrl + Shift+ C (d) Ctrl + Shift + W
Head Constable Ministerial 14/10/2022 Shift-1
Ans. (a) : T F H T
Ctrl + Shift + B — Td %A # qHAH IR &
famm/feum & foro
Ctrl + Shift + W — get gU ffei &t &= & & forg
Ctrl + Shift + O — S T A H TH 0 F @
& ferm
Ctrl + Shift + Tab — Right ¥ Left tab & 3iR 99 & forg
38.

Which of the following is not an Internet

40.

ARPANET T ui &9 =T §?

(a) 3R Rod i TSt Jeas (American
Research Planning Agency Network)

(b) 3R REd welee Todl 9ea% (American
Research Project Agency Network)

(c) /ugarts gd Weiee TSl 9eas (Advanced
Research Project Agency Network)

(d) A fod  Teee el Geas
(Advanced
Network)

Research  Project  Activity

Delhi Police 10/12/2020 Shift-1

etiquette?

Porer B @ @ra-a devie R i 37 Ans. (¢) : 3 (ARPANET). F quf &9 ARPAN]?T

(a) Using abbreviations wisely/Sfera ®di & W SR W Eﬁ oA fd o
St e (ARPA) 510 9% 1969 H 93T far o o

(b) Forwarding unwanted messages/3¥aifesa Gagit 41.  getie WerRe & et § TCP/IP & qui &
I TR HTAT R §?

(¢) Including name at the bottom of mails/Fe & (a) Transmission Control Protocol Intranet
I T gfeq Protocol (ZMEHYM &Hld Welhiad T M

(d) Size of attachments need to be small/3R2 =i BIEACA))
N AHR BT BT ART (b) Transmission Control Protocol International

Head Constable Ministerial 17/10/2022 Shift-1
Ans. (b) : T2 WPER & 7o T2
(i) arEdferss ST st STefiehar &
(ii) 32T W AT H TAHHAT I
(iii) 9T GRofl &1 qreH S
(iv) 3faa gfafsear
fahed (a), (c) @1 (d) eI RN F swiq o &
St faehed (b) Wé e & |

Protocol (ZTfeM wld  Weha Te

ST HISiehiel)

Internet
§aC

(c) Transmission Control Protocol
Protocol (ZTEMTA el FiEihic]
EICiCA))

(d) Transfer Control Protocol Internet Protocol
(AR e T oo [ B A CA [ IR T A EA G AT )

Delhi Police Constable 14/12/2020 Shift-1
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Ans. (¢) : TCP/IP &1 E[U'f ®Y Transmission Control
Protocol and Internet Protocol BlaT 21 Tt Jeadh 3
Sieibiel TCP/IP Higdl T @ &l 21 8 e W
Yo Gl ot S g1 e s
Wi (TCP) T 3232 Mihiad (IP) & 3Tel-3TelT
TMelHie &, W =fF 361 FAT TH G fBpar S 2, o
3% gftaferd ®9 § §ete M 92 (Internet Protocol
Suite) el ST & | HHN TANT L TS T T HHKR
AT G & s TR wfia fpar S 2
42.  W3C &1 qUt &9 o= &7
(a) World Wide Web Consortium
(b) World Wide Web Consolidation
(c) World Wise Web Consortium
(d) World Wise Web Consolidation
Delhi Police 08/12/2020 Shift-I
Ans. (a) : 978 dES 3o SHHIfdTm (World Wide Web
Consortium a1 W3C) T Faidia dwr g1 U T
1994 ¥ fFaT T I HEN 9 AEE 99 & YA &
fore, Aent 1 oo et 21
43. Trafafas & 9 &9 @ feqe 50 &= &t
I STl Teh HeIT Wl 872
(a) TH.. (b) T
(c) ot (d) Ffeferdt seafen
Delhi Police Constable 15/12/2020 Shift-1T
Ans. (¢) : -0 A Tﬂc M Electronic Mail &1 21 o€
FITIE SN a1 S Al -7 T SOR g 2
FTP &1 Tﬂc dM File Transfer Protocol &l %I ghl
I TF faen ¥ g o= § wEdl @ e H
% ferq fapa < 21
| A AN 3T W SRS & fSHIE

(a) =Y (b) ¥R HGR
(c) FxT et (d) T2 Rat =
Delhi Police Constable 11/12/2020 Shift-III
Ans. (¢) : T Hifgam & AT F ¢, W TSHE
1 TAN HEA SEHE ST FEeA 81 e R =
(IRC) e W L ot fFe-2rd = ey 2|
46. ¥ W fo@E < 9t goaie USi ol
R 9™ 9 WET S R
() & Fd (b) fiiz e gu o
(c) R U (d) & o
Delhi Police Constable 11/12/2020 Shift-I

Ans. (d) : T R @R 37 a0 goieei=e Ut & ad
U & 99 ¥ S0 ST 81 99 U U SeSR g YeRid
fohaT ST aTell Ush WIERUT S&eS 1 U9 &&dast HTML
v § fore 9 7

47. TWHEHCWHIAATHI Ak am o o
ST €T 21
(a) & (b) UTZH
(c) ZIMUA TgH  (d) AU

Delhi Police 10/12/2020 Shift-IT
Ans. (a) : TS W FH I A & TR (Host) &
T G o ST S 2
48. AT Wt fAtafga ¥ ¥ fore WoR @aT &1
AN §eE ¥ T U Sheed W Al 3 i
& foru feawam rar §2
(a) ST
(c) FORZIH Het

(b) =T

(d) et fore
Delhi Police 09/12/2020 Shift-1
Ans. (a) : 2 HaT ¥ R wHE HRET 5N gewe

T o I FgeY W R 221 3R HrEd! S STEn

frefafas & @ & @ geme &t te fowwar

T 3R O onfe sl & forg wam foan s 2
44. T W9 oW (=feiad ® | forae meam 9
(a) 99 U9 (b) FTHEE 49.
(c) a9 FaY (d) 99 RN & 272

Delhi Police Constable 16/12/2020 Shift-II1
Ans. (d) : T Td 99 & 99 SR+ AEAH T THH
fFar ST g1 99 FSSR deEEeH d% UEAd & iU
TRAHYH WRaq &1 99 SESH WUEa gRR TR
W S (http) T B HIET 81 THH T
o2 a1gg 99 W 99 U H a&GT Browsing AT Surfing
el 2|
45, e ol TAfaiad dom garei o 9 s ot
HAT WANTRATSTl sl hict W i I TRt
oft fidft. W geme & ureaw ¥ o A @
e ggm wdt 87

(a) ST (b) STAT H A
(c) §O9R & AT (d) 3= @
Delhi Police 27/11/2020 Shift-II1
Ans.(d): 3THT TH FHR H 4299 BI1 8, 56 AEEH
AT ¥ ST H SCH-YEH H Fehd 8| S LI
fom 3
(i) F9 AT
(ii) ST H 3Er
(iii) TER T T
(iv) G T T
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frrafafaa & F 9 Ot g2 e g e o
I aTelt Teh dar E &2
(a) 37 (b) a¢E a1E a9
(c) T (d) FTP

Delhi Police Constable 16/12/2020 Shift-IIT
Ans. (b) : 908 IS 99 S FN Y& H A AT
a1 7E g Fife g s 99 TH G g 3R e
39 T UgE 1 HeE 2
51. fr=fafaa & &« @, fafie gefta o ot

50.

T e T I 772
(a) T 94 (b) I TR
(c) 39 B (d) dawTse

Delhi Police 07/12/2020 Shift-IT
Ans. (d) : J99ES G Gafug o9 IS &1 Th ST
WM 8| T S99 Fash &Y § 20 T 3T a9
TS SR i F2 & U 938 21 Ol g
ST | UgEH S 2
52. THIW SIS & o US T €I &S @ & 10
frefafiga # @ form 1-a1S viidehe &1 ST
feram ST §72
(a) Ctrl+S
(c) Alt+S

(b) Alt+U

(d) Ctrl+U
Delhi Police 08/12/2020 Shift-I
Ans. (d) : Ctrl + U e~ &1 3YATT 519 SIS § Ja
Ul 1 G s @A & g e e 21 g9 g e
@ HIT H dgl T8I SN GHAl & g9H g8 F o
IS B S | Wier Tedl 2|
Ctrl + S &I ST 99 YT A Web Browser W Hg i
& forw fopa S 21
53. Trafafaa ® @ S0 o1 =@

(a) FON (b) TEA THIT

(c) WSt (d) T THER

Delhi Police 09/12/2020 Shift-III

55. @ (Omnibox) @] YA ITAT Tgell dal
qEST_em
(a) AITSET BRRGFAT  (b) TS 3
(c) T (d) g

Delhi Police Constable 11/12/2020 Shift-IT

Ans. (b) : SEFT A F T Tgel da FESK A
I o7| S APL A % Hf T9H aR & 919 T
#F o T T F AR I 3w A
fseht o %t T J9EEe H URL W R F &, fi
T g e § Fag Tl FH W AT Hiad a2
56. ToAfaiad § § w9 A7 faehed, $2TAS WARMT
& faome Sew 99 fR a9 wew, ey,
W, FHSS offy Wt Hefda war §, 3k

TeE dIEE 9 WX Y3l T UdT o W Ueg

HIAT &7
(a) 99 TR (b) TF 54
OEEESH (d) J=EIEE

Delhi Police Constable 15/12/2020 Shift-1I
Ans. (b) : 99 $5H, e Ol F e STEE S
39 S, ST, WO, SESIS oMY 1 S A €,
R 9¢ RS 99 W IS F UA AN H AIG BT
21

57.

Chrome Browser ¥ odH & & EI§ 3 &
ST 3 W WHET w0 W+ for, Pratafed §
A forg wt-siS wiidene o1 SUANT feRarm T §7
(a) Alt+dHR T (b) Ctrl + U1 319
(¢) Ctrl + T8 T (d) Ctrl + 97 BR=F
Delhi Police 01/12/2020 Shift-ITT
Ans.(d):aﬁnawﬁaﬁrrmﬁqﬁﬁsﬁmm‘amm
= F W Ctrl + Page down 3N Ctrl + Page Up &1
TANT B £

Ans. (b) : F H BEA TR H ST FEA i
Fft, qa, fecfie, &9m & F foag fean a1 @ s
THR, AT 3R 2T AT Th 99 e & |
54. WIW UgH fasfaa ferem o W& geA

frrefeafiaa & & i |t ar?

(a) T (b) fafm

(¢) T (d) @

Delhi Police 10/12/2020 Shift-II

Ans. (d) : 3T (Archic) 959 Ugdl fasfaa frar man
IS 8, 39S @i 1990 H Alan Emtage 7 &1 i

58. fomfafaa § @ @9 91 Uk a9 99 g9 @
&2
(a) feimm
(c) FHRI

(b) T

(d) g (Baidu)
Delhi Police 02/12/2020 Shift-IIT
Ans. (¢) : TBR THA S H I TS B
PLICECERCIEE TS
@ | g
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A §SST ( Chrome Browser ) § SAehTET
(rzae) WE # ww 7E féE wem % fow,
frefafiga & @ fora Hi-a1E Jidehe ol STANT
fera wrar 7
(a) Ctrl+N (b) Ctrl+Shift+N
(c) Alt+Ctrl +N (d) Ctrl +P

Delhi Police 02/12/2020 Shift-III
Ans. (b) : I SESR H THAIET Ae H TH 3 s
e & f Ctrl + Shift + N HI-a1E EHe & T4
forar ST 2

59.

Ctrl + N — ¢ figt giem & forg

Ctrl + P — a9 o &t fiie &)

Ctrl + Shift + T — 3ifqw 5 39 @ret

60. TR SIS (chrome browser) i} Tvl'lé AR Uk
e ¥ & W % forw, Pt § @ R
- FMeehe T ST TR SITaT
(a) Alt+Tab (b) Ctrl+Shift+Tab
(c) Alt+L (d) Ctrl+L

Delhi Police 03/12/2020 Shift-IT

Ans. (b) : I TP (chrome browser) ® TE IR Qﬁ

29 # S & T wede Ctrl+Shift+Tab T TGN fBan
ST 2

61. ThIM FSSR W 3Tl TSWhice WfET | 0 Hiw”

=t fie w & fog frafafes & @ fea =i-

TS Iidehe T SUANT TRl STTaT &2
(a) Ctrl +0 (b) Ctrl + R
(c) Ctrl + D (d) Ctrl +9

Delhi Police 03/12/2020 Shift-ITT
Ans. () : % IR # fewie ofém § 5@ wRr 9
T % T Ctrl + 0 T ‘& 3TN febam <mar 2|

62. Chrome Browser W gau & & EIES AR H
RSN 3 ol Wisha & & forg, frmferfaa o
¥ o H-ai1S WIidehe T STNT FoRarm Srar 37

(a) Alt+ U S (b) Alt+ TR T

(c) Alt+ T T (d) Ctrl + T 319
Delhi Police 07/12/2020 Shift-I

Ans. (¢) : www.somaiya.com T3 fIRT % fau
Ak Geye € T g9 So| T g9 Ie€ a1 9 W
TG THIRAT HI U BT 81 a8 e off fava @
e Yo A q Er § Iuehd HEm 81 -
www.google.com, www.bing.com, www.yahoo.com

e
64.

AT AT R 37k Tergharedt & dewl o faw g
forhedt § @ s W1 fashey, -1 & wet @
Geit-2 & WEl o W AW IesT fea e

HIAT &7
Eit-1 eit-2
(i) I A (a) TIfSToeT HESIH
(ii) Tt (b) AT
(iii) 9wt (c) Tue
5 (i) (iii)
(a) a c b
) b c a
(c) a b c
(d b a c

Delhi Police 27/11/2020 Shift-I
Ans. (b) : TER THER TEHEE T 1995 § I&
foram T o1 39 Ueell AR U3 Uhel wE & T &
w9 | S R T an
WER, T g (i U 99 Ses) 2 3 A ™
3R ST I % G sS B T & 98 ST A
39 e I T S7ERd § |
wH - T’ TF W R T-gY dee 9Re @ W
TR (RS GBS W A€M 81 S @F AEhy
FPGfThe? T BT gam 3l Jewhd 6 IR FeEHT 7

SHRINCEIN

65. Tr=fafiaa o ¥ o=, T |9 g9 & 87
(a) & (b) =g
(c) FHI (d) fem

Delhi Police 27/11/2020 Shift-II1
Ans.(c): HE TE SO T2 Sfeeh Th 99 SSSN 81 T
9 & YA FeE W 3T SR Bl HE B h
fow ST 81 ST, AR, fam, st gef

Ans. (d) : Ctrl+page up, TR HS key <1 YA Crome
Browser # adAM 39 % EIF] 3N & Browser 3o &
Tiha & & forw fopam < &1

63. TEEEHTIU A, Uk T 99 TR B
(a) www.google.com  (b) www.bing.com

(¢) www.somaiya.com (d) www.yahoo.com
Delhi Police Constable 14/12/2020 Shift-I11

66. Which of the following keyboard shortcuts is
used to switch to the last tab of the Chrome
browser? /= W & fohm wiele vidwhe T

ITANT HIF FEST 3w 2o W s & &

ferg femam wmar €2
(a) Ctrl+9 (b) CTRL +0
(c) Alt+9 (d) CTRL +L
Delhi Police 28/11/2020 Shift-I
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Ans.(a): S SESK W CTRL + 9 ¥ SR & 3ifew
39 W fw T Gehd & 3 CTRL +2 @ & oIk W
ST Eehd & |

67. THIM TS H IAHE H A T i §g & &
fou frafafiga @ @ form wi-a1E wiidede o1
ST feRam SraT § 2
(a) Ctrl+C

(c) Alt+W

(b) Alt+C
(d) Ctrl + W
Delhi Police 28/11/2020 Shift-II
Ans. (d) : 0 FRR # 949 § ot 39 B &% FH b
T Ctrl + W Si-aiE viidshe &l SqamT foham STm 81 Ctrl
+D — A U FT JHAISH BT 2 |
68. ThIW SIS o TRATS Tl @ie & fau f
T @ TR &t oIS iidehe o1 SU=NT feham wran

2?2
(a) Alt+] (b) Ctrl+D
(c) Alt+D (d) Ctrl+J

Delhi Police 01/12/2020 Shift- II
Head Constable Ministerial 12/10/2022 Shift-II1

Ans. (d) :Ctrl+]- SETAE U & 74 29 § Gied & fou
Ctrl+D- %M ¥ g IS I JHah H b g
69. THIM ISR A T AN o Teush Gl gC e
I & fau fafafaa o @ fra wee oidee
ST feRa rar 872
(a) Ctrl + Tab
(c) Alt+ Tab

(b) Ctrl + N
(d) Alt+N
Delhi Police 02/12/2020 Shift- 1T
Head Constable Ministerial 14/10/2022 Shift-11
Ans. (a) : ' Ctrl + Tab' TiHS 1 (key) HT ITAM, HH
S8 (Crome Browser) q Tﬂst 3R & TR @ﬁ g 29
T 9 % fw R S el
70. frfaRaa § | TETE & g A
(a) Google Hangout ([T FTeTS)
(b) Safari (S%RT)
(¢) Moxzilla fireFox (FIfSTe TTowhisT)
(d) Google Chrome (Tl i)
Delhi Police Constable 15/12/2020 Shift-I11
Ans. (a) : Google Hangout TTTe] # & ofdg 21 =@ =
2013 = @ fHar 7 o) Google Hangout Ts %t ofdg
2 3R THH g BT VR, U 3R aeY B B Hobd
g1 wEfs Safari, Mozilla Firefox R Google Chrome
T 39 TSR & |
71. $ee W UH ol N § fawd

(a) World Wide Web  (b) Protocol
(c) File Explorer (d) Web browser
Delhi Police Constable 14/12/2020 Shift-1

Ans. (a) : WWW & 70 &9 World Wide Web g 21
WWW & {46 Tim Berners Lee 7 1989 # f&ar o
e 9T 99 FeHe W Th AT W ¢ e fagiic

STeRHe 3R 3 Hame wudia fe S )

3R o= SarEe 9udh fh S B

72. frAfafaa ¥ ¥ SA-91 e Jeash & UH
Tersredt gomeft &2
(a) $gME (b) dErEE
ORERE] (d) geT

Delhi Police Constable 14/12/2020 Shift-II
Ans. (d) : I 2Fs & T ac2 age fawen =
TS FE Tl G (RS FL AIad
Af¥eeh JuTelt @ S Aeaeh 3N SUHWH & di" GER B
% fTq etie Meidiel g2 (TCP/IP) &1 SN & 21

73. OGS A13S 99 hi IR ThE 98 | g3 7
(a) 1959 (b) 1989
(c) 1969 (d) 1979

Delhi Police Constable 14/12/2020 Shift-I1
Ans. (b) : 908 TEE IT P PR ST FFR
aqifes fom o= off g1 w9 1989 o # fpam W em
T A AN g &Y § UH &S T JUmedt
% ®Y § forar T o7 U ST 1989 ¥ foRar R e,
3R 1990 & 3d d%h TeeaEs a9 FSSK AN TH HTTP
T Gfed wHh wd womel @ @ wh o i fe 23
3MTET 1991 T AW A & forq STy fopam T o)

74.  3TUH H Hefd I Ul BT Ueh WIE FHegelTal &
(a) TS (b) RS
(c) 99 g5 (d) TR

Delhi Police 08/12/2020 Shift-ITI
Ans. (b) : STE T I RS G |

75. OcS AIgS Ao okl 3MMferseh fep@ femarm er?
(a) foq sd-<lt (b) foa Tem
(c) T gl (d) ©a sy

Delhi Police 01/12/2020 Shift-II
Ans.(a):aﬁpa@aa(www)?ﬂﬂﬁwmaﬁfﬂ
q frar e ar@‘ats‘@%aaﬁ,www,mm%a%mﬁ
off ST ST 2
76. W U, ferdt ae@TEe @ T .00 O BT B

(a) TR (b) & s F (about)
(c) Afom (d) 7=
Delhi Police 02/12/2020 Shift-I
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Ans. (a) : 819 UST, ol Je@ISE &1 gl U BT € 3R
T I H AT IS o Fa1 S &1 el Jaese @ 7|
R Tl STel W & a1l 9gell U 819 U Sheardl 2
77. ek 3ME. Ut (IP) USH @l GO I wide o
frefta @ & fore, smadit W freferfaa o @
forE AT T SUANT FeRar STaT §7
(a) GG EIEAC
(b) FFERImA AeTE
(c) Sies- Sfyma ARYH
(d) 3tfeed TRYH
Delhi Police 07/12/2020 Shift-I
Ans. () : IP TSH & THzH 79 ®ie # f&fid 3 &
fore eiee Sfme Ay &1 SuA fhar S 21 e 4
Tford 37 'aﬁ'?r %, AT TAh range 0-255 % 1%4%3?[ Ed
Y § i 8iar 8, Jedeh 9T 8 bits N & gl B
78. Trfafaa & @ == a<d 9= gwo A &
g weT femem S aren 2o e &7
(a) I IR TA. (b) HE TEmReH
(c) FHew (d) TR
Delhi Police 10/12/2020 Shift-IIT
Ans. (a) : URL (Z,37TR.Ua) | & fore suam fpar s
e <A T g1 U S fafew ver @ g R
amgefewEr 21 @R 9w § §e wenifem (Search
Algorithm), ShieR (Crawler), TR (Indexer) 2
79. I~ Tl AT geTHE TeRIT YT il 81
(a) ISP (3TE.ww. )
(b) dial-up (ST 3T)
(¢) Broadhand (sfgsg)
(d) TCP (21.41.41)
Delhi Police 07/12/2020 Shift-IIT
Ans. (¢) : S TS T e H Th T 21 e
e F1 S THIG WS w1 21 sieag H
gEeiie e el Wt @ S-DSL,
oo, Gelize, Hige ey e |
80. TSI WIF o WY FSIAS AT YA A o
fou frafafaa ® @ form Tar o1 @ed e1fen
AR faRaT ST 872
(a) 3G-4G
(c) DSL

(b) SEA 3T

(d) &I
Delhi Police 09/12/2020 Shift-IT
Ans. (a) : HI9TSA BT & Y 2 1 JAT FH & T
3G-4G ¥a1 %1 ga¥ M & fRer ST R ISR, G oW
714 @l (Generation) BT & 3 3G & Wcw o€
SY 3R 4G & Feed B SFYE T 2|

Dial-up &% TR & 22 HARM § I SHA-3
Fae # e 5gd it A 2, a8 HaA 56 kbps
g ¥ 32T W HT Fahl 2|
DSL & i &9 fefiiee gewsheer g &l 21 T8
g9 Yar ¥ e Ry for Sl Al ® e
32T G Hh e T Ugd TS HA 2
81. Trmfefaa ¥ ¥ fr YR &t gee wamtt &
ToTT SHeeT AT R AL Bl STAIARAT TGl Bt
2?
(a) ISDN (b) A 31T
(c) GeamEe (d) DSL
Delhi Police Constable 14/12/2020 Shift-I1
Ans. (c) : ISDN, ST 3 DSL g2t & g sharet
I B Bl F1 ST B § S dege § S
9 F & g foredt ff 5R &t Faa a1 B Al H
ATEYTHaT T et 21
82. hele oh WILAH | getAe A% Uged o o U
TS ol ATAYIHRAT el &1 AT e o o7k
3
(a) TiEH STEHTTRT
(b) AT feshiat
() snafes i
(d) HiTctei-feATEIetet
Delhi Police 28/11/2020 Shift-I
Ans.(d): HiEToRI-fEASIcle a1 HIEH Th HF
gES TR ¢ S fefied ®7 § S H A
Ziafe A S Sefm a1 fedr % o g &9
F qRefdd &l 81 T HisH fEfNed SHeh ®1 Thie
FH F T T o & ¥ IR a9 Reaa F genkE
Fh I JERG HA T SEh RER g ffea
SR @1 R @ 9 % foe fa @ fentegee we
2l

83.

2 U, freft deage @t O Bt B
(a) 3ifqw (b) & TR F (about)
(c) Tl (d) wex

Delhi Police 02/12/2020 Shift-IT
Ans. (c) : 9 U, el de@Ee 1 qgen U B 8| T
T fEhiee JaUe 8, S Ueh 99 (29 W 54 & ol &l
21

84.

FEe W HOR & faU fora Weienter &t w&mm

ferarm ST 21
(a) SNMP (b) TCP/IP
(c) DMZ (d) DNS
Delhi Police Constable 15/12/2020 Shift-1
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Ans. (b) : 32T W 9R & fauw ddd/emd &
SISIhIA sl ST el ST 2 |

SNMP (Simple Network Management Protocol) I
ST Heash & IR S deaeh QN F I e SR
Ff-Ff T IUHTH F FHR F F o off e
ST 2

DMZ (Demilitanized Zone) FeTh T IR Tk @ S
fordl @ed & ofidRe g Acash &I tfawEg 2fhs
Y g T AR R P YR B g 3R Sied
2
DNS (Domain Name, System) HAMd 43I S Al
(3R & fIU www.amazon.com) &I wIfH TS
e, i # s w2

85. TAC WIEThicI UERUT 6 WICIhicd USH oAl

TR =T 2
(a) 128 bits (b) 34 bits
(c) 68 bits (d) 255 bits

Delhi Police Constable 15/12/2020 Shift-1
Ans. (a) : 3TEE B TEHUT 6 TIHA TS H
HAFR 128 fIeg B 71 e STAMSHAS H
T & FROT 32 f9° USW B UsH @l 3E SR
Internet Protocol Version 6 (IPv6) ol farehre feham |
T ¥ T2 TS B AT IYHWT FHI ITH TEEH &
e wes g fepig uar feam Sem 21 R IP Address
WW%I%WWW@@WImemet
Service Provider g1 f&@r ser 21 ik 8 f6 fyaem
feie ¥ 92 fRd & I F1 IP Address TH H9H
T 31 Tkl
86. ek el ¥ gER WAl WX WO 9 o faQ g
wHt ¥-Ue yumfetat _ WierRia@ w1 WENT
I B
(a) HTTP (b) ARP
(c) ICMP (d) SMTP
Delhi Police Constable 14/12/2020 Shift-1

frrfefaa Metehicd @1 39eh faerun & ary
frrem =i
1. HTTP A. 39T WA TCP/IP SeRTH W
AR a7 & fora fapa s 81
2. FTP B. 38 WIEIehicT &l TIIT §2HE | 3R
st Sreaed & 37T WIEEl o TR & fag
feram wmar €1
3. Telnet C. g Taafta 3R wganft gEuwifeaT
AT yunelt o faw gEnr fREr S oaren
TEATRYT WEThie &
(a) 1-B,2-A,3-C (b) 1-A,2-B,3-C
(c) 1-A,2-C,3-B (d) 1-C,2-B, 3-A
Delhi Police Constable 11/12/2020 Shift-1
Ans. (d) : HTTP (BER SFZ AR Meihrer) foafa
R T R WA g yomeht F forw IwEnT fepa
S ATl TAHT Sl 2 |
FTP (File Transfer Protocol)- 39 39dI g #
3R fosht Jeaed & et Bl Bl WM B & Iy
fepar ST 21
Telnet - TS HT IFAN TCP/IP FAFH T AN HA
& foq fepan < 81
88. IMAP, U email-Heiftrd WElehia? &1 IMAP
T YU w9 T 72
(a) Internet Media Access Protocol/(§eHe Hifgan
TG HTehiel)
(b) Intranet Media Access Ptotocol/(%?;lﬁ? Hifgsan
T T2hid)
(c) Internet Message Access Prtotocol (32T
FH< THE Feihiet)
(d) Interanet Message Access Protocol/(i"{ﬁa
O Y WEihieT)
Delhi Police 03/12/2020 Shift-I1
Ans. (¢) : IMAP & G Bt 32t AU TR SEihia

87.

Ans. (d) : SMTP =1 TTf ®Y Simple Mail Transfer|||giar g1 291 3T email & Y HH & fau
Protocol BT 81 Tk ¥R ¥ T TN W THS 999 || |qy 31
ﬁaqs‘-ﬁa;;rm SMTPWWWWQ;T? 89. 0T W I3 O W I A TF IP WE A
HTTP =1 ®Y9 Hyper Text Transfer Protocol |

STAYHAHAT BT &1 [P T YUT & =T 872
TS ST FRUCHE fofsh b a9 U allg A & , N

(a) International Partner (32'@'%1??’[ 1TI'IEC:R)
fer fopan S 21 .

) (b) Internet Partner (3232 TER)

ARP & IUf &9 Address Resolution Protocol T 21 T S N
Teh message protocol %I YRl 3TN A<Th ﬁﬁﬁ'ﬁv_{ 3ﬁI (c) Internet Protocol ( )
deadh feaEy & o9 §9N § M Al feahd o adr (d) Internal Protocol (323Te M2l
T & fou foram S 2 Delhi Police 03/12/2020 Shift-I1T
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Ans. (¢) : IP & q0f &9 2T TIBiet BT 81 S
MR 5SS T WHIT Adeh & AEIH § 91 MU 227

& e i T S e w5 aE g
90. Trfaiaa o & @9 |1 Weihid. 3-Het Fat |
AT YT i &7

(a) SMTP (Tgundid) i POP (disirdh)art

(b) HTTP (T=iedh)

(c) POP (dF3irdr)

(d) SMTP (THUHZT)

Delhi Police 07/12/2020 Shift-I

Ans. (¢) : POP (Post Office Protocol)-IJ8 Ush ECATEA
e Wi el 81 e s1da devH W R
el Fal 20 § W A % oI fohan S 21
SMTP (Simple Mail Transfer Protocol)-dg BICAEAC]
TCP/IP 2% W Email 99 & o wed wieisid 21
Tg FUS B A5 AT NG HH B GHAT & HAT 81 T

MErhict §-HeT HOST H T F ST T91 HIT 2|
91. fomfaiaga & @ &IT |1 Welehier, 3-Hel T8s
T TAX T ST IT T &2

(a) HTTP (TSiERETE)
(b) POP (traTdt)
(¢) POP (tafid) 3fit HTTP (T=eidtdh) &t

(d) SMTP (THTHET)
Delhi Police 01/12/2020 Shift-IIT

Ans. (d) : ST T F RS G |
92. SMTP U&h 3-AeT W Weilra WElehic? &1 SMTP
T gul w9 F= R 2

(a) Simple Mail Transfer Protocol (f&uet ol

I MeTehiet)

(b) Simple Mail Transition Protocol (f&uet ol
ZifSre Mesra)

(c) Synchronous Mail Transition Protocal
(GEIEEECRIENE R CEIC))

(d) Synchronous Mail Transfer Protocol (GEIRE
Tl TEHL TISThieT)

Delhi Police 28/11/2020 Shift-11
|Ans. (a) : 37 ¥e7 = W) |
93. POP, U&kh 3-UA-Heferd Wl &1 POP &l

qui w4 7?2

(a) Post Office Progress (T AT M3H)

(b) Partial Order Program (wfsfaer st som)
(¢) Partial Order Protocol (Tf¥faet Sf7EX Metehiar)
(d) Post Office Protocol (IRE SHthH Fetehiet)

Delhi Police 02/12/2020 Shift-1
Ans. (d) : ITIH T H T @ |

frafafags & @ @ o, =X a1 SwEeT o
fReRTg getae UTw & o U fafer &2
(a) HieTEA SiSaT
(b) fsit amE-wrg
(c) fefSea HeushEat @
(d) g aE-wr

Delhi Police 07/12/2020 Shift-IT
Ans. (c) : fefea TsasEeR @7 & W A1 FEET |
fhrge oie W W # U fafy 2?1 feRew
o A (3 TH T@) FE-TiE e dHRe 2

94.

S A ST el 1 STANT hid 8

95. Sice-Sfuuer ARV ®, U M.l (IP) a<iv 4
pericaieicy gle () Rise =1 suamT
ek TITET ST &
(a) TN (b) &
(c) T (d) 9

Delhi Police 01/12/2020 Shift-IIT
Head Constable Ministerial 10/10/2022 Shift-II1

Ans. () : SiCg-2HHA AeYE § TH . (IP) o7 4
¥ wgq i dis 9 e () Rida &1 STA e awiar
ST 21 IPv4 T8 % T 32 fae <R &1 =& fohar S
21 IPv4 # 0 § 255 &% % il %1 UR GHg gl & o
@9 gfe (1) 57 orer fohar Sar 81 S - 173.225.014
96. POP3 Ush 3-UcT-Weifrd Welhict &1 POP3 H

HEHTeHe U '3' oF=IT WA g9t &7

(a) POP &l 25T TSR

(b) POP ¥ &is=dl &I Te

(c) POP ¥ &g &I T&

(d) POP & H&HUT

Delhi Police 02/12/2020 Shift-IIT

Ans. (d) : T AT MEHA I-Ad T Gafe eihial
2, THH TAN ST ¥ HA M| HH & A o S
21 POP3 § H&ITcHeh | '3' POP &S ! &gife & |
97. FEEHET W WEAl @l Tk g ¥ g Ag o

THART o & foe fafafaa & @ fea

TreTentet ST ST FRarT ST 872

(a) FTP (b) HTTP

(c) POP (d) HTTPS

Delhi Police 03/12/2020 Shift-I

Ans. (a) : FTP & q0f &9 ®Eel -G NIl gl 21
g TR W BEA B TH A § TR A § AR
F & T 9= fHar S 21
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HTTP & T ®9 gEW IR AW TRIHd il 8
3R gEW SFZ fofh 1 AN FTh 99 U olls B &
feT HTTP &1 ST foBan S 21
POP &1 0 &9 Ui 3fifthg Wil 81 a8 E-mail ¥
g S g &
98. FeTHE % WY W, FTP &1 YU &Y o1 &7
(a) File Transfer Protocol (HIEeT TEHL Fﬁfﬁﬁﬁ)
(b) First Telecommunication (hE
Sefierrfehe Tersier)
(c) Fast Transmission Protocol (®RE ZHMHTH
TETehier)
(d) Fast Telecommunication Protocol
SAHRITREA Teihicrd)

Delhi Police 07/12/2020 Shift-I11
Ans.(a):wwﬁméﬁl
99. famfefiad @ ¥ =T URL ( I.3TRUA. ) &1 THh

AT TE 2?

(a) Protocol/(S2Tehiel)

(b) Domain address/(SHT TSH)

(¢) Query string/(F{ f&2m)

(d) IP address/(3TE. 4. TSH)

Delhi Police 03/12/2020 Shift-1I

Ans. (d) : TRIHE, A TEH, F0 LT g oW A
(Uniform Resource Locator) & 9 g, Sefe oM.
ST JIRUA F 90 T 21 . H. WH & I o
2 S e a1 WY dead W R feary &t wewe
F 21 MG F o7 Ferie WA g1 S fee A
WM dead & WEed ¥ A9 T ST ey S fEhe
F a1t gt #1 9 2
100. frafafad § ® & W WeRte  feHr
THRYH N STE wlieh ¥ W T W AA

Protocol

(&

g7 ki Tfergfier w0 & TR A 34T B
(a) SNMP (b) ICMP
(c) DHCP (d) POP3

Delhi Police Constable 16/12/2020 Shift-I
Ans. (d) : Post Office Protocol3 Tsh FTES/Hak Terehict

101. ¥STHE & Gle=T U, Gl A1 ISP T Ui ®9
= 2?
(a) Internal Service Provider (3 Tfdg
EICIESY)
(b) Intranet Service Provider (3?[912 ofdg
EICIESLY)
(c) International Service Provider (m
RIEE A CIEETY
(d) Internet Service Provider (Fee  wdw
EICIEER)
Delhi Police Constable 14/12/2020 Shift-I11T
Ans. (d) : ISP &1 q0f &9 ‘Feie afdq SemEsT g 2|
T8 e Al YA TS §, S e Al WaH FHEl
g1 ISP feaEq &1 ete ¥ Fae & &1 UEAY Al 7,
e L o g e S
e, SelifasH Hard, §-Het Ha A
102. fAfafaa & @ ==, 3= ¥ar yoEr
(Internet Service Provider) RT W @t =
areft Far TE &2
(a) $2TT T (b) T TETE
(c) ST A9 GSfi0T  (d) STEA-37T THE
Delhi Police 27/11/2020 Shift-I
Ans. (b) : 99 YMEF $2TC JaT YT S & i <
aeft Gar € 21 g Tar W (ISP) &uet =AfRal
HR Al B IS FARM X JaT F&H H 2
g T g YA FT o 3TAEl, ISP Sirede T
ST FH U WEH B THT 1 ISP T deadh ™
Ufzed, e dFAH W HESH deash gawisi &
e T g Y T2 g B
103. HTTPS 165 T o1 372t (Ut A ) 272
(a) Hyper Text Transfer Protocol Secure (8T
S TAHL TSt faeR)
(b) Hyper Text Translation Protocol Service
(FEW TFS TIHATH Meihrad Tfeid)
(c) Hyper Text Transfer Protocol Service (88T
SFL AW Methict afdd)
(d) Hyper Text Translation Protocol Secure
(BEW TFL TGATH Teihiel )
Delhi Police 27/11/2020 Shift-IT

fﬁﬁg{z ;ﬂ{;l%;l?ﬁa A FR EHA H A S E-HA Ans. (a) : HTTPS &1 E[Uf &9 Hyper Text Transfer
; , . Protocal Secure BT 81 IEH ITANT HHX Hedsh W

SNMP —> e Jeash FHstie Mernid S AR B fw R W s sae deie W

ICMP —> %42 Shgiel #Hal Heishicl =qeh &9 F IUAN A1 S 81 HTTPS & FoR Sieiebred

DHCP — Sl 8 iR Fieiehicl 1 3TA e e o forg fomar s 21

Computer 18 YCT



104. FHE ¥ I & Uy weX § EAr
=Teu-
(a) LED display
(c) IP address

(b) tertiary memory
(d) switch
Delhi Police 27/11/2020 Shift-II
Delhi Police 01/12/2020 Shift-I

Ans. (¢) : T ¥ TeA & U 70 FFRI § T

3MEd (IP Address) U9 @1 =IRTI IP & qof &9

Internet Protocol BdT 81 I eI, et T

S 8, S FPA Headh W fRE off IuHtur # veEm

FIAT 2|

105. ¥eHE W, Tk e ¥ T L &l HmEd
TFEART A & fou, fmafaiea o @ e

WIEIehTeT T SUINT e STaT §72
(a) IP/TE. 4 (b) FTP/T®.21. 4,
(c) TCP/21.€r4q (d) UDP/Z.E1.41.

Delhi Police 01/12/2020 Shift-1
Ans. (b) : FTP 1 QU 79 ®Ed IHE Tihial 21 FTP
F TEE ¥ TH F A L TR FFF A2dh W
ErEel Sl IHH a1 e 2
106. ¥EHE W, T WA URL T IP U89 O
uftafda s o for femarm Smam 21
(a) Domain Name Session (SHT 1 HI)
(b) Domail Name System (SWd 79 firew)
(¢c) Domain Name System (ST 99 faw=m)
(d) Donain Name System (A I fawm)
Delhi Police Constable 16/12/2020 Shift-1
Ans. (¢) : 32T W WA 99 fa=H &1 S URL i IP
ey # uiafdd & & foau fhar s @1 5w gw fahe
JgHEe B SHA A9 IREY FW & d DNS TS IP
Address H S92 HT ¢ AfF TR 39 fqed F gga
FX B T B Hh |
107. POP, Ueh 3-UA-WeltId Wielehied &1 POP T
qui ®9 4 7?
(a) Post Office Progress (T 3Tt 3)
(b) Partial Order Protocol (W@W AT q‘rﬁaﬁa)
(¢) Post Office Protocol (U 3HfHH MiehieT)
(d) Partial Order Program (Wi¥faet SiieR wmmy)
Delhi Police 02/12/2020 Shift-I1
Ans. (c) : U 3AfRY MHia (POP) Tsh I
Methic 8, frgeh Suaim -3 sege (Im@ehi) g
fopan s 81 T U wel ¥ g-He W i & foe
3T fopa e 2

............

108. et Wetehict & Hed | HTTP &1 YUl &9
T §?
(a) BEW éaﬁ FAL TS BICAEAC] (Hyper Track
Transfer Protocol)
(b) BEW TR FALE TS BICAEAC] (Hyper Text
Transfer Protocol)
(c) B IHE ZHEHL Wbl (Higher Text
Transfer Protocol)
(d) BEW TR Zifdfeq EICAEAC] (Hyper Text
Transitive Protocol)
Delhi Police 09/12/2020 Shift-IT
Ans. (b) : HTTP &1 Jof &9 gEW SF< I Meihid
B &1 B TN 99 W I B FHH & forg fwa
ST &1 HTTP, TCP/IP EThicl 31 SEHTeT el & |
10932 AT H YIvh IeE (I, AR, TA!
(URL) <1 &1 3tfirgme €72
(a) Unique Remote Locater
T RAre drhex
(b) Uniform Resource Locater
i RErE drehex
(¢) Uniform Remote Locater
A i R
(d) Unique Resource Locater
e FeaRd e
Delhi Police Constable 04/10/2015 Shift-1

Ans. (b) URL 2% W TIEE @i & 3839 T a0

T &1 URL &1 quf &9 ‘g R adiebet’ g 21

UTSRIATHE (TR

(Microsoft Office)

Taua.aE (MS Word)

110. THUE-TE 2010 ®, Tfg a0 feredt 2o & oftax
39 &t (Tab Key) aTd &, at T 2ot oh/ah!

3TTA/ITMA ... YT AT ST B
(a) ST (b) &
(¢ T (d) @A

Head Constable Ministerial 12/10/2022 Shift-11
Ans. (b) : MS-word 2010 & af¢ freft 3ot & 3rx 29
F @ &, @ FW 2 & I ol T A 2
o 2T & 3T HEL HI T & T T o€ (key-board)
F &3 T Arrow Keys &l 9 3TN & Hehd &1 SHH
SYANT e Table & <L H (Cursor) H left-Right
3R Up-down 9t Move & o &
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111. THUE-9€ 2010 ¥ fr=faiaa § & i |1 Wiew
fereft sfeorpie @ wafaa 2w ® ww dief Yar
dieq & fog suaT feram < Hemar €7

(a) SR (b) TETEHY

(c) Rerg (d) B YX

Head Constable Ministerial 12/10/2022 Shift-11
Ans. (b) : MS-Word 2010 # f&€t ff =afa 37 &
= F s @ W W & A gEeyl
(strikethorough) W= 1 ST fhar ST 21

e &35Y (Strikethrough) fereed, YA F F forw fRm
g THFZ H select H él

e Home W ¥ € > Strikethrough T f3is % &1

112. MR ® Seer @fET (double spacing)
e A ok AT (MS-Word 2010) o
freafafea o & e 9TidehRe Rt (key) ohT
ST feRaT SATeT 87
(a) Ctrl+ 4 (b) Ctrl+5
(c) Ctrl+2 (d) Ctrl+1

Head Constable Ministerial 12/10/2022 Shift-IT

Ans. (¢) : MS-word 2010 # (Ctrl+2) idahe &t aIE s

I STl W § got W (double spacing) TS

F & foru fopan S &

o (Ctrl+1) T8 <z T (Single line spacing) &

foTT ST o ST 21

o (Ctrl+5) TMdHS &1 IUAN 1.5 o WRAT (1.5 line

spacing) & feTT favar T 21

113. frafafga & ¥ ®E-AT e (effect),MS-
Word 2010 & Hi=Z STIATT Sed (font dialog
box) W SueTeer A& §?

(a) et (Fancy)

(b) Z2fe (Italic)

(c) oS (Bold)

(d) Hfsshe (Subscript)

Head Constable Ministerial 12/10/2022 Shift-I11

Ans. (a) :MS- word 2010 &% Hi< SFAM e (font

dialog box) ¥ 3w U MU faedi # fAs (ltalic),

des (Bold) 3 Hafshe (subscript) &1 21

o SEfH Bl (fancy) THE (effect) I6E 1 ITAN B

ST st § T & 7

114. THUE-TE-2010 W 3NUT WA I AT HH o
forg frfeafiaa § & ®iA-91 hiele e ol
(key) Ctrl+S & THeRST §?

(a) Shift + F12 (b) Ctrl+ F12

(¢) Shift+ F5 (d) Ctrl+F5
Head Constable Ministerial 12/10/2022 Shift-II1

Ans. (a) :
Shift + F12-3T99 ®Ed &l ¥9 & & fag

Shift + F5-5H & figel ©H W o 91 & fou

115. THUE-TE 2010 T IOTE <kl ST 3N TeTs
w & fou fafafaa # & form oiidae ot
(shortcut key) AT SUIRT feRaT STaT &2

(a) Ctrl +17 (b) Ctrl + R
(¢) Ctrl+ Shift + M (d) Ctrl+ Shift+ R
Head Constable Ministerial 12/10/2022 Shift-I11

Ans. (b) :

Ctrl + R— Ug< 3cllsA
Ctrl + J> RewE

Ctrl + L—> o S NIEGE
Ctrl + J— T2

116. THTE-TE 2010 (MS-Word 2010) SfeRHe o
TR 30 @i & fou ffefaa o @
T FETS vIidaRe it (key) ST SURNT feRam ST
Hehl &7
(a) Ctrl+ L
(b) Alt+L
(c) Alt+K
(d) Ctrl+K
Head Constable Ministerial 14/10/2022 Shift-11
Ans. (d) : TAUH-FE 2010 SfHRH H, TEWCD 92
FH & faU 'Cirl + K' g widahe &l (key) BT 39T
e s 2|
117. wHUA-9€ 2010 (MS-Word 2010) &, 3«
Tw fethice 29 2T & W oTUh g SfeHe
Wi W fomtg 3 2
(a) T (Insert) (b) BAZE (Layout)
(c) B9 (Home) (d) R& (Review)
Head Constable Ministerial 19/10/2022 Shift-I11
Ans. (c) : MS- Word 2010 H 8 (Home) 24 T fEhice
39 g1 @ S lagiic @i W e 3 21 g9 39 |
Clipboard, Font, Paragraph 9T Styles 31lfa 9 A g
g2 (Insert), 3= (Layout), R (review) TH TR
& 29 &1
118. fr=fafaa & | i @1, MS-Word 2010 ®
fewiee wu ¥ foae T TAIR (Quick

Access Toolbar) ¥ Hisg &t &2
(a) 3 g (Undo) (b) ¥ g (Redo)
(c) F2 (Cut) (d) 99 (Save)

Head Constable Ministerial 19/10/2022 Shift-11
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Ans. (¢) : MS-word 2010 ¥ %l &9 ¥ foas wEg
<9 (Quick Access Toalbar) H New, Open, Save,
Undo, Redo, E-mail, Print Preview 37fa faresheq lﬁﬁﬂ 2
&% %2 (Cut) 819 (Home) 3o & 3wia AT 2|
119. wamd, for THUE-a€ 2010 (MS-Word 2010) &

Hefrd frefealad s 9o § a1 3@ ?

(i) Hswhu MRu2ym o, fereft Owr &t Some

IHHT =SE | 3Frek Bt B
(i) Te NNy H, US @i g I
F9TE ¥ Afres et 8

(a) (i) - 94 (ii) - 379

(b) (i) - STHH (ii) - A

(c) (i)-94 (ii) - 9T

(d) () - 319 (ii) - A
Delhi Head Constable Ministerial 20/10/2022 Shift-IT1
Ans. (b) : THO THO-FE 2010 % IR wSwhy
RueyH H, fordt U5 & S U A ¥ B IR
dide SRESYE §, o Sl e IHH HE § HH A
2, EfIT & U oree £
120. TWHTH-GE 2010 (MS-Word 2010) |, &t o9

& g, afg o TRt 2aw # fadt fawm @

(row)'&iﬁ@qﬁfr (row)mmaﬁﬁ

g @ st frafafaa & & fra famen =1

SUINT HIAT ERMT?

(a) Insert Row Above

(b) Insert Column to the left

(c) Insert Rows below

(d) Insert Columns to the Right
Delhi Head Constable Ministerial 20/10/2022 Shift-IT1
Ans. (¢) : T90 THO € 2010 H, 29 T4 & a5 AR
foreft 2o & forelt o9l T (Row) & o9 T =8 T 592
FH & T Insert Rows Below @ et faw T (Row)
F FW TH T2 T 34 L & T Insert Rows Above
fohod o1 ST fobam ST @ R Afx fedt e # feh
WW(Column)aﬁm@%Wﬁéaﬂﬁ
% fTT insert columns to the left 31 S& &% =5 FHicw
37\‘1?,; Excicy faT insert column to the Right fasheq &l
TN fhar S 7
121. TWHTH-GE 2010 (MS-Word 2010) W, frafafaa

U 4 form @S viidehe @t (key) AT SUSRT

éwraﬁqssﬁ (row)ﬁﬁl@ﬁ'@ﬁﬁﬁﬁ%ﬁ’l‘l{

feran e #72

(a) Ctrl + Tab (b) Alt+ Tab

(c) Shift+ Tab (d) Windows + Tab
Delhi Head Constable Ministerial 20/10/2022 Shift-IT1

Ans. (¢) : THO THO-TE 2010 §, EHhe ‘F’ &1 YA
Shift + Tab - 29 & T T (Row) ¥ fUwel ¥a & oI
& fog

Tab - & T (Row) F 37T I ¥ 914 & forw

Alt + Home - f5di T (Row) & Teat 4 B 9 & fog
Alt + End- f5dt T % a1fqg @@ § 99 & forw

| . J—— THUE-a€ 2010 (MS-Word 2010) o

SeRIie & ARy AT Sl Yeidid ot 8
(a) o (b) FES 2

(c) I THE TN (d) TEEAER

Head Constable Ministerial 18/10/2022 Shift-I11

Ans. (d) : €l $ ¥ W eEeAER IR TfeHIE-

Rt 3gehd 3R Se 1 URe YeRid & 81 T

IFLE TEhyE &1 AW iy e @ ol fiEl % e

&1 M T 81 TS 9N SYAN Hdl H (Y A=Y A

I WERT feagw & SyAm & fHSi # wWEERda

T Ff G9g T 81

123. THUE-TE 2010 (MS-Word 2010) SeRIHE Wi
™Y T gl &7
(a) I EC) (Time New Roman)

(b) =l (Calibri)

(c) TRIA (Arial)

(d) 2T (ltalic)

Head Constable Ministerial 18/10/2022 Shift-111

Ans. (a) : B<-59 : T8 B BFh H1 factam (F59)

2 S srefiekdr ATl B SR S wie T A gE @

iy & 21 T P FER & BT a1 -Fd B

ittt off RISETII é 3aledll -Times New Roman.

124. THUH-TE 2010 (MS-Word 2010) 3 9EMH
WIHTET H, whislg Iieehe Ctrl + Q AT
SuET frefefaa & 9 fre sEvar o fou
ferar ST 2
(a) TR LR 26k 49 Gield & fofg
(b) FEAEE T T NENF § T ST 2™

& fog
(c) T 233 g2 & fau
(d) T W H SaA AT § FEe & fou
Head Constable Ministerial 18/10/2022 Shift-111

Ans. (b) : THTH -5 2010 % WETE HHRT H gEage

fopT T G ¥ GO $EvE geM & fow widwe o

Ctrl+ Q &1 3UA fohan s @ o e f=feiad 21

Ctrl + R =T &l &% 3 37elzT & & faq)
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Ctrl + L =Tcieds T & a1 3R Talgd & &

fem

Ctrl + E =>9afd 32 a1 ik & &% § 3TegT &

% forw)

125. TAUE-IE 2010 (MS-Word 2010) &
T, Ugelt AEa o afaih o= |eft v+ g2
Frelt 1
(a) o g€ (b) Hhe e 8
(c) T g2 (d) & g
Head Constable Ministerial 18/10/2022 Shift-111

Ans. (d) : THUE-3E 2010 § &RT 382 Us Uwr 232 &

S Ugell @Ig &I Bie A Gt RS Bl T3¢ HW 7| 3N

THUE-9€ 2010 H IR YHR & TS Bl 2

1. 98l oA 38

2. g g2

3. T3 §Se

4. AU 22

126. THUE-TE 2010 (MS-Word 2010) #, 31 fereft
iR & foredt fafde e © 2Re & &e
T Hehd E T SH TR I SH SiegHe | wHel
oft e T Thd §| T AT THRLS HI He HIA
Ao WERRE SR
ORESEEIS] (b) T
(c) (d) I
Head Constable Ministerial 19/10/2022 Shift-111

Ans. (a) : THUE. -8 2010 H, foeft sl & foell

ol R § 32 & F¢ B GHd & 3N 3 IR &I

39 e # Fd oft TR X T &1 9 SR A B

W €, @ 78 fFueiE (Clipboard) W &R & Sl & |

127. TWHTA-TE 2010 (MS-Word 2010), STETH 18
HES_ F WU H T AT SegHE WuT

AT
(a) Book 1 (b) Documentl
(c) Book (d) Document

Head Constable Ministerial 19/10/2022 Shift-11
Ans. (b) : THUE. — g8 2010 H, 3%l 9™ & 9@Y
(Document) & &9 § T T SraRHe 39T HTdT 2l
128. MS-Word 2010 ¥, e & deed o frmafefaa

T ¥ I AT HIT TAT &7

(a) T8 TH T o TSI i sgad H Heg

AT B
(b) T B LEeH H Fea § Heg HLl o

(c) T Tl st & "Rl &t feifim &= §
HEE AT |

(d) T8 38 H YT H H 7 FT 2|

Head Constable Ministerial 19/10/2022 Shift-1T

Ans. (b) : TH. TE. — Word 2010 H, ®eR (Ruler) U &
TRt @ FEld w9, 29 ¥ W Td W% &%
FSRTH &I FEed § Heg Al 8| qE fom, S wd I
Al % TeEA 2 FE9T &9 ¥ IwAM A1 @ e a8
B WEeq i 98e H Hee T8l il 2|

129. MS Word ¥, et ot siergie &t fie &+ @
TEA U9 @l @A T U R & g
frrafafaa & @ form faerew w1 Sw=T feRam

SATaT 872
(a) T3S (b) TR
(c) B d=g (d) 99 AL

Delhi Police 08/12/2022 Shift-IT
Ans. (c) : MS Word # f&et efagiic &1 fiic & ¥ v
3 siegic & 9oy e 9 ? 5 U9 # anE,
FAREIE 3 AT = 7
130. MS Word ®, fr=faiaa o @ fera faerew =1
TN, oAt deRE AT Wk o die &+
AFATES I Hel HEA o (1T fRmam Srar g
(a) S BEAEE FeR  (b) B TR
(c) B Her (d) 9fET
Delhi Police 08/12/2022 Shift-I1
Ans. (d) : TART IF A1 TS & 6D F a5 TS H
FeR B & [T URET & FAT FA &1 SEh B
WIEA % Hld BT hoR IR BEARS Hel, goferh,
dos 3R TreTeEy o & R ®i & =d &
2l

131.

MS Word ® 2eRe ®ilfen & dad o, gferen
faeren frefefiaa & | fem goft & el

71T 872
(a) SHFH (b) BT ®H
(c) B VEA (d) WSt

Delhi Police 08/12/2022 Shift-IT
Ans. (¢) : MS Word B W©Tgd o 3F=d s2foieh, dies,
SETAR, TES, HeR, L FEAEE A 3 2
132. MS Word 2007 ¥ Ug®t ¥ HINE Siegde @l
Wiew & ded #, frefafaa § @ @9 91w
T §?
(a) HISET Word Document @i & foIu wdehe
Flt Ctrl + M 21
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(b) STFY TeA—>3TT W foash B
(c) tﬁiﬁ’r Word document @e= & forw e aﬁ
Ctrl + O
(d) 3TF R s & & a6 Gett &S ¥, wEa
R A fFAD B
Delhi Police 08/12/2022 Shift-II
Ans. (a) : MS Word § document % U & Indent
FH % T Ctrl+M e &1 &1 FaT 3 21
133. THUE-9E 2010 W fa=fafaa & @ &= @t
AMRYF Uk S(RHe | dhee fouais &

rear &2
(a) B (b) BIHATH
(c) HiHe TR (d) =

Head Constable Ministerial 20/10/2022 Shift-11
Ans. (d) : THO THO-€ H fHdt ff o & F2 A W
e & R 8 9§ o 3EE A T A W B
T frmele @ 9% o gahd &1 ARk B off S W
Tl SR I F % fau S fawes oW #X
Tobd 1 BHC e, B 29 F FId g1 § S SlagHe
¥ el G S B A A F R B 9 3
134. MS-Word 2010 ¥ TT¢ 3T Ueh 1sg &l foe &

fou ferm vrideRe &t (key) ST SUINT feRarm wtam

&?

(a) Ctrl + Backspace (b) Delete

(c) Ctrl + Delete (d) Alt + Backspace

Head Constable Ministerial 10/10/2022 Shift-1T
Ans. (¢) : FH & I L AR & g & TF aR § g
Ed fl@ "Ctrl + Delete" & 3TN R S él FH H
T AR & g W feelic & fW Ctrl+Backspace
F TE Alt+ Backspace feeiie fu g Tt &l Red
21
135. THUE-TE 2010 W, SE 3T & Tk higel ol

TH & U wiideme &t (key) o1 SUANT feram

ST &2

(a) Backspace (b) Ctrl + Backspace

(¢) Ctrl + Delete (d) Shift + Delete

Head Constable Ministerial 10/10/2022 Shift-ITI

Ans. (a) : 9 (33 ¥ %) ¥ TH IR LH & O
Backspace (W) 1 AT R ST B
136. TWHTH-GE 2010 (MS-Word 2010) ¥, fr=fafaa
T S 91/A a1 O SRy 8872
@) [GELS ) (Landscape)
(i) M2 (Portrait)

(a) b (i)

(b) T (i) 3 T & (i)

() (i) 3R (ii) &

(d) A (i)

Head Constable Ministerial 19/10/2022 Shift-I

Ans. (¢) : WUg.-aE §, U9 s 39 % U Yeary
9 ¥ sty (orientation) HHISH IUTH HEEE]
HAREEYH & WHR H A & dewhd (Landscope) TT
UI2T (Portrait) | TH.UE. 38 H NRESYH fewee &9 ¥
e # g

137. THTE-TE 2010 (MS-Word 2010) ® ‘®&5ed’
(Styles) & Hed ¥ fy=fafaga & ¥ wA-91
HUT T &2
(i) =T8T (Styles) Hadd TH GRSl &, S T8
FAMT 2 o SR 1 el fee T =Ry

(i) ®ET™ (Styles) R Sighe H fohep Wi
HuiteHT #F gfaen @

(a) (i) 3 (i) 2

(b) & (i)

(c) FaA (ii)

(d) T @) T (i)

Head Constable Ministerial 19/10/2022 Shift-I

Ans. (a) : TA.UE.-98 § ‘WE (Styles) 81 (Home)
39 & ofid Rud §1 98 wie Tod guAeh &1 T
TR & S9- Normal, Quote, Heading 1, Heading 2, Title
M|

138. WHUH-G€ 2010 (MS-Word 2010) & WfefT
=k A o fog frAfaiaa § @ fora &t (Key)
T 3TN feRar SraT &2
(a) F7 (b) F1
(c) F3 (d) F5
Head Constable Ministerial 13/10/2022 Shift-I

Ans. (a) : F7 — Sagie | Wh 3R ImR &1 9% S
Fl - &

F5 — Go To SN sl

F12 - 99 ©5
139. MS-Word 2010 ¥ TE 31T & e @l fEeiie
F o fou fera videre & (Key) T SU=T
ferarm S 27
(a) Delete (b) Alt + Backspace

(¢) Ctrl + Delete (d) Ctrl + Backspace
Head Constable Ministerial 13/10/2022 Shift-I
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Ans. (a) : MS-Word 2010 # =€ 31X & st &l feciie
H & T Delete 1 (Key) &1 STANT fhar STam @ e
TE W F Fa B feclie $@ F g dwag &
(Key) &l SN BT él
140. o THUH-E 2010 (MS-Word 2010) T &hig
SgHE U | AT &, 6T SegHe @i
% foru fore wiats viidene ot STANT feRarm ST
&2
(a) Ctrl + X (b) Ctrl +Y
(c) Ctrl +V (d) Ctrl +N
Head Constable Ministerial 13/10/2022 Shift-1
Ans. (d) : Ctrl + X > Todae 53 T3 Hd2 At F FW
& ferg
Ctrl + Y — Redo (fo=eht &t 7€ fopam &t rew)
Ctrl + V - fFaig & e ol e FH & fag
Ctrl + N — 731 efagie @ied & foe

141. TATH.-GE 2010 (MS-Word 2010) ¥, |H
TRZ TR O 2T A & 99, g0 9HA
AR WEAd Wl HU HH & AU Ea)
YT T Fehel &
(a) copy + undo (b) copy + Paste
(c) paste +undo (d) cut+ copy
Head Constable Ministerial 17/10/2022 Shift-1T
Ans. (b) : TH. TH, —a€ 2010 #, 9u9 3F< & R T
TRY HH F IE, g9 GHI HR HeAd hl BH A &
T Copy + Paste féhed &1 ST T Hehel & |
Ctrl + X — L &I Fg HH & foIw
Ctrl + C — 3L & H HH & fofw
Ctrl + V— 2L &l U= i & g
142. THUE-GE 2010 (MS-Word 2010) ®, Teh
T o1 WE % AR W TG T &k B
T 3TN R 9T a1 Teh 99 hfUeet oe sl
AT Y Gehifa et g
(a) 39 %9 (Drop Cap)
(b) e e (Smart Art)
() L (Header)
(d) EIERIES (Watermark)
Head Constable Ministerial 17/10/2022 Shift-1T
Ans. (a) : 17 %Y, TH. T4, —a€ & 36 29 & IF=iid
AT 21 98 WG A1 T F Tl 3R H hiued del &
F 1 FE FT ¢ Y TR b e
e o ff T 39 % o o 21 U8 UH UM
TR <o & ST SUaT g7 &9 § SRS Te,
fore, e ok Rufe amf & weRl w0 % for
fepar St €1

143. TATA-GE 2010 (MS-Word 2010) SfeRHe

sg A o T FieE iR Wt (key)

2l

(a) Ctrl+Z

(b) Ctrl+Y

(c) Ctrll+ W

(d) Ctrl+X

Head Constable Ministerial 20/10/2022 Shift-1

Ans. (¢) : THO THO-FE 2010 H, Widdhe Fr'-
Ctrl + W - SoRHe/HEd & FAS Hi & g
Ctrl + X - ZFZ H HZ HH & g
Ctrl +Y - 37 # fidie & & forw
Ctrl + Z - 3fg &% & forg
144. THUE-TE 2010 (MS-Word 2010) ®, fefaa

e IR U & feR & e &t g =

@ el

(a) & iz (Ruler Line)

(b) TS (Alignment)

(c) TR (Margin)

(d) €< W19 (Indent Stop)

Head Constable Ministerial 20/10/2022 Shift-1

Ans. (¢) : THO THO-IE 2010 #, foiflgd SR 3 W
% fFR & o & g F Wi @1 a1 @ Ak
g ¥ fewlee 9 ¥ O GRS ‘@’ (Letter) T ST
e s 2|
THOTHO-THIA #, 8 9 % oi<wid sTelgie & &,
S TH YHR 8- 21U e, fHed ofaRa dey o,
2T e, WS AR T a1 9 TR 1M B
145. afe waua a€ 2007 (MS Word 2007) ®

'Examination’ 316 W A tOGGLE cASE

] feRam SiaT & Y R e gem?

(a) eXAMINATION

(b) Examination

(c) examination
(d) EXAMINATION
Head Constable Ministerial 20/10/2022 Shift-1

Ans. (a) : THO THO aE 2007 H, tOGGLE cASE W<
79 # e g 8 SR THE e FE eE TR %
B 3N H ARG R A SRR B ARHT H 5@
M 2|

Examinaiton - eXAMINATION

146. THTE-TE 2010 (MS-Word 2010) STeRHE T
[ & & fou fra & | fora wiene oidee
T YA feRa SraT &7
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(a) Ctrl+ A (b) Ctrl+C
(¢) Cul+B (d) Ctrl+S
Head Constable Ministerial 20/10/2022 Shift-IT

Ans. (d) : THO THO-IE 2010 H, TdH ‘P H
TP
Ctrl + S- FRE/SrRIHC A §9 HH & fou
Ctrl + A- Tt US/2R2 &I oo i & fow
Ctrl + B- 22 # dlice i & oIy
Ctrl + C- ZFZ &I &dt & & fog
147. THUE 9 W e i (key) F12 &1 SU=mT
o T femam e B
(a) 37Tl Frfsfia foet o &
(b) HTEA HY AU FH
(c) Frdefia f&et &1 o FH
(d) H9 T (Save As) STIANT Sie 3T HL
Head Constable Ministerial 17/10/2022 Shift-111
Ans. (d) : TH.TH. - 9€ § HaR ‘B’ & ST
F12 — 99 T (Save As) SE@N Siad 39T HH &
ferg
Alt + F4 — Uf3eq fiet &1 &8 & & o
F7 — Sfagie # Wl vd 3R ¥9% FW & fau
F2 — fordt off trger/wiest &1 9™ =39 & & g
148. WAUH.-GE 2010 (MS-Word 2010) & Teh
2o ° SEitUfa W (rows) 3R Mfrapem
HIAT (columns) & Hehe B
(a) 62 (b) 61
(c) 63 (d) 64
Head Constable Ministerial 17/10/2022 Shift-111
Ans. (¢) : TH.TH. — g€ 2010 # TH 29 § &ifid T
(Row) T 31Rrhad 63 e (Columns ) &1 81
149. TrAfafaa § @ wiA-91 fosey Th a8 WaEs
& 272
(a) TSI F (Microsoft Word)
(b) W (Chrome)
(c) TISI3TiRE TEeT (LibreOffice Writer)
(d) Aets (Notepad)
Head Constable Ministerial 17/10/2022 Shift-I11
Ans. (b) : T (Chrome) TF 39 =R 8, 59 T 511
AT 9d Hig g fT frer wn g1 a9 seew &
e ¥ ¥4 g9 (Google, Bing, yahoo etc) T ST
fepeT ST 81 FB o9 FIESR F AW ¢ Y — W HR
B, $STC THIR, BRI ST

S ATEHIETTE I (Microsoft word) F124g (Notepad)
e fesisiifhg Tgex (Libre office writer) T 98 NIEWR
4
150. SRR = T SUANT A h TIT TS U <kl

e o fa TaeE-aE 2010 (MS-Word 2010)

T frafafaa & & fovm wuis =1 Su=i fwan

AT &2

(a) Alt+G

(b) Alt+F

(©) Alt+C

(d) Alt+H

Head Constable Ministerial 17/10/2022 Shift-1

Ans. (b) : TH.TH. —g8-2010 ¥, Widshe ‘' HT ITM-
Alt + F — SRS = &1 39T & & & [0 Bgd 0
I @ret
Alt + G — 9| O T g9/ 19 ST H ST B F
for fesmea 2o @
Alt + H — HHT BHEET HHEg 791 W TR &
YA FH % foIT & 29 Wiet|

151. TATA-9E 2010 H YUIRERY WRIHET Sl R]
wH o fau fufaflaa o 9 fora oiidsme =t
(key) hT SUANT foRa ST §2
(a) Ctrl + Shift+ <
(b) Ctrl + Shift + =
(c) Ctrl + Shift + >
(d) Ctrl + Shift + +

Head Constable Ministerial 17/10/2022 Shift-1

Ans. (d) : TH.TH. -98-2010 H, Widshe ‘S’ HT STM-
Ctrl + Shift ++ —— JRAEHE HHET H A HH &
foe

Ctrl + Shift +> — H= &l 2-2 Wiz T3 & faw
Ctrl + Shift + = — Jfd 3RS & FW form" & fau

Ctrl+] —— i I |gl 1-1 @iz T8 & forw

152. THUE-TE 2010 (MS-Word 2010) ® HHT &Y
Teh Tk S & I o Tt fafefeaa & @
forer FieE Tiidehe T SUANT foham ST 272
(a) Ctrl + Up arrow key
(b) Ctrl + Left arrow key
(c) Ctrl + Down arrow key
(d) Ctrl + Right arrow key
Head Constable Ministerial 17/10/2022 Shift-I

Ans. (a) : TH.TE. -9€ 2010 § ¥EHhe ‘N & ITATT-
Ctrl + up arrow key — Wﬁ@ﬁmﬁwﬁaﬁ%
fere

Ctrl + Down arrow key — FUE B TH T | S
% forg

Ctrl + Left arrow key — T% & a1 ST & fere

Ctrl + Right arrow key — T 63 & 54 & g

Computer
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153. THUE-TE 2010 W, U TRF &' (Page Down
key) ST SUINT fg O | fermen fog femam wmar
&2
(a) HEU F TH TG T A TH F A
(b) HH H T B 5 o I & A
(c) 91 Tlagie H 3% U & af FHX &l fw
U5 & SH & feru)
(d) FH F TH B A9 o 94 & @)
Head Constable Ministerial 17/10/2022 Shift-11
Ans. (d) : T9.TH. 5 2010 §-
Page down key — HER &l T ThiT 99 o I & foIg
Ctr1+Downarrowkey—5fka F Th W A" F T
& ferm
Ctrl + End — @"TEI{E(E Ed ?ﬂ?ﬁt@aﬁ %%I’Q
Ctrl + Home — SfeIHe %sgaaxrcrﬁ Wﬁéﬁ faw
154. THUE-TE 2010 (MS-Word 2010) ¥, Fr o
forT WeR o1 SURNT AT WehR &t oigd &
FEd W B Mg AT TS T 13U w3
TR Wt ST W el S ¥ A o forg femam
ST 87
(a) EEHY
(b) Hafpe
(c) HHA FeX
(d) gofere
Head Constable Ministerial 14/10/2022 Shift-111
Ans. (d) : MS-Word 2010 H#, W (Superscript)
HIRR N 3TN HHI FER H AR § 95 § B TR
) G H TEY HH N TFE H AR F dIST FW
e F % g fpan st 2
155. MS-Word 2010 & W< WEW fove o@fed
ITART WA L U HIFH deh i< AZH hl
ST A & fog ffaiaa o 9 fera wiidee
& (key) hT SUHNT TeRarT ST 7
(a) Ctrl + Sift + F4
(b) Ctrl + Shift + >
(¢) Ctrl + Shift + F3
(d) Ctrl + Shift + <
Head Constable Ministerial 14/10/2022 Shift-111
Ans. (b) : MS-word 2010 & B e s § 3y
3T S WisT HIgSl T B WS B 981 B & U
'Ctrl + Shift + >' TNEHS key T IUANT fBaT ST & |
156. wHUE-G€ 2010 (MS-Word 2010) ®, =g
Viidehe Ctrl + X T SUAT o foyu femam
T B

(a) R 2 3 T I
(b) TAFRE MEeH H fFAvEE § e FH
(c) BITARLE AR HI g B
(d) ST i 3T HA
Head Constable Ministerial 14/10/2022 Shift-I
Ans. (b) : TH.UE.-9€ 2010 H, JidHe & & 3TATT-
Ctrl + X — YT oMgeHl &l fFauae § & & &
fee
Ctrl + A - R U IFE FI Yolae HH & forg
Ctrl + B — B2AZeS ARM &l dicg HH & AT
Ctrl + O — g &l 39T L & fog
157. wHUA-aE 2010 ® (MS-Word 2010), T ( rows )
3T T (columns ) § ST Hh HALAT I
__ wE e
(a) Ry (row)
(b) S (column)
(c) 29 (table)
(d) T (Cell)
Head Constable Ministerial 14/10/2022 Shift-1

Ans. (¢) : TH.EE.-FE 2010 #, U (Rows) 3 Hiew
(Columns)ﬁ@aaﬁmaﬁmmwglmﬁ
q AR He™ F HFSHIE (Combination) BlAT & SHAR
39 FI create B & AT TGS (Insert)éﬁf?ﬂg'{ﬁmﬁ
fepam ST &1 oo TR ¥ie § TRl dée Twy A &
ST el €

158. THUE-TE 2010 (MS-Word 2010) ¥ fr=ferfaa
U ¥ fra HEe wiidswe i (shortcut key) <hT
ITINT T &t 1.5 8T W § age &

forw femar SraT £
(a) Ctrl +2 (b) Ctrl +3
(c) Ctrl +5 (d) Ctrl +1

Head Constable Ministerial 14/10/2022 Shift-I

Ans. (¢) : TH.UH.-gE 2010 H, Widehe ‘F & JAT-
Ctrl +5 — TS WY & 1.5 T Wi § aged &
ferg

Ctrl +1 — fiTer @9 o & forg

Ctrl +2 — 9 WY &BA & fog

159. MS- Word 2010 TRAFIF ¥ T [0 Flerora

2
(a) 5% (b) 15%
(c) 25% (d) 10%

Head Constable Ministerial 17/10/2022 Shift-I11
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Ans. (d) : TH. T, - a2 2010 URerhyH § =Aq9 d«n
ARIheH S T HAM 10% & 500% B 21 g€ &
fewice S| B TR 100% | ¥ T &
160. TG foh MS Word & Heier ¥ faferiaa swmem
T A1 1E@H |
() Tk SieRriie ®Ed § gods i e Il
fore & |t 8
(i) MS Word SfeRpiie ¥ o= wivia <
HEUTES TeRaT AT WehelT B
(a) (1) ¥, (i) 9
(b) (1) &=, (i)
(c) (i) 5, (ii) T8
(d) (i) 379, (i) ¥4
Delhi Police 02/12/2020 Shift-IIT
Ans. (a) : MS Word # TF o ®a # Joree 3R
o Al fore @ T & T 3O Sl § aw wRi
H HEARS RIS HHEM 21 TW YRR, MS
Word % a1 # GeRid & soq o €
161. <& 37T MS Word & AT G&RIUT, S Word
2016 T Ush 7E WIEA @i &, a fewice o=
TIRAT - & B T A BT B
(a) A (Moderate)  (b) filRE  (Mirrored)
(c) T (Narrow) (d) e (Normal)
Delhi Police 02/12/2020 Shift-IT
Ans. (d) : MS Word 2016 & T ¢ ®=d @Died &, ot
fetiee O A Afda % &9 § 9 3 2
162. MS - Word # 2o ® Uf¥hal (row) &t &9 &
Y G T & Tehelt &2
(a) 8 (b) 2
(c) 4 (d 1
Delhi Police 03/12/2020 Shift-I
Ans. (d) : T9. TE.-9E ¥ 29 § ket (Rows) Hl HH
Y FH TH (1) T & g 2
163. Tr=fefiaa § & w9 |1/ & Tel 8/8?
(i) MS - Word ¥ Ush s | WIRR-hT (B
378 ) 3R 3T - A (T HeW) Al YK H
37T &N Hehel &
(ii) MS - Word ®, IRTIT & Uget 91eg @l iies
& feram < wehar 2
(a) i 3R ii qFl
(c) Fad ii

(b) T i 3T & ii
(d) & i
Delhi Police 03/12/2020 Shift-I

Ans. (d) : TH. TE. 9€ I WEHER 30 FHaa fHar
T 21 T, TE. 9 F A i e, Ruky ¥R
0 FOR FH % AU o 2w . 9 §
% § B SRR IR I BN Al TBN F /R & ebd
g R Ts & T v &1 off sies A S gehar |
164. MS - Word ¥ ‘0%’ My &= & fog
frrafafga # @ fora o1-a1S vTidehe &t SUANT
fera wrar 87
(a) Ctrl+P
(c) Ctrl+V

(b) Alt+P
(d) Ctrl+T
Delhi Police 03/12/2020 Shift-1

Ans. (c) : THUH.TE ¥, Tiidhe ‘F & IYATT-
Ctrl + P — SR & fiic & & fow

Ctrl +V - 2F2 &l T= FH & fau

Ctrl + T — 9 W &few €82 sgm & forg
Ctrl + X — 9afd 22 &I & FH & fog

165. MS - Word ® ferelt tRTom® At w99 & &
foau frafaflea o @ few w=w foees @0

IYHT FHaT ST FehelT 2
(a) feua dwe forais (b) R Awe et
(c) T AH forrap (d) e wge foars

Delhi Police 03/12/2020 Shift-1

Ans. (2) : T9. TF o€ § et off S & =97 & &

foTT 7RE W Ruet a9 s fhan s 8|

166. =Tt fer Feraferiad e e & a1 1@

(i) MS Word ®, ‘?iS&hT (Landscape)’ Teh

U= U AT ferehedr 21

(i) MS Word ®, ‘91 (Portrait)’ Teh W= O

IS feremey 2

(a) (i) 9 (i) T (b) (i) 39 (ii) 3G

() (i) T (i) 9= (d) (i) 3F9A (ii) T
Delhi Police 03/12/2020 Shift-II

Ans. (b) : T I H ofsthiT &I U MRESTH e
S ? A G U W U9 A feed W R
qide (SHafer) U9 ARTSTH &1 TH6RK &1 Jg U1 Al

1 ey 78 21

167. MS Word & 2&eT & o ¥ fafeflea & &
I AT T &7
(a)@éﬁﬁﬁ%ﬂﬂ@ﬁ(row)ﬁ(ﬁm
(column) & HehaT 2
(b) TF 3 § T TF T (row) & Tl 2
(c) T& 39 § 79T H&AT # He¥ (column)
2l o |
(d) TF 29 § Fad TH HieW (column) B T 2|
Delhi Police 03/12/2020 Shift-IT
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Ans.(c):ﬁawﬁaﬁqumwﬁm%
g g€ H 39 1 FA R sEr A SEeh i
IAT-3TAT dFd H Fafted @l d <04 & faw fean
Sl
168. MS Word ¥ frmfafad # & &9 W1 & Atw=
e & T U eiegde, 9auw & w0 |
et feg qmm?
(a) TSR
(b) FT-A-3T=ZE
(c) fiiT A-31R=e
ORERIS

Delhi Police 03/12/2020 Shift-IT

Ans. (b) : TTH 3 ¥ & AwH | SfRHe, 99 U o
o e % &Y A R@E T 21 U o NS A AR
fog & forw fesea fpen o 8, R eTH@TES armEReT
H IUANT fFT I W 3T i &S 3T e § |
169. MS Word & &TeT o G&RIUT S, Word 2016 &

W W] & 98 ‘WI<(FONT)' &g 998 %

AT & w0 # frafafga § @ = fo@rg aar

2?

(a) T

(b) TM/EEE

(c) I Hg

(d) Hie g

Delhi Police 03/12/2020 Shift-II

Ans. (c) : THTH J€ 2016 & 8 A & d6d B HAS
ToE & 9 # 49 %9 @E @ ¢ e 9 2016 #
e ¥ R Rwiq 3w Suesy @ S 8 39 # Sy
2 ufee A9 1 wese Cirl+H &l 21
170. frfafaa ® | fora ®ieR &1 ST 2eRe &t

@ & diw o Wgd B SRR AW wEE

T o forg ferarm ST €7

(a) FafshE

(b) Y

(c) HHA X

(d) gofere
Delhi Police 03/12/2020 Shift-II1
Ans. (2) : TIEFE BER & TN TR ) W F Jh
H 9gd B SRR A HEd fored % o fopen S 2
gw ke a1 gafshe UH T, T, T a1 Hohas
2 Sl UMM SR S W 9 B @ 3R 3Eeh I
(qmfere) a1 39 i (Wafere) ¥ 3 2|

MS Word ¥, Ush Wi WEA GUSBET dierg
AT 1 THF WA ¥ T fRAT ST Hehe et
HaY T Thi~e-WTgs T 8T 27
(a) 72 (b) 64
(c) 32 (d) 96
Delhi Police 03/12/2020 Shift-IIT
Ans. (a) : TAUY 9€ H ST S84 & Weew ¥ waT fRar
S G ATl o ST Bi-HgS 72 Bl 81 (AU 9%
¥ Hod BT B GBS 8 2’
172. Trefefiaa § @ &= @1/ & Gél 8/87?
(i) MS Word ®, TRE @7 fEthice 3rmgie
‘e’ B R
(i) MS Word ®, Udeh ek Uk Rmmh
Tk & WY AT EIT §, W Ueh Sehae P

171.

() o fearg e 2
(a) & i (b) i3 ii &Ht
(c) e ii (d) Faism T

Delhi Police 03/12/2020 Shift-IIT
Ans. (b) : TAUY 8 § IFZ H fTWice 3rczThe A%
BT € SN Uy a9 § g GO U N % 91y
U BT § S UH A% 98 () F S a3 21 e
I aFl BT TE 2
173. <& 30 MS Word SiegHe H foredt 2o &
fereft wererdt AT AT =99 i & 3T Shift +
TAB (key) TT9 & | T g &7
(a) FAHE TA & IH H (TES) A & e &l
et L foram ST 2|
(b) THF TS & TgA H (AR) FA & HE Bl
Tetere L foram ST 2|
(c) FHM Tl % e geT & S 2|
(d) 9099 Tt A9 F A & F2E H Yol A
foran S 21
Delhi Police 03/12/2020 Shift-IIT
Ans. (b) : TRUY I eigghc # foedl 2aa & ol
TeIad el FT FAT B § N Shift + Tab Fofl @ &
a gdue 99 & T (AR) A F Hee H o
U forn ST 81 89 31U &R H 39 Ve A Al
T F e SN F G W@ R 89 AT TRd 8
174. T MS Word SieRie =t fiie &@ 9w, &
fiie arelt wfeat =t wen i (I2) =
Tha 21 fewice ®a @, U SegHe &Y ----

-gfe /uferat g
(a) T (b) =
(c) & () T8

Delhi Police 07/12/2020 Shift-1
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Ans. (a) : By default, MS Word # i & T 3fd

fie # & T & 8, 3@ 9t F1 o1 e & feww

T T ST Gl B

175. MS Word o &It o H&RIUT, 3@ 98 2016 |
B U] &% ded ‘Iunh’ wue WUE % W %

w T frefaiad § & &9 o1 faEt 3 82
(a) B TR (b) It
() et (d) feer

Delhi Police 07/12/2020 Shift-I
Ans. (¢) : MS Word 2016 8% 29 & Sidiid REms T98
(FAE E) F WM F &9 F &I M fowedt § qore
Hts fe@rE o 81 HiHe YT, HU W HT H fahey
fRTd &1 (Clip board) FHUE Y # €l &1
176. W&k MS Word STegHe H. EEWIh SToH &

fau frafafaa o @ fora wi-a1E wiidee &1

ST feRaIT ST HehaT 872

(a) Alt+H

(b) Ctrl + K

(c) Ctrl +L

(d) Alt+L

Delhi Police 07/12/2020 Shift-I
Ans. (b) : MS Word Efaie # gEmfeisd & ¥ & &
ffT 'Ctrl+K' TieHe key & T&HIA AT Sm @1
FERAF U FH F o e 39 AW AT TR FHI
Select X 3’\“@5 g 'Ctrl+K' key W@I
177. wamd feh MS Word & Heier B fferfad swem
T T AT I FA?
(1) ARy AME2y= ¥, frdt o &t e,
I =AISTE T 31feres et 7
() T Nfidym #. fwdt 9w = =it
IHHT FHeg W TR Bt B
(a) (1)379H, (i) F  (b) ()¥H, (i)FA
(¢) ()T, (i)@d  (d) (1), (i) 3=
Delhi Police 07/12/2020 Shift-I
Ans. (d) : Is%hy RUSYH # foedl U9 1 =ieE, su
FaE § 3R I 2, Seifsh dide NRudyH #, fhed Uw
N S B S W R Al Bl
178. MS Word 2007 SteRie TRam ®, wiHfeT &
fow fereft 2ere & =R @1 =IO WA
frrefafaa o @ o= feard 2an 82
(a) fie forsg (b) 7 STy
(c) 2o (d) frft Zer s
Delhi Police 07/12/2020 Shift-IT

Ans. (d) : TF TH 9€ 2007 ElgHe TRAT ¥ HHET &
T 3w =ofish 1 997 FW & i < 9 @ & 2l
it ToeR St wie, e, SR Hor, =M IR
el % WY M F A HEE H 2|

179. MS Word 2007 ¥, fr=faiaa & & forg 2o o
=< &l Slee AT, efeteh hiAT, Thie ST
3R TS H WIEH AT W WIHET TR
T, AT &7

(a) T

(b) T%

(c)ﬁaé-waz

(d) T

Delhi Police 07/12/2020 Shift-I1
Ans. (a) : T4 TH 9 2007 H ®< H sies HE,
g2feTeh AT, B dgel 3R SRS H WigS S8 g
29 % 99 S 2
180. MS Word 2007 # ‘T2’ 3 o ‘3@’ (Table)
o °, fefefad § | & a1 faewe T gan
7
(a) forreh EC)
(c) foga &=t

(b) ST 2t
(d) T 2Fa
Delhi Police 07/12/2020 Shift-IT
Ans.(c):‘l"?Q’F[EIZ%£ 2007 %ﬂééﬂﬁ%ﬁlﬁﬁﬂﬁ
R 3t &1 fasbeq &l @i 21
181. MS Word ¥ TlRHe & s & & forw
frafafea & @ few wiidde &St (key) &1
I AT &2
(a) Ctrl+W
(c) Ctrl+N

(b) Ctrl+S
(d) Ctrl+M
Delhi Police 07/12/2020 Shift-IT
Ans. (a) : TH T g€ # Tlagic & o & & fog
Ctrl+W ¥idshe gl =1 FarT fohar S 21
182. '.docx' WIEH UaAeyH, frmfefiaa o @ feradt
HH Uger URferd feram T an?
(a) MS Word 2010 (b) MS Word 2013
(¢) MS Word 2007 (d) MS Word 2016
Delhi Police 08/12/2020 Shift-I
Ans. (¢) : "docx' T MS Word ®Ed THHeYH g, S
Tag T8 MS Word 2007 H&hoT # e foam e o
MS Word 10, 13 and 16 § % i Tagey= & 39
fohen STl 8, SE9 Y % H@HUT S MS Word 2003 H
" doc' TFISYE I foham ST o
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183. TmAfafaa wew @ § o1 o €, Wy
el
(i) MS Word ¥, Teh Ru% @i el oel &
[T TGifeha (TS ) foham ST Hehar 21
(ii) MS Word ¥, Ts TR & wa & arer &
Hehd B
(a) () 9 (i) 9= (b) (i) 39A (ii) TA
(c) (i) 318 (i) I (d) (i) T (ii) T
Delhi Police 08/12/2020 Shift-I
Ans. (d) : MS Word # T T i Sl @gd & 91y
iferd (Underline) fham ST Hehell 21 el AR T %
WWW@W@SGIG&%%,WMS
Word % Home 28 W, Font box & 3{STeliEd Option &I
Select ST ATEMT T ST ST Gohell 2 |
e MS Word ¥ T T # wsh & are &1 ehel @ 3R
IHH! AT ST oAl B
184. MS Word SiegHe & 3iq d& W & fow
frafafaa # @ faa wi-a1g videe w1 STt
TomarT SraT 372
(a) Alt+D
(c) Ctrl + End

(b) Ctrl + D
(d) Alt+End
Delhi Police 08/12/2020 Shift-I
Ans. (¢) : Ctrl + End ¥i¢He key &1 3TN MS Word
gigie & ot § S % e fean < 21
185. MS Word & Haer # fefafga o & &= @1
HYT AT 7
(a) TF STl o # UF T ek dOs @
Tehd 2|
(b) ETRTHT BIed H T 3R FeX a1 T & Fehet
gl
(c) TH SIS FRA H T ¥ 31F qoes e
IET R
(d) Th ST BRA ¥ UH § A Iud @
e 21

Delhi Police 08/12/2020 Shift-I
Ans. (b) : T MS Word SR B § a4 TH g
ﬁW%WﬁASSignmmmé, 3a: (b)
forehed 31w g
186. MS- Word W 2R< & =iga o fewal o femeft
SR T Thie-Thell 3R WIET UIh & &
fore fafafea § & fofE =& o1 suan e
T HRAT Y ?

(a) B JX

(b) TR

(c) Reeta

(d) /8T T2

Delhi Police 08/12/2020 Shift-ITI

Ans.(a):MS-WordﬁWTffE YT & IYANT TH SR
I FHS HIAT Fh TR TR T TS H & forg fpan
Bl
187. MS-Word ¥ T& a1 SfegHe Wi & foe

frrafafiaa # @ fra wi-a1s viidene & STaT

ferem ST & 2

(a) Ctrl+O

(b) Alt+N

(c) Ctrl+ W

(d) Ctrl + N

Delhi Police 08/12/2020 Shift-IIT
Ans. (d) : Ctrl + N — 77 Sfegiie @ied & forg
Ctrl + O — SHAT I @leH & g
Ctrl + W — ETagie i a5 & & forg
Alt + N — 352 29 30 & & fou
188. freferfiaa § & & |/ U T /28 ?
(i) MS-Word ®, Tt visg o fafir= 31wt =t
STET-3TETT Thive eheld &l TeaT ST Hehdl
2
(i) MS-Word ®, Sferie W e Wik i
wefdia &= & fou on/eEe wHig deT @
SUANT feRa ST kel 1
(a) 77 i3 T & i
(b) A ii
(c) &ad i
(d) i3 ii qHl
Delhi Police 08/12/2020 Shift-II1
Ans. (¢) : MS-Word ¥, 5 =g & fafte s =i
HAT-STAT Hi< Hol &A1 S Gehal &1 3Fd: F8 HoH
3T B
189. MS Word 2007 T 29T o @1sT, U AT 2ot
A o fou f= o | ferment ST feRarm Sman
2?7
(a) Insert Table
(¢) Quick Table

(b) Draw Table

(d) Excel Spreadsheet
Delhi Police 09/12/2020 Shift-I
Ans. (b) : T TF g€ 2007 ¥ 397 3T A & U g9
29l B I STANT fHar S 2
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190. TrAfafaa & & 9 @1 MS Word W Ry
A aTeAT Ueh e &l §7
(a) F-Hfeemest $9 a€ (Un capitalize cach

word)

(b) Feares & 9 (Capitalize Each Word)
(c) A HF (tOGGLE Case)
(d) Y3 &Y (Sentence Case)
Delhi Police 09/12/2020 Shift-I
Ans. (a) : MS Word ¥ change case option 5 J&R & B
d

1. Sentence case

2. Lower case

3. UPPERCASE

4. Capitalize Each word

5. tOGGLE CASE

T MS Word H 3F- Hfteares &9 a8 o9 F9 B
T 2
191.

MS Word & Seiae feht 7T 2oRe &t guishe
&% U U dgeH & fou frafafaa & 9 fea
-9 Eehe T FAT fRar Srar 372
(a) F2I (Ctrl) 3R &1 9 (3) UF H1oF &=
(b) &2 (Ctrl), B9 (Shift) 3R @@ fg (+)
T |19 9|
(c) &2id (Curl), R (Shify) W 291 g (#)
Th |19 gad |
(d) F2I (Ctrl) 3R TR & (=) TF T S|
Delhi Police 09/12/2020 Shift-I
Ans. (b) : MS Word ¥ Toee fHw T e &
qfeFe & &7 § d@e & AU Ctrl + Shift + (+)
YMEhe ‘S 1 FANT fhar e 2
192. MS Word 2007 ® ‘fiiz =g’ fasea & 99 &
fere frrmferfan & & form ergenm @t et foRam
T §?
(a) ¥W-> fiie firsg > fiie
(b) aW-> fiie > fiie sy
(c) AMRY Fe- > fiie - > fiie iy
(d) ARG Fe- > fiie iy - > fiie
Delhi Police 09/12/2020 Shift-IT
Ans. (¢) : TE9UH Start 524 W ¥ R 3TH a8 All
programs W s fR TH.UH. FE H oAffhH sed W
forctsp B 3N 3HS @ fie e W 9@, @8 W i
freg fompen  femamet <)
Start — All programs — MS Word(3ifthg &) — fiie

— e fisg.

193. MS Word ® 2R TWHfem & wHed o
frrafaflaa & | i |7 fahew 'Effects’ SIuft

(Category) & Heier TEaT &7
(a) &TEH Y (b) T
(c) T[eR d) Efw

Delhi Police 09/12/2020 Shift-I
Ans.(a):@.@.a@ﬁiwqﬁf@ﬁ%mﬁw
g, Thee St ¥ Haw T @ SR THH IWAN Siape
¥ & 5t off ik & SN & # oed G & o e
S |
. a8 | fadl off Sfrmw & e @ A &
T diee R s & faven # % fow 2fos
T fha S 2
194. MS Word ¥ ferdft faarer, Wi, o« o= o7 3-

U USH o1 Tofeh o= & forg feferfaa & @
fore wrer =t wEIT feRa ST 272

(a) BEW i

(b) HH-ITBH

(©) pas s rod

(d) TR
Delhi Police 09/12/2020 Shift-11
Ans. (a) : TA.UH. 92 § el fueer, Wm, a9 uw a1 §-
el UEH 1 fof A % forw e foiw @ e fo
ST @1 -1 e i A aw HE wr @ fh
HY- IR F TEIT ¥ Fad SHgH< H & gRW ol
S b 21 T A U frsperel RusievH @ S dee
# STE XTI weria & g
195. MS Word SfeRie # faciae fRu g 2eRe o
TMReRT T e I (S foh T foreuae w
BWR & e §) & foe feafafae § 9 few

HI-aS ke T TANT feRar Srar 87
(a) Ctrl + X (b) Ctrl + S
(c) Ctrl +C (d) Ctrl +V

Delhi Police 09/12/2020 Shift-IT
Ans. (a) : TH.UH. 38 SHgHe # Uoge  fou u e
T AMheFT T He H (SN 6 = frged w =R &
ST 8) & fI Ctrl + X viidshe ‘&’ o1 SN foan s
g1 sl IR, Ctl + S widHe W H YA FEA 9
FH & I, Curl + C Widshe ‘' & TN SHZ T
FH & AT T Crl + V Tidhe F &l FAT SRS I
T % forg femar s €1
196. Tk MS Word 2010 STeRIHE &l &g i o foTg
Frrafefiga § @ fore w-a1s witdesne @1 g
TfemarT SraT 372
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(a) Ctrl+O
(c) Ctrl+ W

(b) Ctrl +E
(d) Ctrl +N
Delhi Police 09/12/2020 Shift-IIT
Ans. (¢) : MS Word 2010 § Efagie &1 a8 F & fog
Ctrl + W iidshe ‘&’ &l JaMT oo Sr 21 36 9K,
Ctrl + O FHS ‘S’ T TN ®EA 39T HH & foIg
Ctrl + E Tidehe ‘S’ & FIT SRS &l Hel &1 & fog
Tl Ctrl + N ?idhe ‘B’ & FAT 72 H3A 599 & foIg
AT R ST 2
197. MS Word 2010 ¥ ST 3R T <k A o
fau frafafaa o @ fora wi-a1E wiidee &1
TET feRaT ST 872
(a) F7
(c) F9

(b) F2
(d) F1

Delhi Police 09/12/2020 Shift-IIT

Ans. (a) : MS Word 2010 ¥ SfefT 3R 7/ = & o

T F7 =1 s o St 21 56 SR,

F1 - T (MS Word , MS Excel etc) & 8¢9 & folT

AT R ST 2

F2 - BIesd 31 HIgdd & M deeid & [T J37 far S

21

F9 — SfRqA= &l {9 & & g & fear s 21

198. MS Word ®, Ctrl + R T YT 2eRE i &HIT

% (e I ok U feRamsmar )

(a) e @ AR (Bottom)

(b) TR F 3 (Top)

(c) T AR (Right)

(d) o€ 3T (Left)

Delhi Police 09/12/2020 Shift-III

Ans. (¢) : MS Word 8, Ctrl + R lidshe ‘& a1 FAIT
SHE H TR F I AR AR L & T fHAr S
2l
Ctrl + L - 32 & BhF & a8 3 TR L & [T
ST fohar ST 21
199. MS Word 2010 SieRIHe | Uk SietHTeh g

o T, oueRt wEet ' @ WX faRAeh Rl

ek R ' g ¥ fau g favevmd’

Torered T T HTAT 2R

(a) View, Page Background

(b) Insert, Page Background
(c) Layout, Page Background
(d) Page Layout, Page Background
Delhi Police 09/12/2020 Shift-111

Ans. (d) : MS Word 2010 EfHe § TH s sied
¥ forg, mt@é?age Layout’?ﬁq{ﬁaﬁﬁmﬁ‘ﬂ
3t fh 'Page Background' 9 # fau T ‘gewme
forhe 1 =2 ST BT
Page Layout 39 & H&a9 ¥ SlagHe & MHN, JHISS
ﬁmﬁmﬁaam%mmw% Insert
29 % N 9€ BRA ¥ qEvas I, fUgR qur Zed
Wfaaﬁlnserta?{mél
200. THUH 9€ ¥ RS I TAA ST ATGT HH I
et fe@m ot =Run & WEt R T o9 i
(a) (1) 3F< T
(2) I 39 W foerh B R i< 70 F W
R s H |
(3) e RA WA &I S AT & &Y §
T
(b) (1) 2FE I |
(2) U AeTRe 39 W fas H : R Bi= I
% T W foers
(3) 3T AR TEA H Sa9d AR & &7 §
T
(©) (1) 2T T
(2) 89 29 W foas H- R wi= g9 & ol
R o HLI
(3) SIS WEA HI I T & ®9 §
T
(d) (1) TFRE |
(2) WeTRE 39 W fras F- R ®= I0 &
W W forets H|
(3) 3T AR WEA H Ta9A AR & ®7 §

|
Delhi Police 10/12/2020 Shift-I
Ans. (¢) : TAUY 98 IR I S99 3TazT F & U
frfoRad =wor &1 areq #1-
Step (a)- TFZ FI iﬁl
Step (b)- 8 39 R faer H- R B J0 F W W
s H
Step (c)- 37T AT KRS &I Tad ABA & &9 § I |
> Ctrl + Shift + D Y& ‘& & IYAT e SHC
W1 T 3T AR L Tohel & |
Lt o€ 2010 ® Font effect SIUN wHE R
T ‘Wi’ U ST Ster o feRw do ®
Teremea 22

201.
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(a) Font tab
(b) Standard Toolbar
(c) Text Effects
(d) Character Spacing
Delhi Police 10/12/2020 Shift-1

Ans. (a) : TAUH € 2010 # Font Effect @] & &

fTT Font Tab & IWAM fkar Sl 21 98 H=< I0

SR e o STl A &

202. MS Word ¥ Bullets and Numbering (Qﬁ!}[
g Haftr) & dWeig # ffafaa o & @i 91
HAT A &7

(a) Bullets and Numbering (Jeicq e Hafm)
A fawedl # Home Menu (W ) ¥
Yol fpam ST Tl 21

(b) Numbering (F94T) fobed T ST &3, &H
Yodoe for MU ST & U alphabets (aot)
37T T H GHhd |

(c) Bullets (JoeH) fawed & ¥AM Fh, &9
Yodoe fT @ 2 & feTT  Alphabets (aof)
37T T H GHhd |

(d) Numbering (F94T) fobed T ST &3, X
e fhu U 2o & fag alphabets (guf) of
3T X Gobel 2 |

Delhi Police 10/12/2020 Shift-1

Ans. (b) : 3t S H %o (b) T §, i THL

F€ TR faswed 1 WA F 89 Yoide T T 2T &

T Tewme, 9T TR (TT) ST Y Tehd & |

203. WEE WA, 2o wiisiT o gaaEe wa o
AT T Wiear €, 8 T wauw. a9
2010 W STEE I i TISHT ST B

(a) Gutter Margin

(b) Paper Size

(c) Left Margin

(d) Top Margin

Delhi Police 10/12/2020 Shift-1

Ans. (a) : T TRE TF g8 H g T U AR

i F Gafia S 21 a8 F8 WS g @ S fie F

T I8 & SERET 9ige # Sier S 2

204. MS Word ® famferiad & & =hi= 61 30 2T
& g we st wiswur @ € e ww
TENT SRl ek €MF § TER €A WX Gt

SHIAT oI £2
(a) < TN (b) famwe
(c) foramare (d) FE S

Delhi Police 10/12/2020 Shift-11

Ans. (¢) : THUE g€ # foreiuele U el wenu &7 2
59 S al T ©E § TR T W S ST A
21 IR % AU ST aEES % T B § TR
H HE Fh AT F R T F A w 3R T FA
Bl

205. MS Word ® ‘fiie’ fawew &t @iem & fog
Frafafaa & @ forw - wiidene &1 wam

feram strar &1
(a) Ctrl+P (b) Cul+N
(c) Ctrl+F (d) Ctrl+S

Delhi Police 10/12/2020 Shift-I1

Ans. (a) : TATH 8 # fiiT fa%ew & @ed & faT Cirl
+ P FI-a1E Wk FT TGN feham <Iwar 2

206. MS Word 2007 ¥ Thi= €IS GrUSsA foe &

AT AT Wehel ST TS Rl AfUAHAT TR

T §?
(a) 72 (b) 56
(c) 36 (d 78

Delhi Police 10/12/2020 Shift-II

Ans. (a) : T TH g€ 2007 Hi< HES S ST S T
Y AT ST GHA AT BT H SAFAH AHR 72 2

207. MS Word & Trafafiaa & @ form 3o o ‘2oet

(Table)' farrca graT & fSEeRT W&t 29 30

I o forg femam <mar €72
(a) T (b) @
(c) US -3 (d) 3T

Delhi Police 10/12/2020 Shift-IT

Ans. (d) : T TF g€ & T2 29 # oo fqhed g @

Sreent T 29t 398 S & T fopan ST 2

208. MS-Word & T=faiflad § & &9 9 WieR &1
v fereft Tetee @ wvft WeRR @t WiH T
fiem & fau feram ST 8, e oe shae

W SRS I Sl 87
(a) =9 =RA (b) frR wiHfeT
(c) 3T BT (d) e X

Delhi Police 10/12/2020 Shift-II1
Ans. (b) : THUH. g8 H R BT &1 3w fien
% fau fean wr 21 Rge o€ %ad gy SR I
AT 81 e BT 3T F N SR W @] fhT T
o ST I geT T B
209. MS-Word 2007 ® fie fisg fawew #
frrefafiga & @ @i a1 faerea Tt firerar &2

(a) HHS YT (b) S|
(c) ST (d) sRETH
Delhi Police 10/12/2020 Shift-ITI
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Ans. (a) : THUE FE 2007 fic freg & sm, sAfwrw
NRESTH 1 fahed fierar @ sfh 8 39 & foas a1
# Cut, Copy, paste B et o feheq firerd 21

210. Frafafaa & @ &9 W fawe stwme d
TRZ & dfdhel AATEAUS i THiHES &I i
Tl WS hiaT § 3R 3HeRt W= MS-Word
& elege fier # 2w &t te U W

=M A & & forg oft femam trar &2
(a) VIT IR (b) FTW AR
(c) <I8aet aX (d) <T&h 9

Delhi Police 10/12/2020 Shift-IIT
Ans. (b) : X IX TS H TR & aléHa TaEHe
F e B F AT T 8 IR T 9 F SRy
Sl & T e H TH UfF W 99 =Y W FH &
fore fepam ST 21 T TE 9 S EOR SR F TGN
HIqT % IUHT &% &Y H fhar ST &1 Teh S&q&S o fow
ggg, o9 IR MR & dIsE gHEfT S
211. MS-Word 2007 ¥ 9T o afdeheT TEAHE <Rl
AT % fau e windfer fier #
TR a0 wT WA feRan I Weha 372
(a) reH (b) §a
(c) =@ @ T
Delhi Police 10/12/2020 Shift-IIT
Ans. (b) : T9 T g€ 2007 ¥ ¥d & aidhd AT
I GHENT o & [0 2o Toefs foiet & Tt 29 &
39T feher ST 2

212. MS Word 2010 & fAfaiad si-arg videhed

T Ik HETerd ahre o @1 e &

a. Italic ( 32feTeR ) x. Ctrl + [
b. Font Size ( i< AT 3T ) y. Ctrl + ]
| WTEE " &

c. Font Size ( i~ T 3TT&T ) z. Ctrl+1
1 WS ST &

(a) a-y, b-z, c-x (b) a-z, b-y, c-x

(c) a-z,b-x,c-y (d) a-x,b-y,cz

Delhi Police Constable 11/12/2020 Shift-1

Ans. (¢) : THUH 98 2010 YRHH FH &1 Fel o
ferfefiaa @ -

(a). Ttalic (32eTh)

z .Control + 1

(b). Font Size (%I~ T 3TH) x. Ctrl + [
1 Wige ST 2|
(b). Font Size (%I~ & 3ATH) y. Ctrl + ]
1 WSS T €

213. MS Word 2010 ¥ 'Ruler' forehea @t @fshar &
& foru frafefaa o @ form 2o =1 g femam
T 87
(a) Design (fesme)
(b) Review (=)
(c) View ()
(d) Page Layout (U H3T8L)
Delhi Police Constable 11/12/2020 Shift-1
Ans. (¢) : TH TH 58 2010 # Ruler [%cq &l 9fhd 1
F View () 29 F Iwgm fhar @ 21 F 39 F
w/eEe fa%ed & 3@ Ruler, Document Map,
Gridlines, Thumbnails 3Td 81
214. 31y foaflga 2are 3R TS & &I & e =t
T A fofe A @ WA §7?
(a) ¥ ARA
(b) $ST =M
(c) TS
(d) FTEHE
Delhi Police Constable 11/12/2020 Shift-1
Ans. (¢) : [aflad Sz 3R FS & B & 59 F g
Margin (F11(9) % 9 & ST ST 21
215. _ MS Word 2007 ® (AT sed &1 Teh
U= fererew &l 21
(a) ISIETH
(b) fiie
(c) §a
(d) ¥ TS
Delhi Police Constable 11/12/2020 Shift-1I
Ans. (a) : I9i2¥F MS Word 2007 H Afhq 529 &1 AT
= feed 7
216. MS Word 2010 ¥ foemas o= o ommuent
frreafafaa ® @ i |1 e T frem?
(a) AR 3T
(b) ATwH
(c) U 3t
(d) &
Delhi Police Constable 11/12/2020 Shift-1
Ans. (d) : TH ©F 7€ 2010 ¥ fFa9 9 @9 # FA@ A=
T Bld 8 Clear All 31X Paste All & & 524 §o¥ T
TS 814 & Tefsh 3 (Option) T2+ F= wie 2 forad
o fafrer faheq 81 fefg o€ weh § 3Weh (OK) &
i T 2
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217. MS Word SieRIHE | 2eRe &1 1T 9igei= & fag
frrferfaa o & fergent waiT feparm wrar 872
(a) L BEARE FR  (b) HIe-THel
(c) ©rEeH (d) wfem
Delhi Police Constable 11/12/2020 Shift-1I
Ans. (b) : MS Word Efdic § SR & 1 95ed &
ferg
1. TFC F Goae B
2. B9 39 % B I9 H Wi FR H T Bh HOX
H AT R
218. MS Word ® 21 & hicTH ot =TS8 ( Width )
W See o fau i o @ TR famen =
IUANT feR ST Wehdt §7
(a) aaﬁﬂﬁz
(b) Bhidd IR
(c) 2R dR
(d) ®
Delhi Police Constable 11/12/2020 Shift-II
Ans. (d) : MS Word § 29 o e &1 =S i s&a
& fau swdw fag U fomes § 9 ®oR famwed & 994
HAT|
219. MS Word 2007 & SleRHe | EEWIceH Uiag
FH & fau fmafafga & @ fea @
yiiehe ST W feRar Srar &2
(a) Ctrl +K (b) Alt+K
(¢) Ctrl + Return (d) Alt+=
Delhi Police Constable 11/12/2020 Shift-II

Ans. (2) : MS Word § #I-31€ WIdehe &l -

Ctrl + K — T U 3o # gemfeis sied & fou

Ctrl + A — % i qoft gl 1 Yolae R & fow

Ctrl + L — WU 3Te3"

Ctrl + ] - STEHE 3T

220. MS-word ¥ f=fefaa @ & T foram o fog

'Ctrl+V' ITEehe ‘R’ AT SUHNT feRar ST 87

(a) YRS 9 & fw aE § e FH &
e

(b) Foiwe fF 2oz &1 freg o€ # Fidt A &
forw

(c) Tl U SHe H W THHYH H U
FH & g

(d) fFEE § dRe a1 Sfssiae & TR & &
form
Delhi Police Constable 11/12/2020 Shift-IIT

Ans. (d) : MS-Word ® Ctrl+V ¥R ‘&’ & ST
g i # TRe A1 el H UL HH & forg far
ST 81

221. MS-Word 2007 ¥ 1 & & foehedl & | &
o1 faeren frdt Aotee ot 8 wrft ° wsht
YR i HIH(ET ol ge™ o U gamT fwan
ST &, feh e Shael W SRS 9N

Terar &7
(a) HHS YR (b) TS 3
(c) Torerer wiifET d) o

Delhi Police Constable 11/12/2020 Shift-II1
Ans. (c) : SRR HHERT HAwH F1 T Tow H T
H3IT F BHRT g2 & foau fan s 21
222. MS-Word 2007 W Ueh 2ot U 31ferehan fera
T TEE AT <1 Gaa 82
(a) 1 (b) 32767
(c) 36 (d) 63
Delhi Police Constable 11/12/2020 Shift-II1
Ans. (d) : T 39 ¥ 31fedan 63 o™ 3R 32767 T
7o 53 o1 g €
223. MS-Word 2007 & T=feiad wied § & i
| ®hieR, Aol TRy T v1ee & 9a= o7ef aret
3T ITea! hT GATT AT &2
(a) AT T AR (b) gERH
(c) ZiHeie (d) Red
Delhi Police Constable 11/12/2020 Shift-II1
Ans. (b) : & (Therarus) TEshIHe a8 H Th HreX
2 g Swm s # dose U v & e o
A ST VR B G A 2
224. MS Word 2010 #, ®fer iR umwR farerew a1
YN & ok fAT, TRt w0 W
wET EAM R fR. muw & ofaa
'Spelling & Grammar' W TerTeh ST ghm
(a) R, (b) R, FR
(c) fesmea, S (d) =, e
Delhi Police Constable 14/12/2020 Shift-1
Ans. (a) : MS Word 2010 #, ST 3R g feshed i
T B & T wee Reg 29 W forers FT g R
Proofing g9 & It Spelling & Grammar W feTsh
F M TR § TR B 3w W B R
Spelling and Grammar fd&eq &1 =34 A 2| ﬁ@l eC|
& g ®: Wed @ %—Prooﬁng, Comments,

Tracking,Changes, Compare, Protect.
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225. MS Word 2010 & 'Paste Special' SEANT STed

ey W fe Frefated § & R @A

ITidehe T YANT feRam TaT 32

(a) Ctrl+ Alt+X (b) Ctrl + Shift +V

(c) Cul+V (d) Cul+Alt+V
Delhi Police Constable 14/12/2020 Shift-1

230. MS Word 2007 EfeRHe fewice w0 & fora =1

# gerar §?
(a) 3TSTATA (b) T AP
(c) 3THR (d) fiiT dsmee

Delhi Police Constable 14/12/2020 Shift-II

Ans. (d) : MS Word 2010 #, 'Paste Special' SE@NT
FFG WoH & L Crl+Alt+V Tidsdhe ‘@ &1 T
fham S 8 3R Ctrl+V — T q9r e fpu gu SRe
H TL FE & fau
Ctrl+Shift+V — 2= FHET H & FH & 5,
TS I & forw)
226. MS Word 2010 ¥ &i-aI€ viiehe 'Shift+F3'
T 3TV AT &7
(a) TB iidshe font color fhed Faffa Ftr 21
(b) TE TMEHE font size freq sef¥fa s 21
(c) T8 TMEHS text H uppercase (T2 3TR),
lowercase (B 3BR) 3 title case (I
3RR) & g Reag LT 2
(d) IB RIICE TS alignment (37ATEHe)  fameq
yaf¥ia e 21
Delhi Police Constable 14/12/2020 Shift-1
Ans. (¢) : MS word 2010 §, Shift+F3 iidse ‘&’ &
TN text &I uppercase lower case AR title case % o
e & 21
227. MS Word 2016 & fa=feiea ® @ fom oo
o Tgd areidTeh (Watermark) sied 3UcTeeT
BT €72
(a) fesme (b) B
(c) T (d) TSt Fearm
Delhi Police Constable 14/12/2020 Shift-1I
Ans. (a) : MS Word 2016 # dicE: o< & fag
feae 39 T G H Il HLh o Teobd ¢ |
228. fr=fafadad @ @9 @1 & -aE Jehe MS
Word ® ‘89 U1’ (Save As) ferereq @ierar 872
(a) F8 (b) F9
(c) F10 (d) F12
Delhi Police Constable 14/12/2020 Shift-1T
Ans. (d) : MS Word # Efagie &I Save As Hig H
e ¥ F12 99 0 A f6ar S Fehefl 2|
229. MS Word 2007 ® &9 H % TeeT T4 &
i smueRt frfeafaa & & i |1 faswew
& frem?
(a) T (b) TF
(c) Haide (d) rES
Delhi Police Constable 14/12/2020 Shift-IT
Ans. (d) : MS Word 2007 ¥ 8 ¥ % wfefén v g

Ans. (d) : MS Word 2007 document E%iee &7 § fiic
RS H Gl &, S WH I) & Tge ¥ 901 F 39 F
Shergie oo g0 | R 3 €)1 fiie detee @ e O
off ed & it 39 fi o foFar 1 Hebar 21
231. TH.UE. g€ 2007 W adu Refa @ gau@= ufth
o 31 deh SR R EIEATEE i o fog foey
T 9 form o oIS viidehe w1 SuEmT femam T
Hehel B
(a) Shift+ Home (b) Ctrl + End
(c) Shift+ End (d) Ctrl + Home
Delhi Police Constable 15/12/2020 Shift-I
Ans. (¢) : TH.UY. g8 2007 ¥ gdA fafq ¥ adam ufe
& 3faH IRE H BEAEES B & AU Shift+End
yiidehe & 1 SUAN fpar S 21
232. THUHSE ¥ 3o W &W W & fehad O 317
SHICTH B Tehd 8
(a) One row and one column
(b) Two rows and one column

(c) Two rows and two columns
(d) One row and three columns

Delhi Police Constable 15/12/2020 Shift-I
Ans. (2) : TI.UH.9E § 391 § %9 9 %9 TH U IR &
FTT & Gohell B
233. TH.UE4E. U gfg g ferdt arferent & oftaw 2o
it g § At U TRl o ST 8
(a) next table (b) previous row
(c) previous column (d) next column
Delhi Police Constable 15/12/2020 Shift-I
Ans. (d) : THTE.EE. ¥, I 3w 5 aiferem & iR
29 Foft T § o HEX 3T i § ugH S|
234, TAUASE. 2016 W TS Thedle faeed o
sfaia femamg 2am €1

(a) Design (b) References

(c) Insert (d) Mailings
Delhi Police Constable 15/12/2020 Shift-I
Ans. (b) : THUE.FE. 2016 § § FeArR fawed dad
T 3Teen & Sl femrd 2 21 fre T, T ge

HE 3R ol M B £

die I foretsh
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235. MS Word EfeRIHe & Insert A & feferfaa
¥ § fore Tarered =T W& foree-3 sheied 32

A ok U feram T Tehar 32
(a) foere 2aew (b) T Feist
(c) s Felet (d) T 29

Delhi Police Constable 15/12/2020 Shift-1T

Ans. (a) : MS Word SeHS & Insert B ¥ foeish 2aeg
F TN fee--37 Fefst §9 & & forg fohar e 21

236. MS Word 2007 ¥ fr=fafad & & &= @1

forsheq &6 22T I A R I | 2ot W

e @ i 2 &
(a) FC IFE T 29 (b) FAC 22T E A
(c) R T 82T (d) F T TF=

Delhi Police Constable 15/12/2020 Shift-I1

Ans. (a) : MS Word 2007 § &2 39 2 2ad fased

T T Hh ST F A HR A F 9 H IqT
# erafy 3 2

237. MS Word ¥ 2&R< Thille &id THI &g et

R Y I THE R o fow Tfeiaa

| for forehea st WA fapar et 1
(a) o (b) U ¥ 37
(c) TmmH () I dFIEE

Delhi Police Constable 15/12/2020 Shift-1T
Ans. (b) : MS Word § 2R Bl d q99 o AR
ﬁmﬁwmw%mPagesetup?ﬂW
fepam ST &1 U He-319 FT FAN Hh SgHS & U
HHRT H % forw e S 21
Page background féshed 1 TN ek 3D SRS U
T Hhd 2| @?@-watermark, Page colour, page borders
etc.
238.

Th Tvl% 3TehX <Al 38 (Large capital
letter) & TSTEeRT WERT MS Word 2010 ® tRmIm®R
T AT i I T Teh G aed & ®
T ferar ST 21

(a) TS 0 (b) TS 9
(c) SfT 9 (d) form 3w

Delhi Police Constable 16/12/2020 Shift-I
Ans. (¢) : 17 %9 MS Word &1 T dehfedsh Hrer gl
2, R arem § efogdic &1 oThdsh s €1 $19
50 39 % e I9 # Bl 2
239. MS Word 2010 ¥ HHT oY 3eRE ht feRd og=

& 3id U & W & forg, omue ......... wI-aS
yTidehe TET EAMI

(a) Shift+ Home (b) Home

(¢c) End (d) Ctrl + End

Delhi Police Constable 16/12/2020 Shift-1

Ans. (¢) : MS Word 2010 H &R &I I &t {5t @mg
% g ¥ o I % fow, MUl ‘End’ d-aiE vidwhe
TIET BN Ctrl + End — WS ‘S’ &1 TN FHE
I Sfegic & 3id § o 99 & forw fepam S )

Shift + Home—)?ﬁéﬁﬁ'ﬂﬁﬂﬁmﬁw
F YEA d Tt TR F Foide HH & faw fE
Sl

Ctrl + End —> ¥i®we ‘@’ o IWAN U5 & AW |

S & fore foan s 2|
240. MS Word 2010 W Start Mail Merge ('R'lf‘ e
o) foeen frefafas & @ feg ag/2a &
IUCTEET el &2
(a) R (b) HfeA™
(c) 38 (d) YHE
Delhi Police Constable 16/12/2020 Shift-1
Ans. (b) : MS Word 2010 #, =& fams Afere 39 #
I 21 HAWSl Io Bl IYAN BH AeRUd W,
T 3 o Fehl & |
241. MS Office 2010 W, W& T Teh
ierd € A 47 & i=r 'Options (3TTwi®)’' o2
qam ¢, ar frefafaa § & @ | fawer
SUCTEET TE BiaT §7?
(a) T Fd TIT TSF IR § L2¥ @ (Show

Status in Address Bar when Copying)
(b) Ctrl + C & & IR @ W AhE fruang

fe@rd (Show Office Clipboard when Ctrl+C
Pressed Twice)
(c) ThAR W IR fyauaid omgsq fammd
(Show Office Clipboard Icon on Taskbar)
(d) *7fpg foquald 1 @eifod &9 ¥ fam@nd
(Show Office Clipboard Automatically)
Delhi Police Constable 14/12/2020 Shift-II1
Ans. (a) : fFAmEE e 0 ¥ 9t s & el
ﬁﬁEW%WPasteAllq'{maﬂﬁ%aﬁIﬁ'ﬂT
F W TR HIA KA T g TR q9 I H ot
foFam T oTEen o H Sfgie ¥ W F WH W IR
2l ST |
MS Office 2010 #, S 379 feigald @i & ik 47 %
?ﬁ%Optionszgﬁ}ﬁmW@HWﬁ
Ry famed Sue T8 & 2|
242. MS-Word 2020 ¥, Wk fashed u
SUGTST el &
(a) g (Home) 39 3R IreTgTHe (Alignment) 9
(b) B (Home) 29 3R fFealg (Clipboard) 9
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(c) B (Home) 3 3 =X (Number) J9
(d) ¥ (Home) 29 3R Hi= (Font) I4
Delhi Police Constable 14/12/2020 Shift-I11

Ans. (d) : MS-Word 2010 ¥, gRfpe fames gm 3
R B qT H 3T BT 81 GWGHE H ATd IR
T g S @ S o’ + b, el a & FW 2 fomar ganm
2| gRfshe s & faU widhe ‘F Ctrl+Shift++
TEH W G B |
243. MS-Word 2010 | T 7T 2R T 3THT S

& fom frafafaa o @ fea widse &1 wam

Terar ST §72

(a) Ctrl +Shift + { (I THISH)

(b) Ctrl + Shift+ > (ST HIUT HISH)

(c) Ctrl + Shift + } (31T & HeH)

(d) Ctrl +Shift + < (ST HIUT HBF)

Delhi Police Constable 14/12/2020 Shift-II1

Ans. (b) : MS-Word 2010 # g4 T 3F= F R
geM & fau ‘widhe & Ctrl+Shift+> H LA
g1 widHe ‘@ Ctrl + Shift + < & IYGT THE H
R HEH & fIu fean S 21
244, S i ®E IUANTRAT MS-Word ¥ 'Ctrl

(Ferer) 3R 'C' wHiE W WENT W Rt

SR I HIUT HAT g, aF 9% TN T A

| GUled &1 Srar gl
(a) T fe= (b) e 3= da
(c) (CORESEEIS

Delhi Police Constable 14/12/2020 Shift-I11

Ans. (d) : fFI9EE T ST @RS g 21 5 off S
20 H HS AT HIA BT €, A 98 fFAgae § LR S
2 e o ¥ 39 3 § oF & fau fFaudie ¥ Paste
off X Wehd 2|
29, U 3 HiA™ & Combination BIaT 21 2dA I
T fRE SRT W OSHSH &l SAAT-IAAT S H
Hefted qieh ¥ a9 % forg fovar Sm 21
Hard Disk T dell ©Re feasy & e wemar 9
T H R HIfEA, WEA, BRI, dfear sfe @
®] ¥ WER 0 §1 T WX FHN & B4 @8- SATA,
PATA, SSD 3i SCSI|
245. MS Word 2007 ¥, 2oe-Uaets & wieT AR

ST farerew ot SuaT, frefefiaa & & Rl

TR A & Torq femarm 1 Eehar 87
(a) SAREETH (b) HfefT
(c) ST (d) fst

Delhi Police 27/11/2020 Shift-1

Ans. (¢) : MS Word 2007 #, daa-iadis & st 3k
QT forheq &1 ST 3ot o Tl AT =E B
fore fepam ST wehe 21

246. MS Word 2007 ¥ fereft 2ot ®, fraferfaa o
W I G A STeTgTHE (Al Tl WRad i)
T Ueh ferame =1Et €7
(a) ST Thid

(©) AR HeX

(b) 3T SieH Tge
(d) STETEA 2T Ao
Delhi Police 27/11/2020 Shift-I
Ans. (a) : MS Word 2007 & 29 | 3feg @ieq T3e,
TR Gex, AR 21 A9 Wel eAEhe &1 f&F%eq @
MS Word 2007 39 § 3Tclig Ughiq T HIE [Fehed &
21
247. MS Word 2007 ¥, 36 UigE hT i< WS,
TR $91 & SITeT BT 27
(a) 1 (b) 0.125
() 0.5 (d) 0.25
Delhi Police 27/11/2020 Shift-I
Ans. (¢) : MS &€ 2007 # wi< & a7 & 89 39 9
Yoiae fopa o 21 MS 9€ 2007 H T wgT 3N Gl
BT B el B Tosiad § g1 8 I8 gt 3i 8, 9,
10, 11, 12, 14, 16, 18, 20, 24, 26, 28, 36, ........... 48 3R
72 % i HES Bl 81 A 39 =Rl 8 % We-He 72
afe § a1 off §e F Th & | FA G @ B
IEET- AR | e 1/72 599 % R Bl 7
& 36 U1EE 36/72 % ISR Bl &

2005

72
248. MS Word 2007 ¥, f=fefaa & & &= @1, 99

S T Ueh Terereq =&l &2

(a) T (b) T

(c) T (d) IS -3

Delhi Police 27/11/2020 Shift-I

Ans. (¢) : MS 9 2007 & ¥ 9R #, 89, s, U9
derse, Rty Afedm, Reg, =1, % fabey @ @ oifshd
g ol foed A R § & 2|
249. MS-Word ¥ Tt sferiie & weft &de &1
T S % frg Prefeas ¥ @ e w-ard

VTieehe T STANT TR STaT 87
(a) Alt+A (b) Ctrl +A
(c) Cul+C (d) Alt+L

Delhi Police 27/11/2020 Shift-11
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Ans. (b) : THUH I€ ¥ Tlagie & Tt Hee P TTH HH
F Ctrl+A & STAWM fhar S 81 TIUE G Uh
STEARYH HHTR 8 S T foRiy 32vd & fore s e
ieae & foIu & fehan ST 2
250. fr=fafaa & @ SiF |1, MS-Word AitRa=®
T Farw wiieh W GUI LT &2
(a) T TH GUI-Word 3ia e faew 2
(b) 7 TH e giweam 21
(c) TE TF HHAH 2|
(d) T8 TH T T |
Delhi Police 27/11/2020 Shift-II
Ans. (d) : THUY 5 T 9 SO 8 T8 WEhHIShg 92
A il S S § ¥ TH 21 MS Word ®i
o] fyE o R srel g faefad fhar or 59 ueeht
IR 1983 | Refr fopam = o
251. fFrafaRaa @ @i 91/8 wo= @ §/87
(i) MS-Word W, Teh IR Teh WY 3efeTeh 31X
TS AT AL &1 Hehall &
(i) MS-Word T, feret TeRE | Wi &l MHT
8 W W & & weha 2
(a) T i 3T & ii
(b) i 3 ii g
(c) Had ii
(d) & i

Delhi Police 27/11/2020 Shift-IT
Ans. (a) : T U9 98 Uh TAHIE RSN g1 S Th
fafere 3299 & foIw s T AR % forw suEnT feRen
M Gl ¥eE 81 TAUH g€ 1 3R 1638 % dH GBI
SR 1 AT HIAT 2|
252. MS-Word ¥ f=fafiaa o @ &9 91 Uk 7
TR AreEHe T 87
(a) ST

(c) 2@

(b) TR
(d) Tge
Delhi Police 27/11/2020 Shift-II
Ans. (¢) : MS Word T I (Top) 3TARHS A BREIE
& 81 MS Word & Top Teh A= S@vT fagmem & 21
253. MS Word ®, IRUTE W Ueh amel @l doiae
HH & g fefafaa & 9 form oidere w1
ST feRar AT 87
(a) T H Folae F & T 3 W Alt + Click
F
(b) T H AR H & fI€ 39 R Ctrl +Click
F

(c) T H Yol HFH & foe 39 W fTua faarss
H
(d) T FI Yol HH & T 3§ W sad fFash
H
Delhi Police 27/11/2020 Shift-II1
Ans.(b): MS Word # T & a1 &l Yol & &
T Ctrl +Click 1 5@ fohar a1 81 S@feh Alt + Click
o et 31 feuer feretes o1 sl < fepam ST Gt
254. MS Word W fafeafiaa & @ oan Ueh et
TRTHTET faramew &t §72
(a) B
(c) I ¥Ed

(b) drES
(d) TTETHS
Delhi Police 27/11/2020 Shift-IIT
Ans.(d): TTEHETRE € H BT fahed & g0 SRS H
TIgSl, W, Hel e a&el Wehd & el TgTHS o
wEEa ¥ Rl o T @l dw, de, e IR
TEIHE B Hhd § |
255. MS Word 2007 ®, 3THdR W fy=fefiaa & 9
ffm B7 3@ & dEd U9 WeIw w1 faemew
SUTTSET BT &2
(a) g9
(c) U -3

(b) B®
(@) =g
Delhi Police 27/11/2020 Shift-IIT
Ans.(c): TEHER € H U A-3SS 2o H T Hh
IS Heard fm ST WA 21 U9 Weow jw H, o<
Strpife & O W, SfdeYm, Ew enfx @ Sl
T Thel & |
256. MS Word ® 2&cT H shiciH ht ©IISTE ey o
fau frafafga o | ferment SuaT feRam T

Hehal &7
(a) 29 SIS (b) fEwEA
(c) T (d) giHete

Delhi Police 27/11/2020 Shift-111
Ans.(a): MS Word # 291 Sfadfsr 1 W@ @ 29t
T § Fem A AR AR T F FAE I fHar ST FHa
2
257. Which indent is used for moving the text lines
to the left margin in MS Word? / THTH EER:)
TRET AEH H AwE WA A oF I F fAg
ferm €< =1 waT feRan <rar €2
(a) Right Indent
(c) Left Indent

(b) Hanging Indent
(d) Top Indent
Delhi Police 28/11/2020 Shift-I
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Ans.(c): MS Word ¥ SHRZ o & R IS I
TEEA § WU IS 3R U8 €8¢ ¥ U Wi W o
I Hhel B

258.

Which of the following statements is/are
FALSE?
frfefae § @ & a1 we o &8

(i) In MS-Word, a table cannot have more than

31 columns./ THIH o€ #, Th AW 31 9
TITET hicTH &t & Tehd|

(ii) In MS-Word, a table cannot have more
than 255 rows./ TUUH o€ W, Uk 2o ¥ 255
R R AR
(a) (i) 3R (i) <A

(c) ¥R (i)

(b) Faa (ii)
(d) T G) TR (i)
Delhi Police 28/11/2020 Shift-I
Ans.(a): T T s0da Wi § I Reiw o 2
s MS-Word & T ol § HA-8-%H 1 e 3N
ARIFIT 63 Hictw 2Id €1 S T A T 1 ¥ 32767
e gl 2
259. MS Word 2007 & Siegde ® T U9
(facing pages) AT HH & foT ferer the T
SUINT fRam Srar § 2
(a) TEST AT (b) o afif=g
(c) fewiee mfsig (d) H=T A
Delhi Police 28/11/2020 Shift-II

(a) Ctrl+D
(c) Alt+F

(b) Ctrl +F
(d) Alt+T
Delhi Police 28/11/2020 Shift-I
Ans.(a): MS-Word H B9 SR@T & CTRL+D 3idHe
T U BT &1 39 ST ST ¥ g9 BiUS H GE,
WEd, FHel 3N Shae Hl U HL Gohd 2 |
262. MS Word SfeRIHe @1 fewhice 'gwa/s’ faemea
T BT E ?
(a) 3T
(c) fiiT A-31=e

(b) 3T

(d) 3 A-3T=e
Delhi Police 28/11/2020 Shift-IT
Ans. (¢) : MS Word EfeHe &1 a1 fewiee = file @-
S =Y & 81 MS Word # 5 SR o =7 &l & |

U AR

9 AAR—E

]
2.
3. AR
4
5

3T 3

F i dfem =
freafafea & @ ®F-d w9 weR @
U Rt Sfeiie 7 AdeRs 2o W T&

263.

Hieft e o & fou ferar ST werar €7
(a) FTEHY (b) R
(c) =g (d) HHE YX

Delhi Police 28/11/2020 Shift-I1
Ans. (a) : MS Word § REHY HR & 9T feredt

Ans. (b) : MS Word 2007 & Sfgie § BT U9 9
T % forg v At therer T ST fohan sTrem 2|

1. Jodae e — A

2. uiue misl § O i mifs t Gelae

260. W& T MS-Word SieRHe ¥ 2aaT o 3ifew
¥ ¥ wET WA § R TAB &t gona &
T BT &7
(a) 29 & 3 H TH U U g
(b) TEeh 3R AFw U I srEen-aeet & Sl
(c) 29 o YA ¥ U 9% U US & e
(d) 2= o 3tfeam T fefere & s

Delhi Police 28/11/2020 Shift-I

Ans.(a): S 81 MS-Word document & 2o & 37f=H
el # HE H TR 29 I a9 &l ol F 3§ Th
T ufy Sie & S 21 T8 hear sfficmfes w7 ¥ ¥
ofE a3 R

261. fr=fafas & @ 9-91 viidehe MS-Word ®
TRi=Z STIAT sierd foist 30U+ ¢

SiRHe I Toge 5 MU S W uH et Tar died
& T fepam ST R
264. frfafaa weow @ € o 3w ¥, W

EAEL

(i) MS word ®, T+ft e # ww Wi g

=TET

(i) MS word ¥, T+fi e & wuE =9

RG]

(a) (1) 378, (ii) 9

(b) (1) ¥, (ii) A

(c) (i) 39, (ii) e

(d) (1) =, (i1) 3THA

Delhi Police 28/11/2020 Shift-IT

Ans. (¢) : (i) MS Word #, ooff dume & @aE @rga
T BT eavas W 2
(i) MS Word #, T+t TUae & 7oA 229 & Hehel
2
HA: I9 H &3 T & B e 2|
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265. MS Word ® 2eRZ &t @8 & HUT B3I 38T
Jiferd & o fom, Frafafaa & @ ferdenr
IUANT feRaT Srar §2
(a) ERHY
(c) ST

(b) Hafhe
(d) g

Delhi Police 01/12/2020 Shift-I

Ans. (d) : MS-Word ¥ 2 & @3 % IR B 3BR

e & fau gufere = ik oeq & 99 e & fou

T & AT ] & | Garshe & U & Ctrl+

= A G H TMEH &1 Ctrl+Shift +4 el 1

266. MS Word ¥ TRTUTH I Adlee & & faw,
frrafafaa & @ for wiidere &1 SuaiT feram
T 87
(a) T R qet-forres i
(b) TEH W Saet-foreteh Y
(c) THH W Alt+click A
(d) TEH W Ctrl+click

Delhi Police 01/12/2020 Shift-I

Ans. (a) : MS-Word | fost TWETH o Todee & &

fore e W fTue fers &
267. MS Word 2007 § EfegHe @l @iew iR &g
FH o Hod #, frafafaa & @ &9 91 we=
q 7?7
(a) e 7 ¥, MS Word e & @red
W, 39 H13 U T I

(b) TF T HEA G & fau, e e § T
R fFas

(c) fsht efargiic =it ot & & forg, foer & ol
TM B H - W D B

(d) SfRpHT & @iad & fau wiidee Fsit Ctrl+F
gt 21

Delhi Police 01/12/2020 Shift-I
Ans. (b) : MS-Word # 5l Sfagiic &1 @ieH 3R a=<
FH F T S s W 9 3R = Sagie & @ioq
¥ fou = W s 3N o= B F U Fan W s
F
268. MS Slegie U, fouare see @l T & &
o frrfeafaa o @ fofm witdere Solt (key) &1
wanT feRa et 87

Ans. (a) : MS-Word & fhdl ot &de &I &idt 3R &e
FH R TE fFAueie § ©R a1 81 99 g 39 i W
HETHAT Bl & @l Ctrl+V § evsh ©H W U i
21 F2 B T 3T H Curl+Z ¥ Undo W 21
269. TrAfeiad # @ &9 AT /& o= T &/87
(i) MS Word ®, 18-UTge-H|IEST RS 0.5 §=r
& SR Bl B
(i) MS Word W, Ueh TR W 24-Ufge A
aTferes o 3ifaTeT TEl & Hehall B
() e (i) (b) e (i)
(c) T (G) W T L) (d) (1) (i) 2=
Delhi Police 01/12/2020 Shift-IT
Ans. (b) : MS Word ¥ Ts Tmms # 24-uige § aifees
1 AT TEI & Gohel 2
270. MS Word & Heier o fafeaaa ® @ i @1
HAT I &7
(a) Th 391 § 99 e | ufepat 3R W & Tehd
gl
(b) Th 9 § foom deem # dfeal iR wwW @
T B
(c) Us 2ot | ol I G, uRedl # g |
e T & T §
(d) T 2o # dfepal SR el # G ST
3T B Hehell 2
Delhi Police 01/12/2020 Shift-II
Ans. (¢) : MS Word T 29a # w9 & g, ufwar
(Rows )3 T&T ¥ 31fees =&f 81 T&dl § afd: F99 (¢)
3T B
271. fomafafaa & 9 fore ag{t Tiger Tide & 9™
W ST ST € 3R W MS Word & WA
HERUT @ fR MS Word 97 @ 2003 da o
ST feRaT SraT on?

(a) .docx
(c) .doc

(b) .docm

(d) .docxx
Delhi Police 01/12/2020 Shift-IT
Ans.(c):docﬁmwﬁﬁ?%mﬁww
2 st 3@ MSWord%‘j}TﬁaﬁTHﬁ'@ﬁ%MSWord
97, 2000, 2002, 3N MS Word 2003 d% 3TN
[ERIESIcI

272. MS Word ¥ Ugat | HiN[g Efeh (doc) WIS Y
e & fag fafafaa o 9 fra a-ane

vIidane w1 ITANT TR Srar &2
(a) Cl+V (b) Ctrl+Z (a) Alt+N (b) Alt+Ctrl+O
(c) Cul+C (d) Ctrl+X (c) Ctrl+N (d) Ctrl+O
Delhi Police 01/12/2020 Shift-I Delhi Police 01/12/2020 Shift-I
Computer 41 YCT



Ans.(d):MSWordﬁqgﬁﬁ_{f{docwaﬁ@ﬁﬁ%
T Ctrl+O W e 1 3YANT fopa Sl 21

273. W&k MS Word TfeRHe # TR &t g8 &
& fou, frafafaa o & fem wi-ag widee

T STANT FeRaT ST kel 2
(a) Ctrl + M (b) Alt+1
(c) Alt+T (d) Ctrl +1

Delhi Police 01/12/2020 Shift-II1

Ans. (a) : MS Word i # et s &1 €82 &
% fIC Ctrl + M TiEehe &1 o1 T8I &id 81 Staifh Ctrl
+ 19 T i & gefereh fohar S €|
274. MS Word o BTeT o HERIUT, S Word 2016 &

B U & e ‘TfEfET’ (Editing) TS 98

amr &% ®U §, frafafad § @ @ ar e

T §?

(a) R

(c) HiHe TR

(b) I He
(d) =51 &9
Delhi Police 01/12/2020 Shift-IT
Ans. (2) : MS Word 2016 # g% 29 & usfn suig
TPE & ded R WES, 3R Joiae AWM & 81 Safh
Hiife Yo freueie & 3R BT HeR R =9 HH G
g & i o 2
275. MS Word ¥, fafeafiaa & @ w9 91 U ar=
‘SISt S\’ (Change case) Taraea & €2
(a) TR HY (b) THA HG
(c) 3R HH (d) A FF
Delhi Police 01/12/2020 Shift-IIT
Ans. (b) : MS Word # @R 3§, 3R %9 3R e
HY T AT HY | Sefh el He Teh AHHLT TR
2 Rl Fss T & TOS K $ Ted SRR & §g
el § forn s 21
276. 9T foF MS Word & Heiel § foferiae shem
T a1 6=
(i) 9T 3T MS Word ¥ Tk 73 wIgel @ieTd 8,
it femiee ®7 ¥ AW WS@hT NMRUEy gan
2
(ii) TS 3T MS Word H Teh 2 HiseT Wield &,
it femice ® @ SEH Uide Ru2y= g 8
(a) (1) 319, (i) ¥ (b) (i) §F, (ii) A
(c) (i) 9, (i) I (d) (i) 3", (ii) 36
Delhi Police 01/12/2020 Shift-IIT
Ans.(a):WWMSWord?ﬁaﬁéqﬁqﬂwaﬁaﬁ?ﬂﬁ
2 So femee &Y 9 Ui SRUSYN B 2

277. =@ feh frafefaa wem ae € o s/
(i) MS Word ®, asft T & Trge eremgaHe
Bl Wehall $1
(i) MS Word W, @sft T ® wes € &R0
RIEINEE R CTl
(a) () 9, (i) 39T (b) (i) 39H, (ii) A
(c) (i) 9, (i) I (d) (i) 39, (i) T
Delhi Police 02/12/2020 Shift-I
Ans. (2) : TA.TE. o€ § ooff T § W remEie @
wha ¢ N T T § 2R g8 off @ wehar 2
THfeTT fahed (i) ed © oI fabe (i) 19T 1
278. MS Word 29T & o # fa=fafiaa & 4 &
| HIAT 3T 87
(a) TH T (row) aT Hie (Column) F THIR (&
TW) T FI A AL fopar ST T
(b) TH He™ (Column) & & AT 3TfeH FHATT oA
&I TS fohar ST Gl 2|
(c)@ﬁ(row)%amaﬁmmﬁaaﬁﬁ
fopar T et &1
(d) T 29 o Ugel W fqw ¥ & el fomaA
ST Hehe 2

Delhi Police 02/12/2020 Shift-I
Ans. (d) : MS-word ¥, 29 &% dadf ¥-
(i) U S| & & a1 AR FANE A F Al BT ST
ehell 21
() T T & & a1 ARF HATH T H A (Har
ehell 2|
(iii) T 391 & Tgell 3fR eifeaq Ier 1 ool AL fopar o
ehell 21
279. MS Word % &TcT o G&hRUT, 39 for o< 2016
o, g0 A9 & dgd ‘fRues’ wuis Wy &
aT % w0 ¥ Prefaiaa § | @ faed
EGU ¥4
(a) B YR
(c) =<

(b) T
(d) l/ERE
Delhi Police 02/12/2020 Shift-I
Ans. (d) : MS-Word ®, 8% # &% eq ‘e’ saig
T % U %2, &, Tw ok Wi Yo A @ S
I/e5E frvele 99 # Sy 4ef a2
280. MS Word ®, fr=faflaa & € i @1 99
forshew (= atfwr) TRt SfarTiie & shee &l
Tore ufse & wu § qoriar 82
(a) STH (b) ARLeAEA
O RECRSEIE (d) 39 T3S
Delhi Police 02/12/2020 Shift-I
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Ans. (b) : MS-Word #, T8canET fased & grr fopeft
ot Sl & e FI Jole WEe & &I H AT § |

g = ¥ Sl u% g # e @ @ § ik
T 22T oIt get off T e 2 €

281. fr=fafaa & @ @9 @1 *i-aE vidhe, MS
Wordﬁ@'@;ﬁﬂwiﬁ\rﬁﬁﬁﬁ%m
Ctri+S & TATT 21T 81

(a) Ctrl+F5
(c) Ctrl+F12

(b) Shift +F5
(d) Shift+F12
Delhi Police 02/12/2020 Shift-II1
Ans. (d) : Shift + F12 #-a1€ 3d&He MS Word § TH
Gefl WEA 1 T B F AT Ctrl + S % FUH Eell )
282. MS Word o &1 & G&HIUT, S Word 2016 §
B U] & ded ‘IR’ wmEe WUE % W %
w®q # frafefaa § @ i |1 98 feats qar ?
(a) FafaT (b) RIS fore
(c) = ¥ (d) a2
Delhi Police 02/12/2020 Shift-II1
Ans. () : Word 2016 ® B B & Ted “T® HHIS
e & 91 ®9 F o w9 T @ qn
283. TrAfaiaga ® @ &9 A1 -8 viidehe MS
Word ® ®igg (FIND) i @@ (REPLACE)

STAANT SR @reTdr &2
(a) Alt+R (b) Alt+H
(c) Ctrl+R (d) Ctrl+H

Delhi Police 07/12/2020 Shift-IIT
Ans. (d) : Ctrl+H - 1€ WIdHhe MSWord H &S
3R Rty e afy @ierd 21
284, ToreAferliaa o | I9 |1/8 wYA 3@ /87
(i) MS Word ®, Teh 2ocT ¥ shaet Uk 9ot off

B Wehdt T

(i) MS Word ®, 2oRZ T hi=< |gS 8 ¥ &
TE & Hehdt B

(a) %I i (b) T 3T & i
(c) Hae ii (d) i3fiii gt

Delhi Police 07/12/2020 Shift-ITI
Ans. (¢) : MS Word H, T&% 29 § &adl Tsh I of &
Tehdl 81 3T HIF (i) T 2|
MS Word H, 2Fe I Hi< Tgs a9 1 @ Fobal &
T FUF (i) FEA B

285. MS Word &t Ush 291 § =JAqW hicTed fehea
& HeRd 87
(a) 1
(©) 2

(b) 0

(d) 8
Delhi Police 07/12/2020 Shift-I11
Ans.(a):MSWordﬁ@Bﬁ!ﬁﬁwiﬁwaﬁIﬁ
1 & Fahd 21
286. TrAfeflaad @ & & W1 MS Word ® e aT

whidt feRT T 2eRE I WUET i 872
(a) forTgane (b) 2T
(c) B (d) g

Delhi Police 07/12/2020 Shift-II1
Ans. (a) : TR MS Word ¥ & &1 &0t e g
THZ F TIA (store) FAT 2
287. MS Word 2007 & Slegie # frafafaa & @
fera o o Agd e faehe SUTTseT BT 21
(a) Insert (3792)
(b) Home (1)
(c) Page setup (U< Tza)
(d) Page layout (U T3R=)
Delhi Police Constable 15/12/2020 Shift-ITI
Ans. (b) : {58 U9 & WA & 32 F 77 Tl TR
Indent ST €1 EM 29 % ed 8¢ faeheq SuchH gl
21
Insert 29 T YANT &% SagHe ¥ Page, Picutre, Table,
Clip Art, Hyperlink, Bookmark 3TIf& THS HL T gl
Page Setup fo&hed & AN & SIRHS & U F

HHRET i & forg fhar s 2
Page Layout F mem g thems, page setup, page

background #HR Paragraph I I Ghd B |
288. MS Word 2013 ® ¥ fehT T SieRme # ——

— TSI BT B
(a) .xtf (b) .docx
(c) .cokx (d) .ocx

Delhi Police Constable 16/12/2020 Shift-1T
Ans. (b) : T9 TH g€ 2013 # 9 f5a U e §
.docxW‘QﬂﬁﬁTéDocWW@W@ﬁé
TaRT gfagic EHe & Gefia #r 21798 e wRd
WEY Microsoft & @Mied @ 3 Microsoft & Fadl
TSR FE THRT TRerhe 1 e B |
289. MS Word &t frefafea § fea glaer =
ST foret AT foel fafve farg A
fafde v o forg femar ST 21
(a) Bookmark (b) Hyperlink

(c) AutoFormat (d) Cross-reference
Delhi Police Constable 16/12/2020 Shift-I1
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Ans. (2) : T TH g€ § g% T1% 5@ § T Al foig
AW ] F I 3T # I 21w w9 e
# ug a1 fafe % forw AW e & 9% W15 wean 2|
290. MS Word 2007 ¥ AT &Y ¥ T rha® Tehat

=< |IZS U i AT Hehell 7
(a) 1638 (b) 1683
(c) 78 (d) 72

Delhi Police Constable 16/12/2020 Shift-1I
Ans. (a) : T9. TE. 98 2007 § #3371 &9 § 3Aferban
HI WIES 1638 T2 H S Gl & |
291. MS Word 2007 ® fie isg & oimwia
frrefafiaa & & s At faeea =& grar 87
(a) fiie (b) 5=
(c) UST Y2a7g (d) fras fiic
Delhi Police Constable 16/12/2020 Shift-1I
Ans. (d) : TH wH a& 2007 # fiT 9y & sidiq
fife, A, 99 Yeord &1 ey disg © s s fiic &
foehed fife feg & dieR & 2
292. MS Word 2007 W ‘Examination’ 16 WX
tOGGLECASE @] & W &0 URUMH UTe
g
(a) eXAMINATION (b) eaxmination
(c) Exmaination (d) EXAMINATIAN
Delhi Police Constable 16/12/2020 Shift-IIT
Ans. (2) : TH T§ 2007 § ¥ W tOGGLECASE @M
T T GRIM eXAMINATION ST& 2iel & |
293. UTU-3TT WY, ST Ms Word 2007 | 2olcT ok feRdfl
off ¥ W Tge-forTa o W AT AT §,
‘TS’ fomen @ Trefaflaa & & &= @
Heifera & £7
(a) 39 T (Insert Cells)
(b) T TS wad (Insert Rows Above)
(c) 39 TS WhHH (Insert Rows Across)
(d) 3= et faren (Insert Rows Below)
Delhi Police Constable 16/12/2020 Shift-IIT
Ans. (c) : UM9-319 #, S TH TH 2007 H 29 & fHedt
Ff 7 W Tge-frreh i W R@E 3 & 39 fohey #
T 9, THe U wod, e U foel @ w@fh e
ST WHTE Ui9-379 B § et TE 3 |
294. MS Word ¥, fafaflaa & @ @9 @1 99
forarew (=7 stfwm) ferelt siemiie & &ee =t

Tole Uige o wY § guTiar &2
(a) HBcATRA (b) iz TR
(c) 9 AR (d) 1%

Delhi Police 02/12/2020 Shift-II

Ans. (a) : MS Word ¥, 3Ry ey = sifem ¥
™ R SleRpie % Hee FH guie uige & w9 F 9 )
295. wag foh ffelaa e aer € ot 3/
(i) MS Word #, @t e & Tge SfagHS &
el B
(i) MS Word &, & %mms & ws & &hfn
qrSieE T &1 Hehdlt |
(a) (i) 318, (i) A (b) (i) T, (ii) T
(c) (i) 39, (i) T@  (d) (i) 9, (i) 39
Delhi Police 02/12/2020 Shift-II
Ans. (d) : MS Word #, Tt T # T SFargTie o
el 8, wefe geft T § wss & &Rt At @
el &1 37e: faehed (d) §E Eed I
296. MS Word % BT o G&hRUT, 90 foh 9 2016
#, @ A & ded ‘feuEd’ wHis 99 %
Ot &% w9 ¥ frefataa § 9 o foad T8
Tar §?
(a) <
(c) T

(b) 3M/TTES
(d) Hiffe TeX
Delhi Police 02/12/2020 Shift-I1
Ans. (b) : MS Word 2016 § 8% (Home) ¥ & @&q
fFITaIe HUUS GUE & T F FY V/EE B [Gbeq Tal
2l
297. MS-Word 2010 ® §_TE T3 arfetert (2oer) o
U W (Hiam ) e /e &) 492 &
A £
(a) S AfeTHT (2aet) e W AR R 'Cell
Size' I9 # 'Layout' 39 W faerh X 3R il
'Distribute Column' fohed 7|
(b) o AferRT (oeT) Tedae B 3 AT 'Fixed
Column Width" J9 # "Layout' 39 W fFas
#% 3R fR 'Distribute Column' frehea T |
(c) T et (2aet) T W AR R 'Cell
Size' I9 # 'Design’ 39 W faerh H 3 il
'Distribute Column' fohed T |
(d) o qIferhr (Saet) Wt S R 'Cell
Size' I ¥ 'Page Layout' 39 W fored w3
iR 'Distribute Column' forsheq ﬂﬁl
Delhi Police Constable 15/12/2020 Shift-I1T
Ans. (a) : MS-Word 2010 § s9¢ T aifersr § 99=
WY WeE WS HH o [T HEAYIH AT AT
(9) & Foide H 3 B Cell size Ia ) Layout 29
W foTeh ¢ 3 R Distribute column fasheq iﬁl
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298. MS-Word 2010 & Page color Tdhed T w&F
Y w7
(a) View 3d T+ 3T fhT Page Background 9 ¥
Page Color foseq T ot K|
(b) Page Layout EE) ﬂﬁ I f Page
Background I9 H Page color foed W s
Bt
(c) Layout eE) iﬁ 3R e Page Background J9
# Page Color fd@eq T foaish |
(d) Insert & T 3 fht Page Background 79 |
Page Color foseq T ot K|
Delhi Police Constable 15/12/2020 Shift-111
Ans. (b) : MS-Word 2010 ® Page color faseq &1 =34
F F forw gdvem page layout 29 ﬂrli 3R R page
background 9 H page color fahed TX foreteh il
299. MS-Word 2010 ¥ ST WISt ol U A o
o fore o e gt st W feRa ST R
(a) Ctrl+T
(b) Crl + R
(c) Ctrl+P
(d) Cul+S
Delhi Police Constable 15/12/2020 Shift-II1
Ans. (¢) : MS-Word 2010 ¥ Siidshe ‘&I’ & 3TM-
Ctrl+P— HEd &l fiic & & fou
Ctrl+S— HEd &l ¥ i & forg
Ctrl+T— T5 W g €82 sg & forw
Ctrl+R—> SRZ &l T2 T A & foag
300. MS-Word 2010 H &i-aE Iliedhe- ‘Ctrl +
Shift + F12’ a1 S£99 &1 &7
(a) Choose the Print command
(b) Exit Word
(c) Print a paragraph
(d) Unlock Field
Delhi Police Constable 15/12/2020 Shift-111

Ans. (d) : TH. T, - T 2010 #, diEer T (Row) 3R
Uigd SHiem & e (3SERME) | I & U89 ES5
&)

302. MS word 2007 &, U1 &I URE #R iewhu -
ase & sta fewr & & fog fiie e &
simiia fafafaa & @ form foshew &1y

ferarm strar &7
(a) SREIA (b) TR
(c) TiEs (d) Tifst

Delhi Police 09/12/2020 Shift-I
Ans. (a) : MS Word 2007 #, U7 &l 4idT o ofsthy
Wese & a9 faw s & fau fie fisg & s
FREIM foheq 1 F3T fhan ST 2
303. fr=fafaas # @ @9 /@A 9 HUA 3

2/8?

(i) ‘Y’ fareReT AT WENT ek, 3TTT SR <Rl

Teh T | 8L T WX Rt T e ¥

(i) fFTTeE W dwd SHeN q9 q% @@t

TEdl & 9 ek Teh I8 TRl he a7 Shidl &l

Y & A R

(a) (i) 3 (ii) ST

(b) T (i) 3 T & (i)

(c) A (i)

(d) = (i)

Delhi Police Constable 16/12/2020 Shift-III

Ans. (b) : Ctrl+C Hf faeq  (VRHS) a1 ART H
TN Fh T SRS H TH ©H T TR WA | Fdt
F GHd ¢ fFelq aI€ W IR b a9 a8 Wl
2V 7% 5 T THEN FC AT FA A F A T 8
Fa: @ T feew e B

Ans. (a) : MS-Word 2010 § #-ai€ widshe ‘'
WM Ctrl+Shift+F12 — fiic Faie g4 & fog
Alt+F4— 3 § a1t fshed & fog

301. THUE-USRAA 2010 W Uioet A (row) 3T
Uierd shicTd o leeded (Ze@ev) W Ad
T USH o 7

(a) SES$

(b) 5E

(c) SES$5

(d) E5

Head Constable Ministerial 17/10/2022 Shift-11

304, TrAfefad o | w9 91 TL.UASE | g 3o &l

e = &7

(a) REEd

(b) TETE

(c) B

(d) 2ot

Delhi Police Constable 16/12/2020 Shift-IIT

Ans. (d) : TH TF 9€ % 8 29 § WEd, WA, $i<
ferhea fean T € et et 1 faehed ©H wW A€ # &

faer T 81 39 Fe 3HE 39 W HiSR @I 2
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305. TA.UE-TSFA 2010 (MS-Excel 2010) ¥ fefdte
THEET o WY Tk I O Uod i HWE&AT &f
AT .o T ST hich eht W1 Wehelt 21
(a) SUM (b) COUNT
(c) IF (d) COUNTIF

Head Constable Ministerial 12/10/2022 Shift-I

Ans. (d) : COUNTIF HEShIEIUE THIeT 1 Teh BT &

Sy @t ot 99eUE (Criteria) & STUR W

el MM R & U IuInT R S 81 g6

T 4 & agi-oel we & S 4 fhd ww AW

Value &1 Count T 3TEM 2l 81

Syntax = COUNTIF (range, criteria)

306. TH.UH-TSFAA 2010 (MS-Excel 2010) & 2o
TeX o "IN ¥ S MU eEd N1 ISR
(SwErTRat) fafasr @ @
Toheet oY Tehd €1
(a) ieH (Column) (b) TA (Cell)

(c) TFeeX (Filter) (d) TS (Rows)
Head Constable Ministerial 12/10/2022 Shift-I

Ans. (a) : MS- Excel-2010 H, S& Table Feature *

AT § Table &1 Create 3531 ST 8, & I o™ |

Top T SR % 39 S| I HT Filter FT &1 Option

ﬁ'alT\_rl'lﬁTé, S 3TN & Column & 3TEHT &

Filter & Tehel €|

307. TAUE-UFA 2010 o
vfte & ofiaw ToRe @t wfeeenfua (Replace) Eac)
o foru ferarm wmaT
(a) Alt+R (b) Alt+F
(¢) Ctrl+H (d) Ctrl+F
Head Constable Ministerial 12/10/2022 Shift-I
Ans. (¢) : MS Excel-2010 ® 3fic % R Text &I
Replace % & fTT Ctrl+H ¥idshe &1 SUANT far STm
2l
9 g9 Ctrl+H widshe Key & Press id %, ar Teh
Dialog Box, Open 2l 2, 3G a1 599 Word & Text
H Replace &A1 21 &, 3SUH Enter % 'Replace
With text' I Enter sd &1

308. UAUH-UFAA 2010 (MS-Excel 2010) ¥
............... e hi (key) T SUIRT AT <Rl
Hurfed (Tfge ) & o e femam Srar 2
(a) F3 (b) F2

(c) F4 (d) F1

Head Constable Ministerial 12/10/2022 Shift-I
Ans. (b) : F2 HaH key & ST MS-Excel-2010
Cell ®I TEZ HH & fou fFan Sa1 81 999 9eel g
Cell T Edit ST =&d & 3@ Cell W Click W €, fti
3 Cell W Edit 9 & T F2 HaRM &1 39N &t 2

309. TH.UE-UFAA 2010 Tl TH gehvfiec @l &= o
7g 3R Uk IgER fefaiEd wea & foag
T SUITH faeheT g1

10 3T W I VA w UsHIIE USH
(absolute address) ST &7
(2) B2S (b) $B$2
(c) #B2$ (d) &B2&
Head Constable Ministerial 12/10/2022 Shift-I
Ans. (b) : MS-Excel-2010 H 9 YR & cell references

2 2

1. Relative cell references- Example=B2

2. Absolute cell references- Example=$B$2
3. Mixed cell references- Example=B$2
9 yer & W sdefie § 10 siFE A9 A cell

absolute address $B$2 8T
310. THUH-UFAA 2010 TRy o frehad =[H
wfergteran ferert 2rdt 2
(a) 200% (b) 400%
(c) 500% (d) 300%
Head Constable Ministerial 12/10/2022 Shift-1
Ans. (b) : MS- Excel 2010 T § 31f¥had Zoom
(S[) SfeTaar 400% @it 21
By default, f7EisT 100% ¥eRfd ar &, Wb Excel,
TSI &l TGTH 10% H 400% e J&rfe sheefl &1
311. Tk HiNEl THUH-TSA 2010 dhgeh § TH
T A 3 W % R PrefRe § @
HA-dt videRe @t (shortcut key) SUANT <kt
et &2
(a) Shift+Ctrl+F11 (b) Shift+F10
(¢) Shift+Ctrl+F10 (d) Shift+F11
Head Constable Ministerial 12/10/2022 Shift-I
Ans. (d): MS-Excle § Shift+F11 ¥ & Use Hish
F2 A New worksheet &1 Insert {3 ST Hehar 2
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312. TWHTE-TE 2010 (MS-Excel 2010) ¥ fseht sfie
W W & fau yiidehe i (key) T
SUHRT feRaT ST #

(a) Ctrl+ PageDown (b) Ctrl+PageUp
(c) Alt+PageUp (d) Alt+PageDown
Head Constable Ministerial 12/10/2022 Shift-1T

Ans. (b) : MS-Excel 2010 #, Ctrl+Pageup &l 3ITdmT

fredh ve = 9= % fau fFar s 8, S 6 ww i

T8 T Excel W Openiﬁ‘ﬁ i

MS-Excel 2010 # Ctrl+Pagedown TN 3T Ifie

W S & fow fmar S

313. THUH-URA 2010 Re= o/ #...........

3TETEE (Unhide) forereq g &t g1
(a) T (b) 7
(c) e (d) a1

Head Constable Ministerial 12/10/2022 Shift-I11
Ans. (b) : MS- Excel 2010 % R sX & =g 39 #
FTRTES e HISE @Al 21 View 29 # Hide 3R Split
forpey off 2ir 21
314. MS-Excel 2010 % e o deof o ffeiaa

HIT W fe=m &

P: 9 &t 2o A& o qorn et €, 3k afy

3 foreper w0 & @ True WEHta wwar €1

Q: U8 q e Rgra =i T o § 3 afg

A foregpet o w9 § @ 1 wehia w2

R: 9% € e T @it g et § o Ay

Ans. (b) : Ctrl+ Page Down-3TTell gehefie & I & g

UP Arrow-T% § S0 ST

Down Arrow-Ueh I A= S

Tab-U% T AC ST

Shift + Tab-Ts% ¥ TG ST

Shift+ Home-geh3fie & 3 § ST

316. MS-Excel 2010 & gehvfic ¥ TS BIEWfcieh
TN At (Insert Hyperlink dialog box) )
Trer ¥ o Frafafes  § frw witdee 3

(key )oRT SUZRT feRam SITaT 37
(a) Ctrl+K (b) Ctrl+ D
(c) Ctrl+G (d) Ctrl+H

Head Constable Ministerial 12/10/2022 Shift-ITI
Ans. (a) : MS-Excel & THh3ic & 3T BERS
SEET S H @ie & T Ctri+K IEHe #1 (Key)
1 ST {6 ST 2
Cirl+D- & e T 3 1 221 gERe w0 ¥ R
e <mar 21
Ctrl+H- R &
317. UHUE-TS 2010 ¥ Re= am o ... Ee)
3TMURT SRS o (backstage view) ¥ WU &
i gleem @ &, Rod ooy wEd-weet

TS 3 T & faerew B
(a) FORMULA (b) REVIEW
(c) FILE (d) HOME

Head Constable Ministerial 12/10/2022 Shift-I11
Ans.(c):WMSOfﬁceW@éﬂ?@%WW?ﬁ
W T HW & a8 MS Office 9H%w o] 3@ Tohd &
T wEe Hattd qeft e o wehd €

3 foregrer wa € €1 @ FALSE wefdta s
2

frreafefaa § € i 91/8 &9 9 /87
(a) P,Q,R &t (b) e P 3RR
(c) %ael P (d) Fae P 3R Q

Head Constable Ministerial 12/10/2022 Shift-11
Ans. (b) : MS-Word 2010 # Exact HeRH & 2oe &g
F o G 2, A 3 Rgy fepa quH 26 &, @ T
True Sef¥fd L %, YT False.
315. THUA-TE-2010 (MS-Excel 2010) dehaleh o
Tt vfe W o= & faw ..., IEhe Tt
ST feRa wraT &7

(a) Alt+ Page Down (b) Ctrl+ Page Down
(¢) Ctrl+Page Up (d) Alt+Page Up
Head Constable Ministerial 12/10/2022 Shift-111

318. UAUE-UFAA 2010 (MS-Excel 2010) W
.......... HITR EH A WA & THE & whee
(HEATHR | ) T AT R W g SRl
2l
(a) feea (b) sticifthat
(c) 3ty (d) =
Head Constable Ministerial 12/10/2022 Shift-I11

Ans. (c) : A% THW e & TH H™ A T (Rows) &

o W Sed 7, d 39 GENSH % @ A Hed @

YT Hih AT R fords

319. THUE-USFA 2010 Tehvfic & Ot ¥ GUT o
Ty gea fafer wefvia w & fog fr=fataa

U | i AT e STANT feRar SraT &2
(a) Now (b) Date
(c) Time (d) Time value

Head Constable Ministerial 12/10/2022 Shift-II1
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Ans. (a) : Now e &1 3TAINT fhdl TR Fehiiic T
A qua o fafy wefifa @ F g fear s @)
Today T Now WaeM &I fdt eefie & savasd
T B 2

320. THUE-URAS 2010 (MS-Excel 2010) 3fic o

TR AUl T dTel A <hl EU
er feram I Hewa 2

(a) ST afEdT (b) S ITARfT

(c) ST AT (d) T W

Head Constable Ministerial 14/10/2022 Shift-11
Ans. (d) : 3F< e (Text wrapping) 1 YA MS-
Excel 2010 ¥ #, JFe Sietval TN aid Id &
3 W H A wmar g1 IR W (Text wrapping),
el & aSS! B AT (wide) H v 8, e 5 @l
2FE AEH T UF & ¥ § adjust (FHIRT) 8 S
321. THUE-TRA 2010 o9 O o ECR:)
Had A ITANT fRT 9 a1et HATS B
T FHT 3T T =T, 'O w7 IR fReeT
AT, THIHE AT 37
(a) REVIEW (b) FORMULA
(c) FILE (d) HOME
Head Constable Ministerial 14/10/2022 Shift-11
Ans. (d) : MS-Excel 2010 Re9 s® #, HOME 2+ #
3R T N, GiE B N fheet AT BHS BT
M|
322. THUE-USRAS 2010 (MS-Excel 2010) o Heier
B et fereRed |
(a) TAUE-THA 2010 (MS-Excel 2010) § &9
ﬁ?@f@a(cell) ¥ 9fqw T g €|
(b) THUH-TFA 2010(MS-Excel 2010) H, TH
T 5 (i) wEd o & Y Ctrl+O &
3N fohar s 2
(c) THUE-THA 2010 (MS-Excel 2010) H, g9
T 29 ¥ 39 WY L Ghd 8
(d) THUH-TFA 2010 (MS-Excel 2010) ¥, &1
F12 &l 393N 3% BIE B d9 H Gohd &1
Head Constable Ministerial 14/10/2022 Shift-I1

323, THUE-USA@ 2010 W Hyul  wehvfe

(worksheet) @ W HH * feq

viidehe Shofl (key) ST SUENT feRarm ST

2

(a) Ctrl+R (b) Alt+A

(c) Ctrl+ A (d) Shift+R

Head Constable Ministerial 14/10/2022 Shift-11
Ans. (c) : MS-Excel 2010 ¥, W:E[U'f FHIMe (Worksheet)
F Tolde A & T 'Crl + A Tiehe &t (key) Hl
YA fpaT ST 2

324. WS A5 T U AT M T WA = A3+B4 W
femm &0 afe AT AS &t widr TR ST
3T AT E9 W U foram SiTar &, o 9T E9 &

TR T BT
(a) = E7+F8 (b) = A3+B4
(c) =E8+F7 (d) =B4+C5

Head Constable Ministerial 14/10/2022 Shift-11
Ans. (a) : Excel Worksheet, Relative Reference Cell
address (Rafza ¥a wg9) W % &l &1 o/ afe 9
A5 ® (=A3 + B4) Ha H HA HH Id E9 H TR
(Paste) 1 8, # Formula (= E7 + F8) & S|
325. THUH-USAA (MS-Excel 2010) & R & Hig

T IUANT Fehvite | fafus sifestees

S foR for, = fuee 2oa, gewfes, foaow

feferen, wreftaRT, 2T i BT w e W fom

feram s 21

(a) e (b) =

(c) e (d) 3%

Head Constable Ministerial 14/10/2022 Shift-11
Ans. (d) : TIUE-TSE 2010 H, 'Insert’ 3 &l S&HA
Fh ol m (objects) 9 f6 o, end fuee
3, gIERier, fe el Tefishtor, ¥ ot X, &
Fheiic W add HX T 2|
326. TAfeRad & @ &9 AT Wi G9E (effect)

TATH-TRI 2010 Wi SECT dfed o

IucTeer TE BT &7

(a) 1T (b) ST

(c) R s (d) Ffer

Head Constable Ministerial 14/10/2022 Shift-II11

Ans. (b) : &8 T faedl § MS-Excel 2010 & T §
faeneq T (2) Teid @, i Excel § T 8 i wiEa
e (open) 3 & T Shift + F11 Widshe &t (key)
1 ITA A B

Ans. (¢) : MS-Excel 2010 & W< SE@T s § Font
Effect § f&@ 79 fobedi ¥ sics (Bold), 3fetamsd
(underline) 3‘3[%1?5 (Italic), Commands & %, SEIE) g
EEAED ( Super Italic) &I foseq =& far Sar d
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327. WHUH-USAA 2010 (MS-Excel 2010) W,
T SUANT 22T & feRdt oft de @

At fregur s o forg feram STaT 21
(a) st (b) e
(c) =& (d) 5

Head Constable Ministerial 14/10/2022 Shift-IT1
Ans. (¢) : IRF (Charts) 1 3UAT 22T & fopddt Ff T2 =
gl feTuT i % o fhan S 21 98 Charts frebe
MS-Excel 2010 % Insert Tab W fiewdr 21
328. THUE-TSAA 2010 Rew am o ek

TR TTe, A URWTE & 3t TurT-

Sk foapmi Yy ffm Y O fm e A

gl

(2) FORMULA (b) FILE

(¢) PAGE Layout (d) REVIEW

Head Constable Ministerial 14/10/2022 Shift-ITI
Ans. (a) : MS Excel 2010 Re= o= #, FORMULA 2+ #
G STe, T IR B S ToT-Teelt ferdt
# FEfid ® % 2@ 8 81 FORMULA 29 % e ar
¥, %M Library, Defined Names, Formula Auditing
#N Calculation 9 & I g B
329. THUE-UHAA 2010 W HhiAH Aoiae ohid &

form_ wiidehe el (key) T SUENT feRam

T B

(a) Alt+ Enter (b) Ctrl + Enter

(c) Shift + Spacebar (d) Ctrl + Spacebar

Head Constable Ministerial 14/10/2022 Shift-I11
Ans. (d) : MS-Excel 2010 # e ¥l 1 & g
'Ctrl + Spacebar' ¥idshe fGﬁ (key) T ITATT fBa ST
21

HicTH H Gl H & 70 §a9 U8 Cursor
F Bl 99 W click # § 3 a8 'Ctrl + Spacebar'
TS key @I press (39M) & TR I B qU HieH
ERECAIES i

330. UHUE-USAE 2010 (MS-Excel 2010) ¥
viieehe Wl (key) T SUANT 22T 3 W

I o ot feram sireT 31
(a) Alt+] (b) Alt+A
(c) Alt+F (d) Alt+N

Head Constable Ministerial 14/10/2022 Shift-I

331. THUE-TS 2010 w1 U vfte &
offe Torg @iew § TR ST €1
(a) Ctrl+T (b) Alt+R
(c) Ctrl+F (d) Alt+F

Head Constable Ministerial 14/10/2022 Shift-1
Ans. (c) : TAUE.-THA 2010 ¥, Tidhe W
39—
Ctrl+F — 3fie & iR 2R @ & foe
Ctr+T — 29 3+ & fow
CirlM — ¥fefrg 37 W ST ¥ for
Ctrl+P — Page Layout fﬁ( W IH & fo
332. UHUE-USAA 2010 ¥, BT @A W
Wwwmwﬁﬁows)aﬁ
Tfot m A e FaAT S % T v

@aﬂ?ﬁ% 3 3T T (rows) fdt gt €
(a) CHART (b) FILTER
(c) SORT (d) TABLE

Head Constable Ministerial 14/10/2022 Shift-1
Ans. (b) : TAUH. THA 2010 H, 87 29 W fheex
(FILTER) STRIM & 3TN $h haadl 34 U i afi¥fd
HE F U fFar ST @ ST s vt S g B § iR
3= T fodi &t €
ftheet % TN Y@ THN 2-
(i) =-u foheex
(ii) BE-I fiheex
(iii) S - I fheex
(iv) 7 et
T 3R et § ST I Fa€ i el Hgl I 2 |
333, frAfafaa § @ 9 A1 TIUTAE-TERE 2010 °

Teh e <TET &7
(a) Sum (b) Avg
(c) max (d) Average

Head Constable Ministerial 14/10/2022 Shift-I
Ans. (b) : TR § Avg T 1 T B & A&l 8|
TI‘-T.EH.-W 2010 ff, Sum, Max dIT Average THh
G 2, S hAY st a1 Sieq & fou, gt &
A9 dog q1 T B SEd J B b U 3wEm
feparm St &1

;%_(b) PTG 2000 F, Wewe A 334. THUE-USHW 2010 (MS-Excel 2010) ¥, f=
Alt+A — 327 39 W ST ¥ forg e ShT AT <RI E0T?

Alt+N - 39 7 W §H & fog =22-12/3/2+4

ya e or a2

Alt+H - 3 fﬁ( R % Head Constable Ministerial 17/10/2022 Shift-ITI
Computer 49 YoT



Ans. (d) :
=22-12/3/2+4
=22-4/2+4
=22-2+4
=24
335. UAUE-URIA 2010 o ReA aw ¥ =T
(Header) R e (Footer) Taemea - k)
Iuferd g B
(@) = (b) =1
(c) T (d) A
Head Constable Ministerial 17/10/2022 Shift-111
Ans. (¢) : T4, T, — T&d 2010 # 59 (Insert) 29 &
fled R # 8T (Header) BeX (Footer), JFL i I
e, A, 29 fFerg o1 oM fased SuRed ad 2|
336. THTE-TSATT 2010 (MS-Excel 2010) ® Uget &
TIN[E WIS &l WieH & fw =t Sum
fomarT ST 21
(a) OPEN (b) SAVE
(c) NEW (d) SAVE AS
Head Constable Ministerial 17/10/2022 Shift-I11
Ans. (a) : TH.TH. - QEF@FT 2010 § -
Open — T8 ¥ HiSE HTEel & 31U F % forg
Save — TS & 49 HH & forg
New — Tt d&a% @I Create 4 & T
Save As — @ foreft «ff Sfagiic o1 # Ugelt IR Wk
TET H B A FESA 1 A N IGH AhIH 7 F A
e s & |
337. UHUE-TSAE 2010 (MS-Excel 2010) & Taier o
T Terehed T o/ i
(a) THUH-TSIA 2010 (MS-Excel 2010) #, &4
F2 &1 393 % BIge i He L Fehd &
(b) THLE-THA 2010 (MS-Excel 2010) & &H
Rl T (cell) § e 30 L Thd &
(c) THUH-TSA 2010 (MS-Excel 2010) #,89
¢ 29 § 9 g0 B T ©
(d) THTH-TFIA 2010 (MS-Excel 2010) H, wisar
HIEA I Qe & AT Ctrl + O &1 3T foran
T 2
Head Constable Ministerial 17/10/2022 Shift-1
Ans. (a) : TH. TH. - qaira 2010 H, HEA H T FH F
T wiidshe @’ Ctrl + S 1 3TAN fFar ST 21 39w
foehed (a) Tt 3R fBeq (b), (c) @M (d) & £

338, THUH-USA 2010 (MS-Excel 2010) W, & a1
T Aferer TR-ET Tl Sl Aolae &I &
for, ueett advfie & 29 T foetas o, foR wter
3T 37 e f9 e &3 =ed §, & o
W forTeh ek 3T Si-a1E W —— &1 (key)

AT W@
(a) Ctrl (b) Alt
(c) Tab (d) Esc

Head Constable Ministerial 17/10/2022 Shift-1

Ans. (a) : T0. TE. - TR 2010 &, a1 & T AR
-G Fehefic & Yol & & oY, Jgell ghsfie &
29 W foras wY, R o 219 e 3 & T ST
=Rd & @ Ctrl ‘&’ &g W
339. UHUE-UHRA W — Ty, 2Re & ot

FFET FT AR (Upper Case) o G ) a'v'lT %I

(a) PROPER (b) UPPER

(c) LOWER (d) LEN

Head Constable Ministerial 17/10/2022 Shift-1

Ans. (b) : TH. TH. - THA § UPPER Ha¥H, 3L &
gl HFT HI AWHE (Upper Case) §, LOWER H,
A1 PROPER HRM, 3FZ & Tgdl oled &l Hhiid X
% gftafdd < 2@ 21 LEN (), 91 § 90l (32) ot den
I UM H AT R S #
340. faAfafas & @ fvw wITE-TRA 2010

TP T STINT 3RS & &7 W AUEa forie

o 3T HRI FoX § wee & o fog feram

T 31 T e femieR o &9 W ugear 87

(a) NETWORKDAYS (b) EDATE

(c) TODAY (d) DATEVALUE
Head Constable Ministerial 17/10/2022 Shift-1
Ans. (d) : DATEVALUE() T% Pre-defined %M
59 2T ot A e & Sl § w@r T 21 gEen
YA S & &Y H WA faqiss @1 39 diftae dav |
g H & fow fohar S 2|
Syntax : = DATEVALUE (date—text)
341. THUE-USA 2010 (MS-Excel 2010) ®, f=

o ¥ T Tk e §7?
(a) FORMULA (b) RANGE
(c) ADD (d) SUM

Head Constable Ministerial 17/10/2022 Shift-11
Ans. (d) : TH. TH. - Ta0d 2010 H, TF o1 T% 9 IR0
Tl # UE (Add) FH & I SUM() 1 5= fwar
ST 1 T8 TH B
Syntax: = SUM (Numberl, Number2,----)
ECIED Formula, Range d41 ADD UH. UH. - QEF@FT EA)
Hee TE
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342. SS-UAUA (Data Validation) aTem ferehew
TATH-TeI 2010 Ra O/ # ey
IUfkera g &

(a) 392 (Insert) (b) A (File)
(c) & (View) (d) =27 (Date)
Head Constable Ministerial 20/10/2022 Shift-1
Ans. (d) : TICE-TFIA 2010 ¥, Red o & g7 29 &
27 9 ey Sufted 8ir 81 3% 39 & FeEE ¥
Trevfie § 2acy, =, A9 3R ey sl <t tg &
Fehd &1 3OC 29 &I HE B had WigHS B Al +
N &l g T Gahd & |
= 39 P IHAN Hh YT STHET Pl STAT-3TeT Teh
= 9- A, U 3%, g 9 wew o ok # @
& forg fopa S 21
343. W& MS-Excel 2010 & Tehfic W A o hee
! Ufee fepam o @1 &, @ 9 Hew U
EEN CRARGRACIE S
(a) B aR (b) =9 steFq
(c) Rem (d) AT R
Head Constable Ministerial 17/10/2022 Shift-11
Ans. (b) : 59 TH. TH. — T ' Fh3fie § ol & <
ﬁ@mw%ﬁ@amﬁqm(Namebox)ﬁ
wefdfa €
HHa 24, USTleEe #iR BRI 39 % ot fed g €
3R TG 39 F TN Hh Baw oAgedl, g g
wHa TefeT qu ForpoeE ¥ gEfd g% R S
g
344, TUUH-USAA 2010 ¥ fAfefad ¥ 9 sh=-dt
ek T FEaeiioT &2
(a) = TIMEVALUE ("2:24 AM")
(b) = TIMEVALUE ("22-Aug-2011 6:35 AM")
(c) = TIMEVALUE ("9/7/2022 6:35 AM")
(d) = TIMEVALUE (" Wednesday, September
7,2022 6:35 AM")
Head Constable Ministerial 17/10/2022 Shift-11
Ans. (d) : 6T (a), (b) T (c) T& 8 3N fawed (d)
TAd 8 i e feseilyd & &9 # § 3R gHH e
Syntax: TIMEVALUE (time—text) 2T &1
345. UEHIATGE THIA 2016 (Microsoft Excel
2016) ¥, frafafeas & | ®E-W wiHen
froarfea 9 O T (error) 212
(a) = SUM (A9 : A15) * 10
(b) =SUM (A9 : A15)— B4/10
(c) =SUM (A9 : A15) * SUM (K9 : K15)
(d) = SUM (L9 : L12) * SUM (K9 : K12)/ (10 -
9)
Head Constable Ministerial 20/10/2022 Shift-1

Ans. (b) : TH. TE. -THA H, Add & F fag =

sum(Numberl, [NUmber2], [Number3]..) ®iHaT

IR R S @1 A (i), (i) 99 (iv) sum BHe

e fooifea st @ St fashed (i) R (<) S &

ST fopar T @ S 9Rome T

346. THUH-TSRA 2010 (MS-Excel 2010) &
e TRl TE & e guites o feg
RIS I & faehean TUTST (nearest multiple of

significance) T JUTHeRd SHTAT 21
(a) CEILING (b) IF
(c) FLOOR (d) COUNTIF

Head Constable Ministerial 20/10/2022 Shift-1
Ans. (2) : U0, TE-TA 2010 #, HfAT (CEILING)
foredt T @1 fsheaw quifss a1 faw 7w 7 % % faseaw
U7 A qUTITehd AT |
Syntax: = CEILING (Number, Significance)
IF Hee &1 SN HEIT Hl 3= F & o B S
21
Syntax: =
[value if false])
COUNTIF() 1 ¥4I f&3 73 AMEs (criteria) & STER
R fAfdy (speﬁed)ﬁ?ﬁ I FET B 2|
syntax: COUNTIF (range, criteria)
347. THUH-USAA 2010 UAKYH W =AAH 0
werera fomat ardt &2
(a) 50% (b) 10%
(c) 0% (d) 20%
Head Constable Ministerial 20/10/2022 Shift-I
Ans. (b) : TH. TH. -THIA 2010 #, =9 3R tRaq
AL 10% T 500% Tl 21
348. THUE-USAA 2010 W Theg= feredt
fafer & srgey o for 3@ R
(a) CURRENT (b) YEAR
(c) NOW (d) TODAY
Head Constable Ministerial 20/10/2022 Shift-1T
Ans. (b) : TH. TH-THA 2010 ¥, YEAR HavH
UGN e R il % ey af for@n S g 21 W
TH-THA | S GavH H1 SuTe i i 0T o forg
f3par ST @ 3R THS gt i § 2T H create I
Tehd B

IF (logical-test, [value if true],

Syntax = Date (year, month, day)
TODAY S a8 & fartish 1 Yaf¥fa #3ar § s

Now TR Fdel 82 3R I/EH W Fh Ll & 3N HaFeH
(Current) /9 392 & & fow fohar STam 21
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349. THUG-TSAW 2010 (MS-Excel 2010) ¥ Fehaleh
ﬁmaﬂﬁ%m TheRgTH ol (key) SRl
ST feRarT ST §1
(a) Ctrl + F1 (b) Ctrl + F4
(c) Cul+F3 (d) Ctrl +F2

Head Constable Ministerial 20/10/2022 Shift-IT

Ans. (b) : TH. T, -Td 2010 §, vidHe ‘Key

YA

Ctrl + F4

Ctrl + F1

- THIF F AT HH & AT
- &= =1 Hide 3 showwﬁ%ﬁﬁ"l
Ctrl + F3 - 99 #9R § 914 & feorg
Ctrl + F2 - e frg <@+ & fore
350. THUE-TSR 2010 o Geier H Terd feehed ol
EEERAISIY
(a) THUE-TSA 2010 ®, Ctrl + 0 1 39, e
& iaX Hfem F FI (hiding) & & forw fpan
ST |
(b) TUE-THEA 2010 H, Re= a® F FW &
(HomeTab)ﬁFlTST@ Afeeh IR I9AT fhT T
Tt FAE B 8 o fF @ e e &,
Tid N fheed HT, HHe HTT e |
(c) THTE-TEA 2010 H, Alt + 0 & 39, e
& i Hew F FIH (hiding) F fw fean
S 2
(d) THUH-THIA 2010 H, Ctrl + 9 &7 3940, e
F iR T (rows) B FIH (hiding) & T
foman S 21
Head Constable Ministerial 20/10/2022 Shift-11

Ans. (¢) : THO THO-TFIE 2010 & TER fasheq (i), (ii)
T (iv) W& & Vs fhed (i) oW @ i W &
G Hiew # gIH F AT Alt + 0 FT TG T fF
Bl

351. THUH-USRAE 2010 o viidehe st

(key) T SUINT 2o T Teh =3 SIS I[®

T gehyiic A W RS i AT o1 UWUTH &

wfrer T I g & forw fera ST 21

(a) Ctl + Enter (b) Alt + Enter

(c) Alt+ Space (d) Ctrl + Space

Head Constable Ministerial 20/10/2022 Shift-I11
Ans. (b) : T4 TH, -TaGA 2010 ¥, Tehe ‘& FH
T
Alt + Enter- RS &l & T8 @A Y& H A THeie
T § SRS I oA A1 W F &9 WY F oA F
for fopam S 21

Ctrl + Enter- T ¥ & Gt Hicq § TH & el (SFL)
T

Ctlr + Space- Tt Sictd T T97 FH & faT

352. UHUE-USAT 2010 (MS-Excel 2010) & 9
Al ¥ T GF "=B2 + 4" W faom &\ afe A«
Al Y iUt stek D4 T U femam e &, 97 D4

T WIeT I Bm?
(a) =B5+4 (b) =D4 +4
(c) =B4+7 (d) =B2+4

Head Constable Ministerial 20/10/2022 Shift-11
Ans. (a) : T0. TH: THA 2010 H, ¥ Al § 97 B2 + 4
2, af% Al ® Hidl FF D4 H T F W Bidell = ES
+ 4 =¥ gl
353. UHUHE-USAT 2010 (MS-Excel 2010) & <l

AW T gL AR & 1 | M segd
FU AT feRa ST )

(a) 9, AH

(b) Hed, U

(c) 29, fyae 3ot

(d) TS S

Head Constable Ministerial 10/10/2022 Shift-1

Ans. (b) : THUY - T § P (columns) H AT

Wﬁaﬁgq?:ﬁ?ﬁa(rows)aﬁ 1 ﬁ?ﬂ]ﬁaﬁ_@{:ﬂﬁlﬁ
e ST & |

354, _ aehvfte foer o ot foeam @ 9w €,

N THTE-TSAE 2010 (MS - Excel 2010) o

TR gehvfie & o | fafir= SRt yefvia

HIAT B
(a) B aR (b) 2T TR
(c) T AR (d) Rem

Head Constable Ministerial 10/10/2022 Shift-I
Ans.(a):@ﬂaﬁﬁ@%ﬁ?ﬁ%@ﬁ‘ﬁﬂﬂél Sl
el ST EfiT H 81 Rew aR W Use-fFes
X, g9 WY I B G2 W G @ [y g 4 A

off ST ST A G S THA 2

355. U, WU, To@ 2010 Raw aX § gue &0
e . o 8 e )
(a) View (b) File
(c) Data (d) Insert

Head Constable Ministerial 10/10/2022 Shift-I
Ans. (d) : MS Excel 2010 % &9 sR # View Tab &
=T Hide e &1 8 Hide faes & Iwam
Workbook &1 Hide &% & T foram S 21
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356. UHUE-USACT 2010 & TSI, vfie &
offet et &I YU (hiding) & T femam stman
2l
(a) Alt+9 (b) Ctrl+0
(c) Alt+0 (d) Ctrl+9
Head Constable Ministerial 10/10/2022 Shift-1
Ans. (b) : THUE-THA # e & fid Fiem F gu= &
foTT Ctrl + 0 (=) 1 ST ke e 21
357. THUE-TSAE 2010 (MS-Excel 2010) ¥ 2T &t
AW see (AW & fae foa & & form e
IIiEeRe T IUFNT ToRaT STaT 32
(a) Alt+R (b) Crl + T+R
(c) Alt+T+R (d) Ctrl +R
Head Constable Ministerial 10/10/2022 Shift-11
Ans. (d) : TAUY THA H 39 & A9 s&od & U
Ctrl+R &1 3T & 81 T § s ¥ 9 & fow
Al Jf & 989 FA 2
358. UHUE-USACT 2010 & Whew feredt fgw
(string) W FIGET A HT WEAT T TqaRuT ar
2
(a) COUNTA (b) SUM
(c) COUNTIF (d) LEN
Head Constable Ministerial 10/10/2022 Shift-I
Ans. (d) : 5 9§ 31 R ¥ # fhad weed 21 W@
ST Ed @ af LEN 39T & | Tode 1 LEN $eRM
W & T gt WL H FEE BT |
359. UAUE-USIAT 2010 & heRM ohad
gau fawew fafer (current system data) WQlH

HIAT Bl
(a) YEAR (b) CURRENT
(c) TODAY (d) NOW

Head Constable Ministerial 10/10/2022 Shift-1
Ans. (¢) : THUY T H TODAY S Fad ey
fafer st e 21
360. THUE-TSRAT 2010 Tehvile o AT U gt fehy T
HEATHS: Wl kT fEthice Teg-He o= &2
(a) Te (b) AR
(c) Sif®r (d) g2
Head Constable Ministerial 10/10/2022 Shift-11
Ans. (a) : MS Excel § fewiee & &9 #, 9 # 27 5y
T ST H A H A G ¥ e e S 81 et
et # <€ 3R TRad fHar S 2
361. THUE-TSAE 2010 o Heier W Terd foreheq oAl
EEEEAISIY

(a) TALE-THA 2010 H, Ctrl+F & 39T 3T &
fiw S @ieH H R ST |
(b) Alt+Enter ¥id®e Foff (key) F 3TN MS-
Excel 2010 § 32 &t TF 2 @A IE FH
T gehefic Ia | TR &I oAl a1 W &
e g & S & g A S 2|
(c) THUH-TEA 2010 § &9 F3 &1 ITAN Hich
FE HI U F G 2|
(d) THTE-THE 2010 ¥ o ax # g 39 #
Tad 3 ST U S A dHiE 8§
Y HY R YL HET, G BT AR e
HT, B HET M
Head Constable Ministerial 10/10/2022 Shift-IT
Ans. (¢) : TAUY - TR #, fGFeq (c) Tod 8- FifH
Ctrl+F3 &1 SUFI 39 84K % o7 fohan S 21
St foeed (a), (b), (d) TE 21
362. UHUE-USA 2010 ®, &7 GhiA WX Afafied
WM WA & & fog Rew & wme
(collapse) <hY Tehd Bl Rew W & ot g
Tereten s, 3fiT foRT =TT g Re= (Collapse

the Ribbon) &t ferTer hifSg = )
TEFY
(a) Alt+F2 (b) Alt+F1

(c) Ctrl +F1 (d) Ctrl + F2

Head Constable Ministerial 10/10/2022 Shift-1T
Ans. (¢) : Ctrl + F1 b9 T Tt 3712wy o1 929 id &
T A W e W T\ S F faw Rew =t
ey B Thd ¢ e W F off T e ol il
Frrwd g ReA i s fFar smr § R Cul + F1 &
IUIN W B

363. UWHUE-USAT 2010 (MS-Excel 2010) ¥
e, fafde 9o @ GwEmed & AN @
wrerfies @

(a) IF (b) COUNT
(c) SUM (d) AVERAGE

Head Constable Ministerial 10/10/2022 Shift-11
Ans. (¢) : THUI-THA 2010 (MS-Excel 2010) § SUM
whie, fafe a1 & SEms ¥ A w e B 2
Syntax = Sum (cell range)
364. THUH-TSS 2010 ¥ e, fawew &t
e fafer 117:[ HHA (current system date and

time) F&T e g

(a) CURRENT (b) TODAY

(c) NOW (d) YEAR

Head Constable Ministerial 10/10/2022 Shift-11
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Ans. (¢) : NOW adae feqish 3t gwg st weffq

HAT 7

Syntax : = Now()

365. UHUE-USAE 2010 (MS-Excel 2010) &
SAMRITT T YT TeT i Teh fo9Iw o o
etk wi o forg ferar ST 21
(a) 291 (TABLE) (b) T (FILTER)
(c) | (SORT) (d) I (CHART)
Head Constable Ministerial 10/10/2022 Shift-I11

Ans. (¢) : THUH-THA H Sort (HTf) R 1 3T

3 H TH GO FH H afyd w= & fou A s

2

366. THTH TGAA-2010 Tehviie o A H Tframan

TR et 2120 foRT T Wehd 7
(a) 16384 (b) 256
(c) 1024 (d) 32767

Head Constable Ministerial 10/10/2022 Shift-I11
Ans. (d) : ¥ (Rows) T (Column) FieH & Fa T -
1048576 T 16384
= FHieH P! AT -255 PFR
= T H & TH a1t U H pel G 32767 T
= T (Row) T FH9E -409 H=< |
367. THUE-TSA 2010 o Heier W Terd foreheq oAl
EEERCAISIY
(a) THUH-TEFS 2010 H, Ctrl + H &1 374 3fie
&% iR e i ety (Replace) FA F
forw fopar < 21
(b) THUH-THE 2010 #, Raw sx § @w 29
(hometab)ffﬂaﬁ s 3TEnT fFT S At
FAS B0 § 9 o Pl 3R U H, v
FT S fpeet HTT, FHe HET |
(¢) THUE-THS 2010 #, Ctrl + R &7 394 3fie
¥ IR H AT (Replace) i & fo@
feparm ST 21
(d) Alt + Enter Siiae fGﬁ (key) =1 SN
THUE-THA 2010 ¥ el ¥« @t o ®
TS T A HAE B oI A S 2
Head Constable Ministerial 10/10/2022 Shift-ITI
Ans. (¢) : THUH-TFA § Ctrl + R &1 399 §F H I
Y g 9 & o AR W I §, TR Col + R I
Replace.

Replace Ctrl + H ¥ grar 21 e Option (c) TTeid 2

368. MS-Excel-2010 3R 30® S @i aahvfte ¥
TfEE Wig &l 3G & & el § f=rarad
o | whi= a1 ferere wdt §2
(a) File W fF® & > Options W s + >
Customized Ribbon W fs & 3R Editing
options % sfata Allow editing directly in
cells 9% a1 (check box) Pl Felae |
(b) File W f&® & > Options W s & >
Advanced T forereh i 31 Editing options Ed
siafa Allow editing directily in cells EED
T (check box) T Felae & |
(c) File W &% X > Options W s #X >
Trust Center R s H 3R Allow editing
directly in cells 9% ®1d (check box) &l
o A
(d) File W f&® & > Options W fFas o >
Custominzed Ribbon T e & 3 Allow
editing directly in cells 9% s (check box)
F TorFE F
Head Constable Ministerial 10/10/2022 Shift-11I
Ans. (b) : MS-Excel-2010 3R SHE ST & @ehyfic d
e Aie F TEd B F gl # fFEew (b) w2
Syntax: File W fa@® & > Options W faa & >
Advanced W ot . 3 Editing options &% S
Allow editing directly in cells EEical (check box) &
o H

369. = & (view tab) W WA o 0T, THUH-TaRIA

(MS-Excel 2010) & viidehe &l (key) ol
IUANT feRarT et 1

(a) Alt+N (b) Alt+1

() Alt+A (d) Alt+W

Head Constable Ministerial 10/10/2022 Shift-I11

Ans. (d) : Alt + W 3 Fae widse 2 g sqam

I o & 9o kg fmm # o 39 (view tab)

@ieH & fore fpam s &

370. W& T THUH-TEFAA 2010 (MS - Excel 2010)
Fehviie T B3 @ @Y, B3 : G9 A &t I T
AT & §, aF A0 S o = geifa gm?
(a) G3 (b) G9
(c) B9 (d) B3
Head Constable Ministerial 10/10/2022 Shift-111

Ans. (d) : THT TH 909 § &% Tl & 999 HH DI

e Y& F 8| FAHT A & 9 F Afeh F9 9

I I % &9 H S0 1 8| CHUH-UFHSA a3 H B3

T @R, B3 : G9 U 1 T & 4o HW 21 af 9|

e # B3 wefdid gt 1
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371. THUE-TSA 2010 (MS-Excel 2010) Tehaeh &
UgeAl aehviie @1 fEwice AW (default name)
T BT §7
(a) WSheetl (b) Spreadsheetl
(c) Sheetl (d) Worksheetl
Head Constable Ministerial 19/10/2022 Shift-I
Ans. (¢) : THAUH-THIA (MS-Excel) 2010 H Fha®
A FH R e &7 § 7 adhefic wawm e 1,
e 2, ¥R e 3 T 21 THIF H RS FHE F
fE®iee A (default name) ¥ 1 (Sheet 1) & 21
372. W& 3T THUH-TSHAA 2010 dehvfic & Al @
=T (VS ) I & 3T F2 AT (key) ToTT &
SR Fm?
(a) A & e & Wi BT T F&ed ST
(b) Ht &1 e feehie & s
(c) 9d ufefeT uie # swa S, aif% g9 Hee
I denfed foran s W
(d) ¥ & JHAR[E HN 11 F&ed ST
Head Constable Ministerial 19/10/2022 Shift-I
Ans. (¢) : 99 EH'Q’H—@'@F{ 2010 Th3fic & TA &I
T (o) FA 8 IR F2 A (Key) &9 & d dal
fefeT Uie # Sga o, @ gHe hee @ Wl
fepar < W |
373. W& MU THUH-TSRA 2010 (MS-Excel 2010) &
Tk -TE dehalh 31U &IA €, a1 BhiT W Tad
T frfefad § | o= fe@ng 2 @2
(a) BIS=el Bhied aR (Horizontal scroll bar)
(b) T2 X (Status bar)
(c) FeToa BhiaT IR (Vertical scroll bar)
(d) 21324 9R (Title bar)
Head Constable Ministerial 19/10/2022 Shift-I
Ans. (d) : THUE-THA (MS-Excel) 2010 § T&H 3
Fhash AT H T Bh T FaH FW 2Red ar (Title
bar)ﬁ@ﬁéﬂ%l%ﬁ@f%maﬁﬂ?@fﬁm%
3R S?TET Close, Minimize 3 Maximize s& IMHA
2 2l

374.

THUH-TeR 2010  (MS-Excel 2010) o
frfafiga sivtes st aiRume =T grm?
=8/8122%16

(a) 32 (b) 2

(c) 16 (d 0

Ans. (b) : =8/8" *16
=8/(8)* *16
=8/64*16
:%*16
=2
375. UHUH-USHACT 2010 W fx seT (09 &l
frreTor e 8
(a) 39 W (b) B
(c) e (d) TEI/E

Head Constable Ministerial 19/10/2022 Shift-1
Ans. (a) : THUH- THA § fx 927 §9¢ B (Insert
funetion) HARIE &1 &I FOr 21 T GlHT I B
g @1 e 2

376. THUE-TSAS 2010 (MS-Excel 2010) ¥, Uzt ¥
forgmm= wEe w @iew & fog RIED

( FTRITT ) HT ITANT f&HAT AT B
(a) NEW (b) OPEN
(c) SAVE AS (d) SAVE

Head Constable Ministerial 13/10/2022 Shift-1
Ans. (b) : MS-Excel 2010 § T8 ¥ U9 BB &I @oH
% fTT OPEN SR & 39aim R ST 21
377. MS-Excel 2010 ¥ R a1 W o sl @€ &

(a) VLOOKUP (b) COUNT

(c) SUM (d) MATCH

Head Constable Ministerial 13/10/2022 Shift-I
Ans. (d) : MATCH %R I 1 IS § ffdy egeq =
el T ¢ 3R TR 3T ogew & Tt Rofy 1 9 §
fiet & 1

MATCH SR %9 dftifza 78 2

VLOOKUP %R THd o HicH § @IS &l SAfd
21

378. THUH-TSRIS 2010 o Heiel W TTeAd ferehed oAl

Eeekaisel

(a) THUE-THA 2010 H, 87 F12 & YA &3
HES B Y B Ghd 8|

(b) THUE-THA 2010 ¥, 89 §9¢ 29 4 &
3T TS B Tl & |

(c) THUE-THT 2010 ¥, g9 f5dt ¥ § Fe
T ST g B

(d) THUE-THE 2010 #, 9 FA H @ad &
fIT Ctrl+N %1 ITdm foha S 2|

Head Constable Ministerial 19/10/2022 Shift-I

Head Constable Ministerial 13/10/2022 Shift-I
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Ans. (¢) : MS-Excel 2010 #, &9 {5t 9@ § &Hic st
g £
F: fashed (o) e B
379. THUE-TSHA 2010 (MS-Excel 2010) aehvfte o
Tk & ¥ § Tk 78 o3 3R & & fog
frfafaa & & fofe Fiele vicewme &1 STamT
feram srar 272
(a) Ctrl + Enter (b) Alt + Enter
(c) Shift + Enter (d) Tab + Enter
Head Constable Ministerial 13/10/2022 Shift-I
Ans. (b) : TH-TE-TSHIA 2010 gh3iic § T & ¥ o
E&?ﬂ%c?ﬂ's’;f 3311("’1&7{51%f@i‘qAlt-i-Enterafgaf-a}@»It
YRS 1 ITAN fpar S 21
Shift + Enter SMEehe N 3TAT TH & Hed H FW FHf
HR I * o1 et £
380. fo=fafaad @ & &9 |1, MS Excel ¥ S

oI AT Ufered WeT Skl USH 9Tiar &7
(a) T T (b) oM BT
(c) =¥ == (d) wefen AR

Delhi Police 08/12/2022 Shift-II

Ans. (c) : MS Excel # 99 sf9q tfRd ¥ &1 129

Fef¥fd el @ S TSHAR # Wwe @i # fRed g 2

59 ot Yo ©gT # &9 1 WRd @ 39 U & gg A

e H gL Fh I ST b 2

381. fo=fafaad & ¥ &I 9T %e™, MS Excel ®
Fau fodier iR wwer foamar 872
(a) NOW (b) DATEVALUE
(¢) TIME (d) DATE

Delhi Police 08/12/2022 Shift-II

Ans. (a) : MS Excel # ada9 fadis 3 909 3@ &

T NOW e &1 ST &hid 21

DATEVALUE $o¥F 32 & &Y § WEia fadis

WWﬁWW%IﬁT@EXCdW%Wﬁ

TEEMAl 81 S Datevalue (1/02/2022)

382. MS EXCEL ¥ U& 9T § 22T &he & & faQ
frafafaa & @ foem wiidedhe el (Key) &1
TANT T ST §7
(a) Ctrl+X
(¢c) Cul+C

(b) Ctrl+Z

(d) Ctrl+V
Delhi Police 08/12/2022 Shift-II
Ans. (a) : 5l 9o 9 227 # F HH F AT Crl+X H
T T HH F U Cul+v 3R g & & o
Ctrl+Z 1 T & 21

T 2010 (MS-Excel 2010) W, S2T ht TUTT,
AT R fogaour & & fau fewam Sem &
X g Imusr oMUk 2T B gedm, Yo iR

T @ i e I ¥
(a) fome 2o (b) BT Seret
(c) HERHA et (d) k1 29

Head Constable Ministerial 18/10/2022 Shift-IT1
Ans. (a) : 082 39 (pivot table) TR =a & ST TH
Fifsd RAe (desired report) M@ FH &% fouw Tigie =
A 39 H 32T F "AMA Hied 3R U (Row) &
YN (reorganizes) 3R W@ﬁ AT & T T
ST 22T I AT, TR SN FvASw A % forw e
ST & R Tg IR 3T H ST H qorN B Ted 3@
&1 gfeen 2 21
384. MS-Excel 2010 ¥ ot fau 7w wewr fort et

HUT? = EXACT ("Word", "Word")

(a) 1 (b) TRUE

(c) 0 (d) FALSE

Head Constable Ministerial 18/10/2022 Shift-IT1
Ans. (d) :EXACT Function (%eT) I W & a\?lﬁ
F T B b O o ST @ STR I degs T S
2 @ %€ TRUE returen (¥cd aI99) &l & =&
FALSE EXACT Function T Case-sensitive Her grdl

21

=EXACT ("Word, "Word")
=FALSE

T §, Toad wuE-uee 2010 (MS-Excel

2010) W SUTS A=Y Mg R TR e

Fd g

(a) FR TR (b) TEA I

(c) TMh dR (d) e

Head Constable Ministerial 18/10/2022 Shift-111
Ans. (d) : Re9 TRHIE & T8 Ul &7 & Hehfa
Fa 8 o THrE-TeE § Iuas W emged SN
TR W 21
386. THUE-USA 2010 (MS-Excel 2010) ¥ e

H U e § | feRTeh gRT Rt ST 82
(@) 1,2,3 (b) * &,
(c) @, $,% (d) A,B,C

Head Constable Ministerial 19/10/2022 Shift-111
Ans. (d) : TA.UG.-THA  (MS-Excel) 2010 #, e
(Columns) # A, B, C, D qer T (Rows) H
1,2,3, 40, T yeffa fear S 31 A # T
Trevic # 1048576 rows 3 16384 Columns 4 &1
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387. THUE-USRAS 2010 (MS-Excel 2010) & WeT

(cell) & Taifera Tera Terehed ot =& &l

(a) I (cell) & 94 & 1, 2,3 & &9 § gwifan
ST &

(b) ¥ (cell) ¥ SFE & Whal 8, JH I,

(c) ¥ (cell) & Ud & Al, A2, A3 & &7 #
gt e @

(d) T (Row) 3T Hicl & TTHITH & T (cell)
% &9 § S e 2
Head Constable Ministerial 19/10/2022 Shift-I11
Ans. (a) : U (Row) 3 &M (Column) & ETTHFTH
F T Fod @ AR 3 IFE F &Y H IR, YA,
faferal & @ehdl 81 HeT & USH Wl Al, A2, BI, B2 % &9
# guitar ST @ 3R uie U B UH oM T TEH
(address) graT 2
388. frmfafaa © @ @9 A1 U 9 THUE-TEHAA
2010 (MS-Excel 2010) #er e (Math
function) & &2
(a) MOD (b) BASE
(c) OFF (d) ODD
Head Constable Ministerial 19/10/2022 Shift-I11
Ans. (¢) : MOD & W el & F@=R & fFeft g
TR T 9N Fh STHT ITHA (remainder) I F &
fere fepan St 21
Syntax : = MOD (number, divisor)
ODD () : 39 %R ¥ TN &I i faom @& § a&al
ST Hehell 2|
Syntax : ODD (Number)
|Ta.TE. TR« 2010 § MOD (), BASE (), ODD () %
34 49 %avH  (Math function) 8 SHfh OFF () & |
389. MS-Excel 2010 st aehvfie H AcieRs dcq o
AP Wl W M=oz wWigd & fau
frafafaa o @ form oidehe &t (Key) &1
IUANT feRar wrar 872
(a) Ctrl + Shift + Left Arrow
(b) Ctrl + Shift + Underscore ()
(c) Ctrl+Shift+Right arrow

(d) Ctrl+Shift+Ampersand sign (&)

Head Constable Ministerial 19/10/2022 Shift-I11
Ans. (d) : MS-Excel 2010 H TeHhe ‘' & IYATT-
Ctrl+Shift+ Ampersand sign (&)-fodt FHe | oS
T ¥ TBTARA TeH | RTaARA Sl & forg
Ctrl+Shift + at sign (@) -999 I&Y & 6 R e
T AM A1 PM & 191 AN AT

390. THUH-USA 2010 (MS-Excel 2010) ¥ Siergiie
EalS RIS Gl e BT L I i | 1
(minus) IR = (plus) forgt =1 SuEnT femarm
T B
(a) TSI BhA IR (b) LIH X
(c) TTed (d) e R’

Head Constable Ministerial 19/10/2022 Shift-I11

Ans. (b) : THUH.-THA 2010 § ElRHe & It 9

SH FE % fau, ¥ed R (Status bar) ¥ AEAH

(Minus) AR wg (Plus) fo=g =l 9 fHar S €

fewiee &7 4 i 100% yaivfa & 81 e § SH

TR 10% (W BieT &Sl AHR) T 400% (Fod ST

fiet aTer) e 2 €

391. , THUE-TeRI 2010 W ¥od gerferd
e W W Tw ¥, 3T IE ouen feRdt de
3T U=t 3T o sfter ATfeheR GO A W
gferem 2 7

(a) FLOOR (b) IF
(c) COUNTIF (d) CEILING
Head Constable Ministerial 19/10/2022 Shift-I11

Ans. (b) : TH.UH.-TFA 2010 H, IF Hav Tog Jafed
G H ¥ UH ¢ SR U 9g & TN GeeM 21 g
G I U Rl ShEte W fRar S 2
IF (Logical-Test, Valve-If-True,

Syntax: Valve-If-

False)
392. THUE-USAA 2010 (MS-Excel 2010) & Ra=
T T YTE e, STHT SRl g

I AR T fereRedt Rt it W % feg

T B B
(a) ST (b) HEA
() =1 (d) e

Head Constable Ministerial 19/10/2022 Shift-11
Ans. (d) : THUH.-THA 2010 & Raa wer
(Formula) # ey AT, TE B IR HE R
T fedl S RERA O % T 2d A 1 e
Sy GRS W B @ R geR o
F & fore @ & a2
393. THUE-USAE 2010 § o7 SUAN, i &

ot 4 (rows) EJRELIC (hiding) ED ﬁ’l‘l{ feram

T B
(a) Ctrl+0 (b) Ctrl +9
(c) Alt+9 (d) Alt+0

Head Constable Ministerial 19/10/2022 Shift-IT
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Ans. (b) : TH.UH.- Tad (MS -Excel) 2010 §, Widshe
‘@’ T ITAN-
Ctrl + 9 = 3ffc & fi T T (row) F I (hiding) &
ferg
Ctrl + 0 = 5T FfeW (Colum) FI BUH (Hide) & forw
Ctrl + 8 = 3TReaE faa fa@m & oy
Ctrl + 7 = TR & fewm/ B & fae
394, TATE-USHAA 2010 (MS-Excel 2010) ®, fe=
STk hT W SRIT BITT?
=656/4 "2
(a) 21 (b) 41
(c) 81 (d) 61
Head Constable Ministerial 19/10/2022 Shift-I11
Ans. (b) : TH.UH.- THT 2010 F,
=656/412
=656/(4)"
=656/4x4=656/16
=41
395, THTE-TSAE 2010 (MS-Excel 2010) Re= s ®
39 Mk i fike I o aehvfie
& B i SHARYT oA oh T 20 Te &iar
B 3 T ofim Afdw, fugemes=w, oo o=,
sfsagre IramsiHT 3R file whenm =t feifm
w2
(a) e (b) TS TR
(c) wEd @ f=g
Delhi Head Constable Ministerial 20/10/2022 Shift-111
Ans. (b) : T0. TE. T 2010, R IR # U ofeme
39 STEhA 3R fids Sl # wheiic % ® & =Eiyd
FH F U Tow e F 8 IR T T i, I,
&1 forefa o 2|
o7 39 W I & fow wiidshe ‘& Alt+ R 1 5= fpan
ST @ 3N gHeh 3w Proofing Comments 9T changs

forheT 3TTe BT & |

396. THTE-TSAT 2010 (MS-Excel 2010) ¥ 302 2
W AR & U sidehe &l (key) Q)
IULRT feRar AT #1
(a) Alt+T (b) Alt+F
(c) Alt+N (d) Alt+1

Delhi Head Constable Ministerial 20/10/2022 Shift-II11

397. UHUE-USA 2010 (MS-Excel 2010) Tehsfie o
[Tt A 3R 0 e & =W W feora

W T TSH AT B2
(@ 7 (b) G10
(c) $J7$ (d) 17

Delhi Head Constable Ministerial 20/10/2022 Shift-I11
Ans. (d) : TH. TE.-TA & Fsiiec d fedl off 9 a1
T{@H I FA & AU Hem (Column) g T (Row) &
TWEH oo Sl g1 S Gedl U 3R gHd e @
FEERE R fod I w1 29 J7 e
398. MS Excel 2010 % 12 3 4 23X 5 55 5 % sfrer @sft
et & W W W welfa w & feg
frafafaa o @ frm famea @1 wa feram
T 87
(a) TS A9 T Tt HHET FHHIS H FAT H
(b) 0 ¥ 100 & =g H&Aeil o Ioq & e
B R View () 29 # BT fages ®
foretes il
(c) Home (8M) 24 & Styles (REeH) 9 #
Conditional formatting (A  HHET)
FHIS B TN B
(d) sTaves gEmsd &l |/ O § wiHe F % fu
= if () e T YT B |
Delhi Police Constable 16/12/2020 Shift-I
Ans. (¢) : MS Excel 2010 ¥ HElvHa ST TaE &
& forg
() 9 & &, 29a =@ e & o FE, W
HEIYFE BHET TS e 2
(i) 39 29 F = g9 # HSeEA wHET F e
F
(iii) FEAEE I T Toae HL|
399. MS Excel i-a18 # TciaE &t T3 AT
W () 9 = o9 & fog fafeafaa & @
ferE Hi-aTS vITdeRe ot W feRam ST 21

(a) F7 (b) F11
(c) F9 (d) F2
Delhi Police Constable 16/12/2020 Shift-I

%: (¢) : T TETHA 2010 F, Wedz F )| (b) : F11 MS Excel #-ai€ # Toige i T8 dd
A1t+_N-g:\qz‘éaqzaﬁ%m W (¥) ¥ 9 79 & fa Fl11 #-aE wieswe &
Alt + M- ®Tge 35 1 ST 3 R AT foham ST 2 |

Alt+ F- B 39 3 3199 F0 & foe F2 — TRd ¥ # Tfee |

Alt + R- g 39 | 919 3 forg F7 — e =% &)

Computer 58 YoT



400. MS Excel 2010 § A1 & C13 @k &l 99 &

fog ur=r A« dasf frafefaa & @ i ar 22

(a) A1-C13 (b) Al: C13

(c) Al..C13 (d) Al:C13

Delhi Police Constable 16/12/2020 Shift-I

Ans. (b) : MS Excel 2010 § Al ¥ C13 % & 99 &
fore afere ¥ Resr Al: C13 @M1 Al: C13 % 3=
T Al § o §ACI3 TF & 99 da e 2

401. TAAfeTf@d MS-Excel TIHET T 9T &4IT g7
=8-4722+3
(a) 3 (b) 11
(c) 7 (d o

Delhi Police Constable 14/12/2020 Shift-ITI
Ans.(a): =8-4"2/2+3
=8-4°2+3
=8-16/2+3
=8-8+3
=0+3
=3
402. MS-Excel 2010 ¥ ¥cT/Tcq & AT a1 &
fom, frafafaa @ @ fra faerea &1 wamm
Tera e &2
(a) e (Insert) 39 S T (Number) 9 1
(b) B (Home) 29 3R Hi= (Font) ¥ I
(©) £ (Insert) 39 3R 3FaagTHS (Alignment)qq
Al
(d) 92 (Insert) 39 3N fFealg (Clipboard) I9
F
Delhi Police Constable 14/12/2020 Shift-I1T
Ans. (b) : o/Tcq & died a9H & ¢ g9 29 3
i 9 e &1 @ e S 2
MS Excel # 819 29 & SUINT SRS HHIET & forw faman
ST @ 3R g9 39 & g R ff 3w # Bold, ltalic,
Underline, Copy, Paste T8 Edit % Hehd &1
Insert 29 S ITANT A1, $HS, BEWIAT, %g-{aﬁzvga
Wﬁaﬁmﬁ?:ﬁlnsert?ﬂﬁﬁmmw%
Alighment forheq 1 YA &b SRS Hl Left, Center,
Right 3R Justify ¢ Tehd & |
403. MS-Excel 2020 W, Bl OcT USH T o=
Frar 82
(a) T8S T (Column) FT & UftF (row)
(b) ™ (Column) B &I Ugell Uik (row)
(c) TR =™ (Column) # T&L URE (row)
(d) 8 ™ (Column) &1 RF (row) & B
Delhi Police Constable 14/12/2020 Shift-ITI

Ans. (b) : MS-Excel % 3f& Row 3 Column #, FH
F WEES A, B, C.....Column AN AR EE ¥ 1, 2,
3....Rowﬁmélﬁﬁ@ﬂaﬁ[ﬂﬁféﬁ%ﬁ@a%@ﬂ
&I w&feld & S % B1 97 UgH W9 B #1 Ugell Utk
* i e 21

404. TrfafEaa § & & |1, MS Excel 2007
TR TherwT TE &7
(a) RIGHT

(c) COMBIN

(b) MID
(d) LEFT
Delhi Police 27/11/2020 Shift-I
Ans. (¢) : MS Excel 2007 32 %R # Right, MID,
LEFT & & MS Excel 2007 # COMBIN & e
G T 21 MS Excel SE HeaRM &1 3TN SEvie
% fiTt gt i SR H gee & o fhar ST 2
405. Teh Wgviic H U ol Ufee oA & Hadl U, fou
T fashedl B ¥ wI A1 faskew gE-1 & we
H Gel-2 & WSk WS WO el e

HIAT &7
i Heht-2

(1) Inter —aaﬂqaﬁaéaﬁtwﬁ@aﬁﬁ
ST 7

(i) Shift+Tab-(b)3Teshl == Tt T o o
ST 7

(iii) Tab (c) 39 TU & e & & S 21

(v) Arrow key (d) MR a1 AR 3T I H o

Sl

(1) (i) (iii) (iv)

(a) b d a c

(b) ¢ d a b

(c) b a d C

(d) a d b c

Delhi Police 27/11/2020 Shift-I
Ans. (a) : T% T8 ¥ & ¥ & Ufee FH F = §
Enter 37Ul 9 37l ¥ § o SO0 @1 Shift+Tab
YT a1 3R WA TA H of ST @ Tab § U <
WW@H&@W%WArOWkeym@ﬁ
feem & o S 21
406. MS-Excel ¥, Ueh chaleh § &0 ¥ &0
Tehyite AT @R
(a) TH
ORE!

(b) T
d &
Delhi Police 27/11/2020 Shift-11
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Ans. (a) : THTY THIA & Jd® ah g% H 255 Theie
gl § Wi feiee % &R0 UH 9 # e aF &
feame 30 €1 THIE TR % g 4 HH 4§ HH T
Fehafie Bt =R Fehsfie =@ & § el 2er g fepan
ST @ 37 S foa s 2

407. MS Excel gehaeh 2007 ® fethice w0 ¥ ferat
ehyfte et 72
(a) 2

(c) 4

®) 1
(d 3
Delhi Police 27/11/2020 Shift-I

Ans.(d): TH. TH. TR # 9 Tl &5 alsl ¥ e

ST Hebell 2

(i) TEvem 9 g R R wHar IR | faas &
3N HdT &I T M|

(i) ST e Rud & 36 Ul W gad forersh b off T
I TfET T Fohel 2|

(ii)) ¥ Tl H 3N I F HdT &I T HH & fow
I AIE W HH H @t o fhar ST Hehar 2

Seifeh F5 Thee ot o1 ST hieh 9ot wfefem i fomar o

el B

Ans. (d) : 59 89 THIA ThgsH 39T H § dl e
®9 ¥ ghefic gl § 3R 29 | fEhiee a9 wie 1, e
2, ¥ 3 @ THIA 2007 FhaH § TS ThEie F U
T Hefeh AW T 3d € RTHd 89 Sedl § SIh a Eah |
408. MS-Excel Fehvfie st feret 9eT &l Tfge &1 &
fore frrmferfiaa & @ @i o e Eeft (key)

T SUANT TRt ST TehaT &7
(a) F2 (b) F5
(c) F3 (d) F4

Delhi Police 27/11/2020 Shift-I1
Ans. (a) : T4 TH-Ta0A H O i 9 A Ufee &
foTT F, Bae &1 &l ST fha ST 21 39 9 W Sad
foreteh st Fored o 3a1 8 19 e119 qfee T =ed &
409. fo=fARad MS-Excel WIEAT ST URUMH &=
BAT? = 256/8/4/2
(a) 1.0
(c) 3.16

(b) 2.64
(d) 4.4
Delhi Police 27/11/2020 Shift-II
Ans. (d) : "256/8/4/2" in MS Excel :
Step 1 :256/8 =32 32/42
Step 2 : 32/4 =3 8/2
Step 3 : 8/2 =4 4
Result- 4
MS Excel ¥ ¥ Tfefén & gedf o frafefaa
T q I AT HAT 3T &7
(a) 9 T R, HHA IR R fFas & R
HT &l TfeT R
(b) S H3T Red B, 39 Il W g9 faeid b
T &l Tfee R |
(c) 9 oA R 3R I & S Al T HH
% foIT -9 W F2 HH &1 (Key) TaTd
(d) T Toige H R T & $Hd Bl T HH
% foIT -9 W F5 HavH &t (Key) @4
Delhi Police 27/11/2020 Shift-II

410.

411. MS Excel ¥ 'LEN' e, fafafaa o @
forer groft & arram 87
(a) TfsTehet (b) HTEARTEA
(c) Ha € fom () 27

Delhi Police 27/11/2020 Shift-IIT
Ans.(d): LEN TR &1 % SR G 2| 98 SR ¥
o wal % F@A A MU B 2
412. MS Excel ¥ fr=fafiaa & ¥ @9 @1 TwiioRe=
3R Brevfte, St o1 A9 gotiar 72
(a) 2o aX (b) 2TZEd TR
(c) TH TR (d) ¥ IR
Delhi Police 27/11/2020 Shift-IIT
Ans.(b): 2132 9 TS BT gL B 8, S fHEr F o
W fRo Bt 81 T UwlehyH 3R Wigsfie Ml o W W
oIt 21
413.

In MS-Word, there is a font-size drop-down
box. What is the smallest font-size that can be

selected from it?/ THUE o€ W Ueh i BT
3T — SIS A BT ¥ WA BreT Wi 9w

A E S TEH W AT S TR/
(a) 11 (b) 1
(c) 4 (d) 8

Delhi Police 28/11/2020 Shift-1
Ans.(d): TIUE I § B GRS SMU SR a9 H F0-
Y- 8 FES ol Yol T bl & N 3T 1 T 1638
% o9 % B0 HES H T[T H Thd & |

414. Which of the following key(s) can be used to
cancel the editing of a cell in MS-Excel?/ THTH

eI o Wl o ST ehl Shfdfet il o forT

forer § @ i o dft o ST feRan e 2

(a) ENTER (b) ESC

(c) TAB (d) ALT + ENTER
Delhi Police 28/11/2020 Shift-I
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Ans.(b): MS Excel # 9 & HUe I ESCH T@radr 4
H F G B

415. fr=faRad TaUE TeRer Wi T TR &=
&2

=SUM(2"3, 1-2/2)
(a) 9

(c) 8

(b) 7.5
(d) 8.5
Delhi Police 28/11/2020 Shift-I
Ans.(c): SUM B Jc I Siedl &1 I8 T-37a
deq T Gad a1 ST a1 S s fagor @ e 2
= SUM(2"3, 1-2/2)
=(8,0)=8
416. fr=fafags ¥ @ RE-AT THUE TS T 9
AT U B-
(a) 9AB
(c) A9B

(b) ABC
(d) ABS
Delhi Police 28/11/2020 Shift-I
Ans.(d): T o1 Hedf 91 U (SH U HioW ol IR U
T ¥ fuetst &1 g 21 S ABS, AB TS hiad @
3R 5 T U G 8 e Fiem B 98 R U & A%
F fethrg fopar s 21
417. Trafafaa ® | & MS-Excel gehvfte & e
T e 27
(a) BRS=d BB IR (b) FHEAT IR
(c) AHT BHIA IR~ (d) 2TEEA R
Delhi Police 28/11/2020 Shift-II
Ans. (a) : MS-Excel a3iic & 99 gReed ShiaaR
fem 3w 2, frah g ashviic dwe-Use Sha fHa
ST 2
Fidehel IR Feheiic & R WES H g S 8l
418. fr=fafad MS Excel WiHem T URumyd ==
e

=FLOOR(S, 3)
(a) 1.4 (b) 2.0
(c) 3.5 (d) 43

Delhi Police 28/11/2020 Shift-IT
Ans. (d) : MS-Excel ¥ FLOOR () %% et faw 7w
e i fshen fafdy qedivuet A% TUSS & 81 FLOOR
() TS HRM & W@ FM F@ 2| AT FLOOR gHam
TS ST B 2

Syntax = FLOOR (number, significance)
Example: FLOOR (5, 3) — 3 Return
FLOOR (34, 5) — 30 Return

419. MS Excel @t Tehvite ®, freafafaa & & &,
T HieW A Tk A & Fe@w & Gehfa

AT &2
(a) FHTH (b) ¥
ORI G (d) 99 S

Delhi Police 01/12/2020 Shift-I
Ans. (b) : MS-Excel 9h¥fic # ¥ U W N wh U
% ST B defila war 2|
420. MS Excel & Trafafaa & & f&w ®wer @
IUART 3T T AT Rt | ST & A ok hee
& g wd R e w & fag feman e
2?7
(a) B FeX
(c) foremeR wiFfeT

(b) T &eat

(d) 3ifer wiHfe
Delhi Police 01/12/2020 Shift-I
Ans. (b) : et 56 &1 T4 &k T a1 HieM & T &
HH H Ted § FHA A YR B G § 9 AT geed
F FT JA B ST W &, A T Il TAE I F foIw
HT-3T qRoTH feram 21
MS Excel # foreft e & widem '=16/2"3" &
qRUTH ST FTT?
(a) 124
(c) 6

421.

(b) 2
(d) 512
Delhi Police 01/12/2020 Shift-I
Ans. (b) : MS-Excel # 5@ fopddl wifem &1 fpelt off ot
# for S & @ = (equal) TTE ¥ IE fBAT ST € 243
T A 8 BN 39 TR 16/8 T T 2 BT |
422. MS Excel Teh¥iie @t AT H G&A1el o1 fethice
&ferst @ (horizontal aligment) ST EaT &2
(a) X (b) TR
(c) W2 (d) SRewE
Delhi Police 01/12/2020 Shift-II
Ans. (c) : MS Excel h3fie & 91 § Gwemeii 1 fehice
s o (horizontal alignment) Tg< T 2
423. MS Excel Tehofie & S& T A1 A hl AoAaE
Fa &, ‘BTwR(Shift)' Ffi(key) Toma & o few
C5 91 W forerah & €, @ & fore A
[t gi?
(a) 10
(c) 8

(b) 14
() 15
Delhi Police 01/12/2020 Shift-IT
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Ans. (d): FA H T 15 T Al § C5 T Yoibe &
424, Tafefad MS Excel wREeT &1 gRund &=
Fm?

= 8/4"2
(a) 1.0 (b) 0.5
() 3 (d) 4
Delhi Police 01/12/2020 Shift-II
Ans. (b) : =8/4"2
= 8/4°
=8/16
=12
=0.5

425. & 3T MS Excel ¥ Teh 7% dehaler Wiemd 2,
W BRI & ged ol | o, frafafaa § @
= featg ar 72

(a) adHA BHIA TR

(c) ¥ aR

(b) BRI Bhict T
(d) TEEA AR
Delhi Police 01/12/2020 Shift-II1

Ans. (d) : MS Excel § T% 7% gdqs e ¢ a Tod
S8 9T B TR N Hed @ S dfeet &9 F g 21
Safh afdeha Bhic IR ¥ Fehas & H A B THT 2|
3R gRsied Shict o # Tehy &1 &g 3R o
Tohd 2|
426. 9T A5 W Uk AT '=A3+B4' feam wam 31 afe

A A5 ol iUl T & E9 W U feram T ¥,

AT AT E9 W WY 9T gm?
(a) =E7+F8 (b) =A3+B4
(c) =E8+F7 (d) =B4+C5

Delhi Police 01/12/2020 Shift-II1

428. MS Excel gehsfie ®, fia¥ 91 &t tsh dHw
W VA w F fore, frefafea & | e

et (key) ST SUDNT feRarm TTem &2
(a) Tab (b) Ctrl
(c¢) Shift (d) Alt

Delhi Police 02/12/2020 Shift-I
Ans. (¢) : TH.UH.-THT 63 d, iR 9 o &
GRS A Gdde L & AT Shift 'key' & IYAT fFA
Bl
429. MS Excel ®# Tereft aehsfic & ofid (top) W,

FrefeRaa & & o s dar 2
(a) el SN (b) FRST=A BhieT IR
(c) ¥ TR (d) afdwa Bhia ar

Delhi Police 02/12/2020 Shift-I
Ans. (a) : TAUE. THd § 5l adheiic & 3 w
HHA IR BT §1 WiHen IR H BHAT H ST B F
foTT =1 ermeRt ST foRan S €
Weg 9N SiH % U & Gad A 9 # orer o @
3 g9H U § gt geAd wefvia g
iFa T O ¥ Wewe & FW I 99 ik 9 @
FW W Gohd ¢ el gielieel Thiel o § Bregsfie &
T ¥ 9 SR 9 ¥ @ T ehd §
430. MS Excel ¥ Teh3fie % UsheH et WIH W
frrefeafaa ® @ o= fa@ts gar 87
OEEEL (b) aEHA ThA TR
(c) BRI BhaT R (d) BIH R
Delhi Police 02/12/2020 Shift-IIT
Ans. (b) : MS Excel § deh¥fic &% T AT WM W
Fifdad Whid TR fa@E I v@fs ghsfie & aeq |
giseel Shiel ar fewrd < 21

Ans. (2) : 90 A5 ¥ T& B =A3+B4 i fo@d &
e TA AS Bl G HH & O Jd E9 H T FH W
©gq aR # =E7+F8 I &I

427. fa=faf@d MS Excel WiHAT T 9RumT &=
Erm?
=FACT(0) + FACT(3) + FACT(5)
(a) 9 (b) 127
(c) 8 (d) 126
Delhi Police 01/12/2020 Shift-ITI
Ans. (b) : =FACT(0) + FACT(3) + FACT(5)
= [43x2x1 + 5x4x3x2x1
= 1+6+120
=127

431. 9T B4 W Uk WL " = $D$3+$C$5" feram
%1 Ife AT B4 &1 hidl &7 & F10 ¥ U feram
JTET ¥, A WA F10 | TRIHAT ST B2
(a) = SE$4+$DS6 (b) = $D$3+8CS5
(c) = SES3+$DS$5 (d) = $D$4+$CS6

Delhi Police 02/12/2020 Shift-IIT

Ans. (b) : 91 B4 § fan 71 Brfen Tsgege 4 @ I

T F10 § &t 3 T F%F W T F10 § FEe = §

D$3+$C$58 wm

432. TaAfefad MS Excel HiUaT T TRUTH &=
BN 2 =FACT (5-4)

(a) 120
(0 1

(b) 96
(d) 24
Delhi Police 02/12/2020 Shift-II1
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Ans. (¢) : = FACT (number)
=FACT (5- 4)
=FACT (1)
=1
433, fa=faf@ad MS - Excel IS T URUTH &=
grm?
= 8/4/2-2/2
(a) 3 (b) 0
(c) -0.5 () 1
Delhi Police 03/12/2020 Shift-I
Ans. (b) : = 8/4/2-2/2
=2/2-1
=1-1
=0
434, Trafafga & | gehviie @1 ®E-91 W&
A e T UaT Weia wiar &7

(a) Title bar
(c) Name box

(b) Formula bar
(d) Status bar
Delhi Police 03/12/2020 Shift-1

Ans. (¢) : Name box TH. TH. E@H # Ribbon & =

a1 B H U S 2 @ iR A ashviie # =atw g

1 T Fef¥id w2

TETA IR FAUH HIge T A Tl wAr § 3N €y

IR SiHe & U9 % ged A9 9m # g o @ eik

T O § grfud gead seRid g 21

435. W& 3T Ueh THAA UA | hI3 WA 5 ol &

3t W2t (ENTER) ot (Key) qom@ €, @r

fewhice w0 & o1 Brar 82

(a) TR (ReciRM dia), o (T%) ¥ | =a
Sl

(b) R (Fyceem afew), H= & (csR) 9 &
=TT S

(c) TR (FaoaE dfe), W & (W) Ia
=TT ST

(d) FHR (foerre™ df ), a6 (T32) 9 § Far
Elluil

Delhi Police 03/12/2020 Shift-I
Ans. (b) : 59 TH. TH. THd 9o § HiT 49 & Hd ©
ﬁW%WEnter'Key’WﬁWWW@W
% Yot F T I 2|
436. MS Excel ¥ Uciae feRT T U1 & shee &l Teh
AT 93 A U WA o 3R g W @
(¥ &) & o, frr & @ fehrment SR
femarm e £

(b) W T
(d) SewE
Delhi Police 03/12/2020 Shift-IT
Ans. (b) : THUA Tad # Holae f6T TC ¥ & Hee &l
TH 98 I § TARE F 3R Fx § a9 F fow ool
U §=2T 1 YA A ST & |
437. Tr=fatad wider w1 aftong w=m gem?
= FLOOR (3,3) + CEILING (4,4)
(a) 6 (b) 4
(c) 5 (d) 7
Delhi Police 03/12/2020 Shift-IT
Ans. (d) : FLOOR e :- &3 T8 T & feeaw
O % T TS FT 2
3aRRUT Floor (5, 2)
=4
Jgi Number = 5

significance = 2

(a) ETEHY
(c) 7St TE HeX

CEILING %ewT :- & 73 9@ & fsead o &
FH T TIUE HL 2|
3@ = = CEILING (5,2)

=6

Jgi Number = 5

Significance = 2
a7a: fod T v wiHer S 9o g -
= Floor (3,3) + CEILING (4,4)
=3+4
=7
438. MS Excel Tehvfie ¥ |raell ufvh X ome w@w
o Ufaesed foig W feord 9 o1 U9 &= gan
2?
(a) $J78
(c) I

(b) 17
(d) G10
Delhi Police 03/12/2020 Shift-I11
Ans. (b) : THUH TS Feheiic § @adl dfth 3R awe
e frg W Yoaee Yot 1 TR J7 A 81 i we
Hem F AT a1 @ R e & ufs & e e fora
ST 2
439. Ta=fefad MS Excel WiHem w1 giumy &=
grm?
=SUM(4"3, 2-2/2)
(a) 65
(c) 82

(b) 64
() 63
Delhi Police 03/12/2020 Shift-II1
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Ans. (a) : TIUE A BHAT = SUM (473, 2-2/2) &
RUTE 65 71 FEh 443, 64 % IS BT SN 2-2/2, 1
& SR B
440. MS Excel srh?fie & AT o 3T Teh =8 e
T & fau fafafaa & @ feger suam
Teram =T TeRar €7
(a) Enter
(b) Ctrl + Enter
(c) Down arrow
(d) Alt+ Enter

Delhi Police 03/12/2020 Shift-I11

Ans. (d) : TAUE ToA TH9E & ol & 3T Th T8
8T S & fIT Alt + Enter &7 WM fHar STam &1
SaEfeh R T (L) T T2 (J) ¥ a9 9o & 5
el U TR @ S

441. AT Al T Tk Wigel '=B2+4' feam wm €1 9t
HT Al ! iUl T & D4 H U feram Sram 2.

|t D4 H RigeT T g
(a) ES +4 (b) B4+7
(¢) B2+7 (d) D4 +4

Delhi Police 07/12/2020 Shift-I
Ans. (a) : 99 ¥ Al ¥ BHeT '=B2+4' 2EY B &
3R 3T Hh F D4% ¥ § U FW & @ D4 &
HH ES +4 @I
442. fr=fafad MS excel WHET T URUMH =
grm?

= EVEN(3) + ODD(8)
(a) 14 (b) 9
(c) 13 @ 11

Delhi Police 07/12/2020 Shift-I
Ans. (c) : EVEN - & function, MS Excel § positive
B W 3T AT I TH T (Even Number) H &=
T B
ODD - I function, MS excel § positive 8 T 3o

T AT oo G i T B B

37d: EVEN(3) + ODD(8)

=4+9=13

443. W9 ® Tt wuie ¥ 3 3mEwA o fo, MS
Excel & .......... ﬁﬁ@lﬁﬁﬁl
(a) S IR (b) 2TEA AR
OREE (d) I 5

Delhi Police 07/12/2020 Shift-II

Ans. (d) : T ¥ S 2T A1 ol U T W UHA &
o R & ferd A 7

444. MS Excel ¥ Ueh et ¥ 22T &l Ufge &id 9o,
HAT A TH I o A TWHART i &
fau f=fafaa & @ R oiidee &1 ST
fera wrar 7
(a) Ctrl + — (b) Ctrl + Shift + —
(c) Ctrl + Shift + < (d) Ctrl + Shift

Delhi Police 07/12/2020 Shift-II

Ans. (a) : U7 T T § U 9o d ST I TS HA

R HHL H Th I8 a6 3N WHART A & fIT Cerl +

> UREE & 1 ITAN fHAr ST R

445. MS Excel ¥, fr=fefiga # @ & 91 thewH,
forelt 197 o oftew, forelt & 2 o &t T
TeAt Ul et TEAT i TUHT AT &2
(a) COUNTIF (b) COUNT
(c) COUNTIFB (d) COUNTA

Delhi Police 07/12/2020 Shift-II

Ans. (a) : T9 TF 98 § COUNTIF HevF f5dft & &

i & 7 I B g FA ATt How H T H AT

T 2

COUNTIF % %E ftrli & ¥ W AHee o] Sl 8

AT gt AFEST Bl G HI S GEAT B AT HAT 2

446. TaAfefEad MS Excel BIgET URUTH =T T2

=32/274/2
(@ o0 (b) 32768
(c) 8 (d 1

Delhi Police 08/12/2020 Shift-1

Ans. (d) : 32/2/4/2
=32/16/2
=32/16/2
=22
=1

447. MS Excel Tehdeh | Ugel dehviie @1 {SWhice

AT AT BT &7

(a) WSheet 1

(b) Worksheet 1

(c) WSI

(d) Sheetl

Delhi Police 08/12/2020 Shift-I
Ans. (d) : » By default MS Excel § gefl @ (Fdh3fie)
1 A9 'Sheet 1' 81T 81 39 Hie & A (Rename) foharm
ST Hehell 2|
448. MS Excel gehsfie  B5 9T ol faciae & &
arg, ‘Broe (Shift)’ Feft (key) TOH W 3R
iRt G9 ¥ W foreTsh A W & foha &t
faetae fo smaa?
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() 12
(c) 11

(b) 30
(d) 10
Delhi Police 08/12/2020 Shift-I
Ans. (b) : ¢ MS-Excel FH3fic § B5 T &I Select H
% a1 forge Foll M W R R G9 ¥ W fras &
W A 30 ¥ Select &1 ST |
B C D E F G

Total Cell = 30

5
6
7
8
9

449. Trfefad MS-Excel WiHem T A feRaAT
g ?
=MOD (11, 3)
(a) 4 (b) 3
(c) 5 (d 2

Delhi Police 08/12/2020 Shift-II1
Ans. (d) : = MOD (11, 3)
313
9

2
~ =2Ans.

MOD e e’ &l 9o (divisor) ¥ R4 (divide)
FH & a8 ITHA (remainder) AT 21 Ihd & g
ISt 1 forg 2|
450. MS-Excel ehgfie # fordt a7 o hee ol Ufee
w & fou Ffmafafga & @ == o w5t
T Wehelt & ?
(a) 9 H T4 HET HX T (ENTER) Foil
(Key) @it
(b) I W Tg-foreth T
(c) I W SaA-foreteh HTAT
(d) I W TH IR AR-fFeash HET
Delhi Police 08/12/2020 Shift-II1
Ans. (¢) : MS-Excel 3l § fdl a1 & &z &
e F % [T 9o W ool foreleh foham ST 2 |
451. MS-Excel gehvfie U, aehvfiiec &
‘g’ O g )
(a) -1
(c) Seu-aH=

...........

(b) 2MT-aH=
(d) sien-Tse
Delhi Police 08/12/2020 Shift-IIT

' [Ans. (b) : 579 9 G39F & o 5/TSH U9 FA 8 4

Ans. (d) : MS-Excel a53fie #, gdsfic & sfcn-Tge am
# S’ aR @ 3@ 21 AR B 10% T 40% & A
ST I S Hebal 8, S13-fEhiee MS-Excel & 5[ &
100% T BT &1

452. UW UH TS st fefariiaa o shi=-Ht fergroar
T 9 & ofiqr auft ammft = % @ @
weRta e I T & fow sTEnT @
et &7

(a) Marge & Center
(¢) Orientation

(b) Wrap Text
(d) Indentation
Delhi Police 09/12/2020 Shift-I
Ans. (b) : 19 TR Ffaen I = TmEd B B2 dfnar &
Taf¥fd F I AT I @ @H THER (Content)
T TR H @ AW & S
453. MS Excel & Had ¥ frafafaa & @ &= @1
H A &7
(a) T% Rg I wRE I 98 dd e § S
3T R AW T ST AT FA Bl T HLA
21
(b) 5% 9 § Il i 3R T F &1 TF I
T TSH BN B
(c) T TR T At afee, o8 It iged gl S
2, @ W G T # ggad & & fou
[CRIS G
(d) U &I TF qA % R, FW A A A T
& forw, ‘Ao (Shift)’ Fsit 1 T |
Delhi Police 09/12/2020 Shift-I
Ans. (d) : MS Excel &% "4 # F97 (a), (b) 79T (c) T
g1 aiget I T A a1 3R, I AR FW A1 9 o I
% g, Rmoe(Shift) ‘Y & WH W W F' (Arrow
keys) bl T H B
454. MS Excel # frafefiaa & & &9 91 91 1WA,
fewhiee grar &2
(a) TABT (Mixed) (b) HTUET (Relative)
(c) IuT (Absolute) (d) HfHT (Active)
Delhi Police 09/12/2020 Shift-II

T Y THLY FET 61 &1 T8 I A FHR b e g,
fiafes o fwld, Tsdege ¥ Redg aor foew
YR | fEwiee &9 4, Tt 9ot qvey dedf & ¢ 3R
v 5l ¥ § sl feu S 8, @ 9 dftkal @ 9me

fafd & SER W aeerd 21
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455. MS Excel 2007 @t frafafaga & & &= @1
et et 2aRe @ weft fiie 7 fohw ST waR

T 3T Rl ST ST 87
(a) CODE (b) CHAR
(¢) CLEAN (d) REPLACE

Delhi Police 09/12/2020 Shift-1
Ans. (¢) : MS Excel 2007 # Clean HaR & 3YFT
foedl 2ore @ woft i ffe & 9 SR (Characters)
H g foT g g1

Syntax

= CLEAN (text)
456. MS Excel 2007 ¥ frafaflga & & &= @r
T TRt W w1 frruer e weldfa wear
g, St fomn fordt weften Torg it e W Bt
2?7

(a) ASIN
(c) AND

(b) ABS

(d) ACOS
Delhi Police 09/12/2020 Shift-I
Ans. (b) : ABS R frdl dwm 1 v a9 yelkia
T 81 T RUNHS d¢g Pl 9IS dog # Wi H
% fau s fhar S g1 Syntax: AND (Number) IS
faw T 41 HEvE T € @ T8 W AND() &I ST
FA = Syntax: AND (Value 1, Value 2, ...............
Value n)
ACOS() &7 & & 7 Heam &t gfqetm Hisar wlemr |
T HHRM & IIE -1 3R 1 F 99 F g TR
ASIN() gt fRu @ Fax & sraied (9ad 9iEA) &

mm%,aﬁtmﬁ—g aﬁtg%aﬂﬂwﬁm

A 7
457. MS Excel ¥ Tsh dehdeh ol (AT Fehviied W
wieq & fog frafefaa § & ferment wa feman

ST &7
(a) ¥ 2a (b) 9 s
(c) e ar (d) AfEFE T2q

Delhi Police 09/12/2020 Shift-11
Ans. (a) : MS Excel § a&gs &I fafte aheieq #
gied & fu v 39 & wEm  fEEm S @1 @sheie
TeT w9 § ¥ F WE e ¢ SR 36 ST H W
feparm St &1
MSExcelm%ﬁWWWﬁaﬁaﬁTgl
fed  afea I & Tl & R @ S @ &
WWNameBoxmamémﬁ@a@Hmfﬁ
B 21

458. MS Excel 2010 & Ueh Ufth (Row) i TRIehaw
FoTg TeRa=t greit 87
(a) 255 UigeH
(c) 409 TiEeH

(b) 100 UfEeH

(d) 128 aigeH
Delhi Police 09/12/2020 Shift-II1
Ans. (c) : MS Excel 2010 # U dfth & 3ifeeray S=mg
409 URcg A 21 fEd adefic ¥ Fa T A wew
1048576 3R et Hicm A T 16384 Tl 21 Hiem Bl
e 255 HLFRT BT 2|
459. famAfefiad MS Excel IHET ST | &1 EITT?

=SUMSQ (1, 2, 3, 4)
(a) 10 (b) 24
(c) 30 (d) 34

Delhi Police 09/12/2020 Shift-ITIT
Ans. (¢) : - =SUMSQ (1, 2, 3, 4)
=1+4+9+16
=30
460. MS Excel 2010 ¥, Teh T a0 ' ' gefdta
T TRt ¥, T 39 WA W Tk we& A faty
Bt § 3T STeh W (Column)ﬂﬁﬂi’e}'@;m
WET & fu emavaes |t Wydiel @t yeivia
& T Tt
(a) skskoksksk

(C) **p

(b) #HH##
(d) $3583
Delhi Police 09/12/2020 Shift-II1

Ans. (b) : MS Excel 2010 %, a1 § Us @ a1 fafyr &

Tt @ I T A ASE I WA et B R

T B THT & T TR WEfod ®9 § FE &

HASH(#) Sohdl 1 T ST (##) § 9t 2T 2|

461. MS Excel ® 'Merge Cells' ferareq

IUCTEET e B

(a) Alignment (3feTgd4He) J9 H Page Layout
(IS AT 2o

(b) Format Cells (e ¥cH) SEAT & F
Alignment (3TeETHe) 3

(¢) Formatting Toolbar (HHfT ZAEN)

(d) é:rlignment (3TegHE) 9 H Review (R=))

o

Delhi Police 10/12/2020 Shift-1
Ans. (b) : MS Excel # ‘mef ¥« fobey wHe I
SRR ST & S & TR oF § 3UAe Bl ¢

462. MS Excel 2007 & 3 | WA ok (Spell
Check) =T Torehew Actae feram T Hemar #1
(a) =g (b) wiEfe
(c) T (d) e

Delhi Police 09/12/2020 Shift-III
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Ans. (a) : MS Excel 2007 § ST 9% & & Wo-91g
e & ¥ | fo@ W ZHe A & SE & o
e 2 1 e fpan S 21

HHer 3F #, TR § sWHa g gt @t wien 3R
e IS FHAUSH Bl T

FRS S F HAFH B 8 THH TG TR, JfeAl
Fifeat ofs & gd 1

fpeft off <1 B TRl Fer A B F I 3w 3
1 LT fhar ST 2

463. MS Excel 2007 & foreft et &t fehiee w0
q TSIy o T HIeTd (Save) femam

SIGIR
(a) xIx (b) xls
(c) xIxs (d) xlsx

Delhi Police 10/12/2020 Shift-I
Ans. (d) : TIUH TR 2007 § 5 wa H fTwice
®Y Y 99 HH & oIC .xIsx THFHETH N YA o2 S
2
464. Which of the following is NOT an underline
option available in the Font tab of the Format
Cells dialog box in MS Excel?
THUH TRE U WiHe Ao SOl o &
H< 2F W fAafaiad @ ¥ shiE-91 STt
Tererew SueTeer 7 272
(a) Triple (b) Single accounting
(c) Double accounting (d) Double
Delhi Police 10/12/2020 Shift-I
Ans. (a) : TAUE THT § $H A SEAT oF H
T 29 § fira R, Tud SRR dur ssa
3TeTeE foshed Iuasd @il 21 SO fIue 9 &1 g
fetened fased T8 8 2
465. MS Excel § Tehyfte 32T o1 WHY dgcTehl 39
RISk USiearer 3T 3TeRdeh o= i Ulehar &l

ETARSIGIRS
(a) WISHET (b) SHRET
(c) Tsfem (d) wrHfeT

Delhi Police 10/12/2020 Shift-IT
Ans. (¢) : TAUE THA H 9% I ST H WEY Tadh
Ak ISiddd N oMdE WM % faw wiEfT
(Formating) <hgl SIdl 2l 99 & Bl 2w &
Document&ammméﬁmmmﬁ@ﬁ
% fow 39 3TH Text FeR, Text Systle, Text Bold, Text
Ttalic F3T & & &I Text formating Erald

466. MS Excel ¥ %HT ol Ueh A0 ¥ Teh A S
T i & W & fTT QWERTY &i-ag W
frefelas § & @ @ St/ @ e

fera tram &7
(a) T (b) U =
(c) ¥W U Ue (d R

Delhi Police 10/12/2020 Shift-IT
Ans. (b) : TAUY T H $H & Th 999 § UF I
FW S A" & S F QWERTY H-aig & U1 310
(Page up) 3N IS S (Page down) I bl EEpRID
fepan e 21
467. MS-Excel 2007 ¥ faefefga & & @ @
AR e Tg Sier ohial & for o=m aeft
aeh et § 3R afg wefi aeh wdt g € O Uw
'TRUE' % &0 ¥ aRurmy gottar 72
(a) NOT (b) FALSE
(c) NAND (d) AND
Delhi Police 10/12/2020 Shift-ITI
Ans. (d) : THUH TEHIA 2007 ASHha haRM I g
T 8 {3 et qlien ooft Rufeat 9o @ aifbes =l & 9
Th AND S &1 ITAT HLd &
468. MS Excel # f=fafaa & @ == ot goft
(category) ThT WheRITT <TEl UTAT STl &7
(a) foRMT (Financial)  (b) aifehen (Logical)
(c) aF% (Scientific) (d) 2FZ (Text)
Delhi Police 10/12/2020 Shift-IT
Ans. (¢) : THUY, s § NI (Financial), difehe
(Logical), 2F< (Text) HavH a1 Sl & fopeg 39d
AT e T a2
469. MS-Excel # gid Welge @t g 6ol &0 T
(sum), TUTAT (count) AR i (average) St
=i frafafaa o @ fea w yehfa = wt
&
(a) Qg ax
(c) 99X

(b) HL 3R
(d) << dr
Delhi Police 10/12/2020 Shift-ITI
Ans. (d) : THUE THT § oo & T I & I
(sum) UM (count), 3 e (average) WIgaR |
Tl & S 81 Rewar Sl % A9 & 2
470. MS-Excel & Trafefaa wed o @ e
SUIIT Weotee & e fafTs 9o @ Uk St
A & ®Y | e 20T 72 A1 o e ol g
T WA & T feram e 272
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(a) 93w
(b) =S T HX
(c) HEHA HiEfET
(d) wHe TS 39
Delhi Police 10/12/2020 Shift-II1
Ans. (b) : THUTH T § 9 U 4R (Merge &
Center)wwwaﬁ@a@ﬁa%@ﬁﬁﬂﬁ
3N FE 9ot § e § wad & fow fohan S 21 e &
Hza e o 9 7 @ & fow, 9= U T g9d w
et & 3N R oSl U e o M «d| wem A7 e
W@ e W s H
471. & 3MT MS Excel 2010 ¥ Tge-forcter o &
3R 'Format Cells' fosheq ﬂ'—lﬁ g, @
frefafea o @ &= a1 ¢o e =& 3 872
(a) W< (b) TS
(c) M (d e
Delhi Police Constable 11/12/2020 Shift-1

474. U AlRT U I A U W UgA hicid | o
A (UF ) & e fafafaa o @ feger
W TR ST &7
(a) Page down (b) Page up
(c) Home (d) Ctrl + Home
Delhi Police Constable 11/12/2020 Shift-1T

Ans. (¢) : T Tihd ¥ il IaAM T & Ugcd HieH § o
SH (@ &) F AU em F w e S g
Tl T & Teell i § o S & faT Ctrl + Home
Ik FY N FAT fHAT A 7
475. MS Excel 3T W, U& A wgH frod faerert
AT BT 872
(a) 9 % Hiew 3R T
(b) A F HieH
(c) Td # T
(d) Tl e

Delhi Police Constable 11/12/2020 Shift-I1

Ans. (d) : TIUH THIA 2010 § S U3 fo w @
3R wHe T @T?T g 399 Number, Alignment, Font,
border, File, Protection 39 o % @i Sheet (32)
foreped 8 s 21

472. MS Excel 2010 @ehsfie U Ufsmat (row) ol
ATRIeHaT T fRa-t &Y Tehdt &7
(a) 16,000 (b) 1,048,500
(c) 16,384 (d) 1,048,576
Delhi Police Constable 11/12/2020 Shift-I

Ans. (d) : THTH THEA 2010 I e § ufwal @i
HAfehad @A 1,048,576 Bt 2

Ans. (a) : MS Excel 3fiC #, 4 29 ¥ & U 3R
e ¥ st o B 2
T T § feice &9 § 3 abefiec & 7|
476. MS Excel 2007 ¥ ffeiiaa @ifoenet thero=t
¥ ¥ ferwant wonT T Wi % o feRa wmar §
for g adh wdt @ o =€, o afy weft @k
T B ¢ «f Ig URunT &l FALSE & ®9 ®
SICAG I
(a) FALSE (b) NAND
(c) TRUE (d) OR

Delhi Police Constable 11/12/2020 Shift-IIT

473. fr=faiaa MS Excel ¥ ST 0 ST &RTT2

= AVERAGEA (5, 4, 4>3, 6)
(a) 3.72 (b) ERROR
(c) 4 d 5

Delhi Police Constable 11/12/2020 Shift-I

Ans. (¢) : AVERAGEA(5,4,4 > 3,6)
e 4>3=1->TAR
4<3=0->379F 2
gqflT AVERAGEA (5.4,1,6)
df demstt & A 16 § 3R W 4 ¥ fawfm feen
ST @ AVERAGEA = 4 81|
31 gRomg = 4

Ans. (d) : OR @l HaRM & &N 78 Fwia &
& forg fopan Stm @ o feam o heem & © A @ &
TS HEIE § T T off v T 29 W I8 OR B
9Rumd & TRUE &9 § Red atar 81 aan @i shdiee
Y &9 W T IR I FALSE & &9 # gwiiar 21

(i) = OR (TRUE, TRUE) TRUE
(ii) = OR (TRUE, FALSE) TRUE
(iii) = OR (1=2, 2= 3, 3= 4) FALSE

477. MS Excel Sehvlte ® UTgexX i fehelt ¥ar |
ST, STC, HUT a7 T it A & 9 & a0
frafafaa & & fora geslt &1 w= feRem
AT 87
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(a) TS Fft (b) I el
(c) ferme it (d) e pit
Delhi Police Constable 11/12/2020 Shift-I11

Ans. (b) : MS Excel g3fic  # ufgex &t fhdt ¥« #
¢, a¢, W A T F AR A I F U W W H
W fRar S 21 R @ &1 SEM MS-Excel #
FEIIIE T ‘F W FI YT B % A el B
478.

Which of the following feature of MS-Excel
2007 is used to quickly format a range of cells
and convert it to table by choosing a predefined

table style?/MS-Excel 2007 s T & @ @
Ht fagroar =1 SU=RT el it IS @t viear 9
wiHe & 3R Tw tifewge 2o@ wiE @
NI Hh TH 2o U e o & AU

ferarm strar &7
(a) @ foheex (b) FHevma wEfeT
(c) THS TS 3o (d) wHE X

Delhi Police Constable 11/12/2020 Shift-I11
Ans. (¢) : 519 TF 37 I 811 & @ 39 & &9 § T
Bt B, 9 29 WA B T B § o T 9
29d | FHad L
479. MS Excel 2010 ¥ aer adw yunedt fefer
TeRia O % fore frafoad & @ fr teee
T JET feRa e &2
(a) Date (b) Time
(c) Today (d) Now
Delhi Police Constable 14/12/2020 Shift-I
Ans. (¢) : MS Excel 2010 #, adae yomeft fafy weffa
W%WTodaymmmW%
Date function F1 YA F% Year, Month 3k Day
Taffe & Thd £
Time function &1 SaNT b THT I JRfd FH Fhd 2
ﬁW(:)ﬁm@Dawmﬁ%WGﬁgm
g1 Now function &1 TaIT & adM i &l aadH
qug & Y FEfeid HTghd ©
480. Tewice T |, MS Excel 2010 Tehaeh | feRat
yited wer i et 87
(a) T (b) W
(c) | (d) T
Delhi Police Constable 14/12/2020 Shift-1

Ans. (a) : MS Excel 2010 § a5 ¥ fewice 9 ¥ @4
e, e 1, wie 2, ¥ie 3 e F) ahie g wW @
cell &1 TIE a1 & S 221 I G fohar S 21
481. MS Excel 2010 ¥ | o shee i EEH I HH
& forg frefefaa @ @ fora wi-ae idehe &1
wET feRar et §7
(a) Cul+P (b) Ctrl +S
(c) Cul+5 (d) Ctrl +6
Delhi Police Constable 14/12/2020 Shift-1
Ans. (¢) : MS Excel 2010 #, Widshe ‘S’ 1 qa171-
Ctrl +P — BT &3 & fow
Ctrl +S — Elagie & ¥ HH fow
Ctrl+5 — &2 & BEH 4 FH & fou
Ctrl+6 — Object F 3@ a1 IH & T

482. MS Excel ¥ Ul &l Ao oA & ded o
frrafefiaa & & SiF 91 HaT 36 §?
(a) Holae 1 T T & IR AN TH el Nafyid
Il
(b) Toiee & T T H U T H gEaEe T8
fopan smam |
(c) ToaE &l TE HT & HeW T FI eEARE &
ST |
(d) Thefie & fFEt 31 9o W ot &+ dF 9o
Toiae 1 T 3y § @t
Delhi Police Constable 14/12/2020 Shift-1I
Ans. (b) : MS Excel # 9 & T I & T T &N
gI3cAgS e S Hehell 21
483. MS Excel ¥ Sehaleh o Hedl # f=fefaa & &
I |7 hHeT 3 §?
(a) FHEEE H e 1, e 2 R e 3 W
3 off g6 YR § ael e S 2|
(b) MS Excel ¥ ahsflc &1 A =& agar S dehar
21
(c) T HIEhIGTHE T deh3iic Hiam 3 T |
fireTet ot 2t 21
(d) UF FhaH, Thelieg ¥ et s+ g 21
Delhi Police Constable 14/12/2020 Shift-I11
Ans.(b):mﬁaﬁz?ﬂal’snm?msheetl,
Sheet 2 ---- A ¥ Tl ¢ &% 3T TH WEHE

Tohd 2| Tse foreieh ot OH9 W foreieh ohteh 31 HifewE
F Ghd B
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484. Elﬁ{ waftra fafdr wiFe xxexx-xxxx' % T MS
Excel 2007 3¢ WHeT '=Date (2020,8,31)' T

3MSEYE AT BRIT?
(a) 2020-31-08 (b) 31/08/2020
(c) 20-31-08 (d) 31-08-2020

Delhi Police Constable 14/12/2020 Shift-11
Ans. (d) : Date (2020,8,31) B FHIH HAH Red
FA 21 S TR faei fafyr &1 gwtar 21

Suntax-

Date (Year, Month, Day)
Iz fa M Yy e xx-xx-xxxx' AHEF 'DD-MM-
yyyy' € @ BHaT Date (2020,8,31) 1 $2X & § Tl
Fetet & 'dd-mm-yyyy B # 42 FHH 3 FH W
31-08-2020 T &I

485. In MS Excel 2010, in which group of the Home
tab, is Format Cell diagogue box available?

THUE. T 2010 ® 89 3o & foha age o
TiHe WS ST ATRT SUCTST E
(a) Clipboard (b) Language
(c) Font (d) Editing
Delhi Police Constable 15/12/2020 Shift-I
Ans. (c) : TH.TH. T 2010, 89 29 B T SEAT
TG § G U g1 BHS Yol ST A H BE oo
? we, W, wie, 9, ded et g B
486. MS Excel 2010 ¥, ot fou 7@ wewm wr
TR T Y
=ROUND (1.6666666666667,2)
(a) 1.7 (b) 2.00
(c) 1.67 (d) 1.68
Delhi Police Constable 15/12/2020 Shift-I
Ans. (¢) : 7T H Round HaH &1 3UAT 5t dee
ﬁWWﬁHﬁWWWﬁRoundaﬂﬁ%
fou fpam STer 21 Round S &1 f§39d Round (ST,
YA ) 21

Round (1.6666667,2)
= 1.67

487. Tk ThIe B Tk U AR TH HicH T geX
FeT 2

(a) row

(b) cell
(¢) column (d) workbook
Delhi Police Constable 15/12/2020 Shift-I

Ans. (b) : I w9 IR URE F s f&6g @91 21 T
el T SAIAHR 1o & S aehgiie § afdehel shie AT
giftsiiee T & e 21

488. MS Excel fFrafeiaa o @ s @ faremeq ferdft
geheleh W Ugell, et 3iR emfadt adhviie
Teldfa @t ¢ X g8 el o= adhefie & W

@t ergafer oft = wear 8
(a) T 3™ (b) ARAEH T
(c) ©IF X (d) Hfeaw femg

Delhi Police Constable 15/12/2020 Shift-1I
Ans. (b) : MS Excel # Afamym 9o fasweq foeft ahas
¥ ygell, amrelt 3k onfigd adhviic wefdld @ o e
fopell o1 aehefie & S S orEfa off Yam W g
489. MS Excel i T A1, A2, A3, A4 31T A5 AT
Tt Ad I W WA w" & fag
frrafafaa o F & 91 o (AR ) y=nT
TomarT e 372
(a) Al$:A5$ (b) $A1: $A5
(c) AL;AS (d) Al:A5
Delhi Police Constable 15/12/2020 Shift-I11
Ans. (d) : MS Excel 32 # Al, A2, A3, A4 3 AS
I arell 1 & & AR F3 F U ALAS G
(e T feha s 82
490. MS Excel ¥ S @€ (Current) et ol TE
AW W AT AT § e w3 ¥ SIS
Bt &7
(a) = 9 (b) Tl &t
(c) e T (d) ifa Fat
Delhi Police Constable 15/12/2020 Shift-1I
Ans. (b) : MS Excel ¥ 39 i< (Current) A & I/
AR TR W B ? W & T A Fd 71 TH
Mﬁ@WﬁWWﬁActive@aﬁw
2l

491.

MS Excel 3ffe ¥ WiHe 30 i T adient

frreafefaa # & i | &t 82

(a) B 39 § 30 o BT FANT HEAT|

(b) T & 3T BT 27T HEAT

(c) WIHen 39 % fEl U JU F e g

(d) BHar 29 ¥ 39 hove fawed &1 M
HET
Delhi Police Constable 15/12/2020 Shift-1I
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Ans. (a) : MS Excel Wﬁwmﬁ%m
forfarfiad 21-

(i) T & <L HIH TRT H 3|

(ii) e 29 & fREl U qT ¥ wigen g

(iii) BTHET 29 § ‘TI9E hav e @1 T Hih |
Safh B 29 ¥ TS WA H TN BLH BN S
& fohan ST Hehen 21

492. MS Excel gehvfie o, fFiaw A &t ts i
W oo T o fog, fmafafaa o @ fea

Thelt (key) ST STENT feRaT AT §7
(a) Tab (b) Alt
(c) Ctrl (d) Shift

Delhi Police 02/12/2020 Shift-II
Ans. (d) : MS Excel ah3fie #, R ¥ & T Hil
FI Yolae FH & oIT Shift Fi (key) FT AT a1 S
21 T U T § W ahiie U s @ vieEe &
Shift + F11 81T 81
493. MS Excel ®# Teret aehsfic & ofid (top) W,
frrefeafaa ® @ o= fa@ts 3ar 87
(a) gRSli<d Shid ar
(b) ©2T IR
(c) afwa ThicT AR
(d) e TR
Delhi Police 02/12/2020 Shift-II
Ans. (d) : MS Excel # f5eft sdhefic & i (top) W,
Sl TR g |
494, Tafefad MS Excel WiHem w1 URumy &=
EM? = CEILING (7, 5)

(a) 8
(c) 10

() 5
(d) 7
Delhi Police 02/12/2020 Shift-I1
Ans. (¢) : MS THa # CEILING %y fodt fAfde
T i ey ey Tt 7 U85S & 7|
Syntax—CEILING (§&I1 Hg)
CEILING (7, 5)
=10
MS-Excel 2010 W ST (Column) i <iIgTE oAl
TRIHAT SR AT &l Hehell &7

(a) 512 T (HFaeH)
(b) 255 Feiiie (HaeH)

495.

(c) 300 T (HFFH)
(d) 128 Hudi (Faed)
Delhi Police Constable 15/12/2020 Shift-II1
Ans. (b) : MS-Excel 2010 § &% (Column) &I =S &
ARFBH BN 255 HFd BT & a1 T (Row) &
9% 409 Point 81 &
496. Tr=feRaa o A A |1 MS-Excel et feRdt
W (I7) ® 39 Ao ol W& st fret sean
g, o few =& 2
(a) COUNT (b) COUNTIF
(c) COUNTABLANK (d) COUNTA
Delhi Police Constable 15/12/2020 Shift-II1
Ans. (d) : MS Excel # COUNTA forelt 7o () § 39
TJou # ge fdt Fwr ¢ 9 3w IR @ a1 9o
Syntax- COUNTA (valuel, value2...)
COUNT 37 §eft ¥o9 &I Count & & HH Hl ¢,

5% % Number @ & &1 Syntax : COUNT

(valuel, value2...)
COUNTIF & ¥ &% Number, alphabet 3R

alphahumirc count FT Syntax : COUNTIF (Range,
criteria)

COUNTBLANK 37 &+t §§ &l Count Fai &l o
Text 3iR Number f&& & foh=q Blank cells &I Count HTl
2
497. MS Excel 2007 ® fy=fefaa ® & @ @0
11‘5"5!3?17{'ﬁl:ﬁ'!:ﬂ":ﬁ(range) W 39 ¥ow it At
YT & S Rem T €2

(a) COUNT (b) COUNTBLANK

(c) COUNTIF (d) COUNTA
Delhi Police Constable 16/12/2020 Shift-I1

Ans. (d) : ST T F RS @ |
498. MS Excel & Haw # frafafaa o @ &= @1

Tk Sehgeh o Hed T &2
(a) T &1 I8 (b) TS & TG
(c) ThYNH & W8 (d) FId H §I7

Delhi Police Constable 16/12/2020 Shift-I1
Ans. (c) : TH TH THA # g% ¥icd & 998 TF 9% 9%
H FfT FT 81 T % TH TS WRA e ¢ s
R 2 T die Bl § e e 1 =R foar s 2
499. frfaRad § | A d1 MS Excel ¥ fafym e
I T T ISR &7
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(a) $AS$5 (b) $AS
(c) A$5$ (d) A5
Delhi Police Constable 16/12/2020 Shift-1I
Ans. (b) : U7 T TS H Y@ O 1 w1 T
IR $AS 21 T H fule ged (reference) TH
THR H Tl el B S o & fer o wre § ot
2
500. MS Excel WHeT ‘=(120*5/10~2)' 1 URuma
T ghT?
(a) 6 (b) 9
(c) 8 (d) 7
Delhi Police Constable 16/12/2020 Shift-II1
Ans. (a) : TH.TH TR BT = (120x5/10"2)
_120x5
10x10
MS Excel 3fie ® fou 7T ufge =t amw vget
W AE FH (- ) & fog Fmafefaa
A | fopm vitdane ghelt ot wanT foRar e §2
(a) Ctrl +S (b) Ctrl +Z
(c) Ctrl+V (d) Ctrl +Y
Delhi Police Constable 16/12/2020 Shift-II1
Ans. (b) : T4 T THA i # fFu 10 wfee H amg
T Ted # e B (I-G-FH) & U Cul+z H
ST fA ST 81 Undo (Ctrl+Z) U $ia9H dehis
2 Fr8 ¢ SweR Twm # an fhar S @ 9 <wee #
fopu T et aRada i e 2 B
502. MS Excel ¥ffe ¥ gierdf ufert ofiX R =T ot
g frfeafaa & | s 4t 8?2
(a) C5 (b) E3
(c) 5C (d) 3E
Delhi Police Constable 16/12/2020 Shift-II1
Ans. (a) : TA.UY. T 3 & qr=dr R it R @iy
H TSH C5 B i fF W9, Teh@ (A, B, C,....... &
fedfie fpar smer 2@ o dfe & wemsi (1,2,3...) §W
fedie fopan ST 21
503. |t TS TheRT=0 TRIHEITST & o ded ———
# dudta farg < 2

501.

(b) HEH R
(d) i AR

Delhi Police 07/12/2020 Shift-III

Ans. (b) : Tff THA GavE GHe 29 % ded Baee

arEad # W fR S 2

504, W& 3T MS Excel 9T § Ueh HIF 5 &id &

3T SHIFT + ENTER iR gsft gama €, &t o=

grm?

(a) FE (Toiod afad) Ful I | g S|

(b) HH (TG S(e) W IS § Fam |

(c) T (Helorg SfeF) aTC Het # Fell S|

(d) R (JoE afT) fraet Iof H = S|
Delhi Police 07/12/2020 Shift-IIT

Ans. (a) : S MS Excel ¥ # T A &t & SHIFT
+ ENTER il @t 8 @ FH (Joee afew) Sl 9a
T =l S|

505. fr=fafaad MS Excel WiHeT s TRUMH =T
Em?

= SUM (8/4/2, 1-2/2)
(a) 4

(o1

(b) 3.5
(d) 0.5
Delhi Police 07/12/2020 Shift-ITT

Ans. (¢) : MS Excel # SUM %M &I FaIMT 99 sig
% forw fpan ST 21 SUM %M & 31 deg, da Reid
71 IS & S Fohd 21

=SUM (8/4/2,1-2/2)

=1+0

=1

506. Trafafaa & & MS Excel dehsfie &1 = @1
U<k ST AT Bl che e hl YTIITT Hiar &7
(a) e TR (b) ©2H IR

(c) 7 w (d) 2/ R

07/12/2020 Shift-II1
Ans. (a) : MS Excel 3&3fie & ®ifar ar af@ I &

HET P Yl A 81 LeH ax AU e H weiia
HTAT &1 I SR G T B (SE TR LT |

IR R f4Sr % [0 W =hhyH 9 & efRfd s
21
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EC) (E-mail, Social Networking

& e-Governance Service

507. Thgh Th 2

(a) SIS (Browser)

(b) v g |32 (Social network site)

(c) g9 99 (Search engine)

(d) g2 TaT YT (Internet service provide)

Head Constable Ministerial 14/10/2022 Shift-11
Ans. (b) : HEIH TH YA A2ah e (Social
Network) 8 HIgrel Hifean § e qedies &y & fog
werl g fffa smwrh @@l @ 21 @@ =Redl @ik
e &, Heurft g 1 AT B

508. f&&r T wiesw o, JAURE WA w

Hivel § LR AT Srar §1
(a) g9 (b) ¥
(c) g (d) 39

Head Constable Ministerial 12/10/2022 Shift-I
Ans. (d) : 59 5 off 91 1 for@e & g9 39 AT
(Send) & H 2, A T WA (Mail), ¥ fEHiee (By
default), ST (Daft) Hleet # ©R &l 21

o Daft T &1 5 ¥ Edit % Send 3T ST Hebell B

o Sent HITET § ‘ﬁt—ngaﬂ Mail ®R & 21

e Inbox WIeet ¥ Received mail I ldT %I

509. fom=fafad & | i A1 Uk 9 S0 USH 87

(a) Johnl123@.net
(b) abc@def@gmail/com
(c) mySchool@gmail.com

(d) @domainname.com
Head Constable Ministerial 12/10/2022 Shift-IT

Ans. (¢) : BRI @F{ (Email-Address) Th AHIEA 3R
YN g AR, e o Myschool@gmail.com
fshea i ¢ it 98 UF A AT TS B

e T& TEl Email-address # Username R '@' sign 9T
Domain name %ﬁT Bl

I9- My school @ gamil.com

Username sign domain name

510 eeeeeeeennn. WieS, Wk o Td @kl SR T §
aria, fa= é—ﬁ?-r (e-mail) AT B

(@ % (b) it

(c) SR (d) %

Head Constable Ministerial 12/10/2022 Shift-11I
Ans. (d) : To %icg T€et & ud &l £ & 8, 3l
S E-9e W |
BCC SHAIgS hiai= shidl
I Yo U U FE A B §-Hd g BT 7 AR o
T At ¥ 98 U =@ed 2 % 0a R feus o™
I T 7, @ ¥ -8 F BCC WIRR &1 IYANT Bl
2l
FAETeRT- 39 Hiest # gt g -7 R 2 2|
Ti- 98 Tleg 9% F U i guiar & oriq -9d
IS ATt |
511. fafefaa @ ¥ @i @1 fawed 51 = 3-0a

F WY WIS AT S Gleren T 72

(a) HHH (b) &

(c) = (d) ¥8

Head Constable Ministerial 14/10/2022 Shift-11I
Ans. (¢) : =i (Attachment) farshed EERIE] IS g-
T H WI WA G5 F I AT 21 Email § file
attach B % T T @A paper clip icon I &g 3
file attachéﬁmgﬂpaper click icon | s K|
512. Gmail ¥, & T I I U & © AR

feredft TR =afh st H9T ASHT wTEd S To IT

Cec TR 0T T &, A 31T &) STHNT i &7

(a) RE &n (b) BEE

(c) Bic (d) 3 ARferer

Head Constable Ministerial 14/10/2022 Shift-1
Ans. (b) : ST H, 5@ FE G390 W A 0 E SR
fFet TH IoR HT I ISHT Wed € S To AT cc AR
W IUH T &, A BRae faheq F 3TN A e §
fre fosea &1 3uam ek foret off efaeic @t s
& w4 H B fhar o e €
513. frafafaa o= At ot geit @ s3% ot &

gafed i

SO A7 3ref

P. .net 1. i — WX G

Q. . edu 2. SIUTR® HIEA

R..org3.ﬁf&4’éﬁ'@"1’c‘7-f

S..com.4.W3ﬁTﬂ§ﬁﬂmqﬁ'ﬁlﬁaﬁ

T T §
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5. TaTr faramr

6. HETEh TS

(a) P-6,Q-3,R-1,S-2
(b) P-5,Q-1,R-2,S-4
(c) P-6,Q-2,R-4,S-2
(d) P-1,Q-3,R-4,S-2
Head Constable Ministerial 17/10/2022 Shift-1II

Ans. (a) :

TOA A9 aref
—eT® A
e e
— R - T e
— oIS HieH
e ARSI

AU ToRUe o TeRd €, S MUk I

TS T AT Yok $HET oh 37 W fg@Tg <l

(a) fERR (b) 32w

(c) TIHT ST (d) Tesae

Head Constable Ministerial 17/10/2022 Shift-I11

Ans. (a) : = (Signature), 9 H TH IR B 2

ST freT S aTel T AW UAT B A e g-Het AR

afe SMEd A 8 R U YEE Ha & ot H

e fiFue & S g

33THT (Attachments), $-0el H3T &% Ty It ST Hebel!

HIES T TN B Hehl 2 |

.net
.edu
.0rg

.com

.gov

514.

515. Which of the following is not a part of an email
address ?

=1 o @ RIA-91 Tek -Uet USH ohT e
& 22
(a) @ S (b) IR
(c) 0T YA 1 S (d) IR W
Head Constable Ministerial 17/10/2022 Shift-1
Ans. (b) : U6 -7 USH H FoR 9, @ Siih o1 §-A
M1 1 SO 9 1 F4T oA S €
Y - yot123@gmail.com
516. ST UTehd! et | 3Tfreh W& § 99
T ST SR IrEifdd Sieh $HeT W
ThieeT | WIEE TR ST 7
(a) 39 (b) TR

(c) 3 (d) =™

Head Constable Ministerial 17/10/2022 Shift-11
Ans. (d) : 390 & T ®Y sagfe-AA g €
YeafRed Wradehd et § A T § Ot U syt
R 3faifed b A F WH Hies H GHE fHar S
g1 TR 9 HIE TR -7 G HT € A 98 gsied
(Inbox)tﬁ@‘(ﬁ@?ﬁwgl
517. frfafaga # @ &9 @ 92 (huHe ) | 39

TS e & i ot S8 weifira feram wrar &2

(a) IHH (b) H A

(c) g9 (d) e

Head Constable Ministerial 20/10/2022 Shift-1
Ans. (d) : 59 g9 e =afth #1409 99 € @ 3 TH
F @R A ST 8 SR I8 SAeIRT FEeAl 8| s
YA FEas R Sf-Ha st # wn fRa S 2
B & ff A0 99 F R o ww d99 wE A
TR USd § @R fEelie g3 dha # Rebew e %
fore 29 faeheq &1 Sy fhan s 2
518. Ueh Wal, S EH Ueh Afgdld Ud o W e

TASI(eh IS | Ty 99 shi Gleem et 2

TE M ok ster TR forafa s w1 FvTe,

et 2fit Twafere Wrem wem it 1

(a) g9 (b) =rT

(c) =T

Head Constable Ministerial 20/10/2022 Shift-1
Ans. (a) : $-Hcl &1 wfsash 379 goaeie O 81 81 I8
% fsfeat ¥ar 8, S g0 TS 3MfEdg 90 & WY e
R gl Hie § 939 49 & glaen sues SO 2
difedl HSHRAT TH MYfh TR debeiieh 7, foresh A
T A Y A W ¥ s gy stifa-difsar Ay
§ % A S Fhd ¢ SR T ufRAr & dfedr
Seini=he off a1 S 21
519. fr=fafaa & @ w9 A1 30T UW T WE A

2?

(a) @, IR =9, S 99

(b) TR 4, @, S 49

(c) @, S =, I AW

(d) ST 9 @, TR 9

Head Constable Ministerial 20/10/2022 Shift-II
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Ans. (b) : §-Tet & vl 19 gl Aol &l @ 3R
TH -7 H AR IoRAH, U T I (@) T A AW
1 AN 5T ST 81 S- yet+123(@gmail.com

| |
IIEH A A9
520. Trfafaa & @ &= @1 e (UdieR) e ad
T Su=T feRam ST wfRe?
(@) % ) @
(c) # (@ $
Head Constable Ministerial 10/10/2022 Shift-1
Ans. (b) : @ ot $8e wa § ITA fopan Smar @1 e
R W, T d9 A 97 & J9E H TH a9 $HA qeer
3R U 99 A <A B 2
521. frfafaa & @ w9 91 T 39 USH W U
qeT AT AW 7
I
1L

III. yahoo.com

(a) 13 111 (b) 13RI

(c) @t I, 1 31T (d) TI 3R

Head Constable Ministerial 10/10/2022 Shift-11
Ans. (c) : Frefefaa # d4F 9w o9 am 21
(I) gmail.com (II) outlook.com (IIT) yahoo.com.
522. Ui dewTEe REH oEe A1 S@wl % AU

W, Faeiten, e enfe @ €, &

gmail.com
outlook.com

O H A S B
(a) ST (b) TET AHW
(c) g8 (d) aE

Head Constable Ministerial 10/10/2022 Shift-1T

524, WH a9 Ul iR Weiftra wrmft @ wEr
WUE BT § e fRet W= ST (domain)
AT W UL AT § AR W ¥ e feRdt

99 Hel¥ (wed server) UT UTSeT9T feRam T 21
(a) 30 (b) =T
(c) 3R FHR (d) JeETEE

Head Constable Ministerial 10/10/2022 Shift-11I
Ans. (d) : T% J9EEE (website) dadsi 3 Tl
gl w1 TE EE A @ R R e See Am |
TEHMT Sl 81 R FW § %9l uh 99 Fa (web
server) T UfsersT foham ST 21
= Hafrq 3 TS T TF WE TH JaEEE T |
525. B-UeA (e-mai) ¥ ThicS 3 3-UcA o Se9
@ ST S R
(@ 2 (b) el
(c) Teslae (d)
Head Constable Ministerial 13/10/2022 Shift-I
Ans. (¢) : 3-90 § Tslae (Subject) Hieg 39 T-HAA &
329 I T BT B
To Wiee fdieR & wd i i w3 21
Outboxﬁ?ﬁst-ﬁﬁﬁgiﬁﬁﬁmﬁﬁ%, 39 €N
fepar s 21
526. 0T TSH T UgeAT 9T &
(a) B FR (b) fo=m am
(c) oA (d) SFE
Head Constable Ministerial 19/10/2022 Shift-I
Ans. (¢) : -0 &1 qUf &9 ‘FAagie-ae’ gr 21 fhdt
#F e TSH H A A AW 31 YESW H GgAr

Ans.(a):@wmﬁmmﬁ@ﬁ%ﬂﬁ
Harelieh fem 37fE 814 81 BLOG (sl #@d & |

= fd T dEs A dEH & TR h oYE,
S, TF JaEEe] & o 3R foish 8

523. 3R EOA A form 99 & foFw wiest ¥ ©R

fera tram &7
(a) 3T (b) ¥
(c) 2w (d) ¥

Head Constable Ministerial 10/10/2022 Shift-I11
Ans. (a) : ST9:- T8 3 TIY H GOl & S T B
7 el 3 FRUT § 3 g AR G S THeAT &

ISH T AT 9M €A 99 g 81 ¥d ugg
ISR TIT SHA W %k He H @ Wi b1 YA b
ST B
EHIUE ycit123@gmf1il.com

Bt <A T
527. 3-UST ¥ W U WA AT Uk Wieg 'BCC' &l
gut By, frrfefad § | s a1 87
(a) TGS KA HIA
(b) I HET Hid
(c) AES HEA Hdt

(d) e S Hidt
Delhi Police 08/12/2022 Shift-II
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Ans. (c) : BCC %1 QU 719 sell5g & &dt 81 BCC
1 IUANT &9 a9 id ¢ o1& g8 "ol H ag e ’
AN s AT BT 21 d9 39 R §2w % BCC
Hleg § 0 USH Soid 8, df 9 USH $Hel redehdl
& fewre 2 2|

528, 3o Tt $evie W Fraflas et &
¥ fore Fe ¥ Heifkra §7

(a)arcéans'g%fa

(b) AT G e HaT

(c) TR Had

(d) 39 Fard

Delhi Police 08/12/2022 Shift-11

Ans. (c) : SARMH A a1 §-0 TS & HerEar
T HPR AT § T L Heash T S S arett
el @ S EER 99 § gt 2
529.  T& e H@OW WOER ¥, W SR

A Aedenl (individual networks) & Teh

[T gt B

(a) TTHE (b) 3T

(c) Srdretrat (d) A

Head Constable Ministerial 19/10/2022 Shift-I11
Ans. (b) : ¥ (Internet) & 0 &Y ‘FeThiaE
Jead’ BT 81 A G S TEY el A2 § S e
Terwd ge (Sddyenddh) &1 swEm wr g1 gEe
aTfeshr fom a=d-ot g1 1989 H foram T oM
I Th Tl HZaedh @ Selfh 32Me (Intranet) hedl
T sl Aeedh g R
530. 30 H oW (HeTHeh ) i WA & faw

IR T ITANT THaT ATt B
(a) T (b) B
(c) uwsT (d) TR fr

Head Constable Ministerial 19/10/2022 Shift-11
Ans. (d) : 306 § = (Foeeh) &I ¥4 & fow 9w
foFTT (Paperclip) 3M1geh &1 SYANT fham ST 21 U A1
afer wrgell w1 e oft S e | SieT S W 2

531. frefafaa & 9 o1 $HE TTW &1 T &uHe
(wrew ) = 77
(a) Freew am (b) SHET A9
(c) oA d) @ (at %)

Delhi Head Constable Ministerial 20/10/2022 Shift-II1

Ans. (a) : 39 &1 vfsesh 374 gAaie-Aet 81 @ 3
3Gh Th (components) ShHRT: IS 7, @ (at symbol)
AT S 99 € Selieh Ay W E-Ue USH H uh el
2

532.

, AR 3T Nl o §Ug & ster
et =W BT (real time chat) Tt GlEEm we=

T B
(a) THT HHR (b)
(c) =T (d) =™

Delhi Head Constable Ministerial 20/10/2022 Shift-I11T
Ans. (a) : 3@? TER (Instant messenger) SR afdg
N TF THR g I ARl R A F TR F &9 Faa
AL e (Real time chat) El ﬁ%ﬁ'ﬂ EEGECGI él ‘s‘-fra
F W AW IOSEH-HA B 81 R TWH S L
Ziafere &1
A WeE a9 Wi 1 S w9 21 e, aeed, e
77 fopeft off St @1 foraer fefsea A & g @
Th TG AT BEAT & 3R AT SR 39 HrE B
a1t =4t &1 Blogger @l S 2
533. 3-AfeRT Warell o Wed ® IMPS & YUl ®Y

= E?

(a) sfafsuz us wfdw

(b) LT UHe oy

(c) gfufeue wie M

(d) sffeuz T wfEw

Delhi Police Constable 11/12/2020 Shift-ITI

Ans. (d) : TS5 Ganet F ged § IMPS &1 Wi &9
sfufeue 9 @fdg 21 IMPS f@a-2d 24x7 X a9
T e TG I e T e
534. 3-SifehT Garedl & Wed ¥ NEFT &1 qui &9

T 7?2

(a)

National Electronic Funds Transformation
(T FO HEH ZTHHHTA)
National Electronic Funds Transfer (F3Fel
SAFE-eh hed ZTaHY)
National Elementary Funds Transfer CNEK
feridt HEH ZH)
Native Electronic Funds Transfer (?r@a
SAFE-eh hed ZTaHY)

Delhi Police 10/12/2020 Shift-1I1

(b)

(©)

(d)
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Ans. (b) : TTFA TR HeY TEH (NEFT) faew
g2 ew R F gl S F @ # G a9 A gl
YeM & &1 NEFT § 991 99 & fou o & o &
EL TRl @ 3 A TH A Fehel 2|
535. ek ettt shiSRiiT U0 & 8
(a) Rediffmail (b) WebEx
(c) Zoom (d) Go To Meeting
Delhi Police 10/12/2020 Shift-1
Ans. (a) : WebEx, Zoom @ Go To Meeting st
FHRT T 21 Rediffmail T 99 MR -7 I 21
536. TreAfeRaa o= W foreail (TaIeyTE )
ITY et gt | e
(1) .gov TR ATkt
?2) .orgﬁzil%ﬁ e
(3) .edu TR-TTHHRT H&T
(4) .net JifareR HITST
(a) 1-C, 2-A, 3-D, 4B (b) 1-A, 2-D, 3-C, 4-B
(c) 1-A,2-C,3-D,4-B (d) 1-D, 2-C, 3-A, 4-B
Delhi Police 09/12/2020 Shift-IT1

Ans. (¢) :

.GOVA - Erean Qﬁﬁl’?ﬁ
.orgB I A e
edvC - SifereR HaA
.netD Jeah G

537. Trafafaa & @ it $-afdmT & T wuredt
g Wl oufvh, wH 3R wiuRe ferdt off =afts,
T T HIGRE Bl FSAT W AT ¢ 9T o TeRet
oft 3T Sk VAT & W W TS T A
O TEATARA Hehd §7
(a) T3 . 3.
(c) & HAY

(b) E. TEHE

(d) €. feamfem
Delhi Police 09/12/2020 Shift-I
Ans. (a) : T AR He ZHH (T § TH &) TH
Foaeif A SOl € S 3w R § @9 e &
e JaH F 21 TH G B STANT Fh, 9
G S5 T ¥ AW & KA o S wr@r # @ W
et fpet off =afe & g 9 @ &9 IEH H
Tehd 2|
538. E-mail (-UeT) Ul i o HaH ¥ “CC’ T

gut B =T B

(a) A Hidt (b) I Hidt
(c) HTET Hdt (d) FET HR
Delhi Police Constable 15/12/2020 Shift-II1
Ans. (¢) : -8 H, CC &l TTf ®Y Carbon copy 2 21
S 39 fdl 3 H W 9 A T Email # copy
U9 ARd § A CC F1 IYAT W Gehd &1 CC e
dFferd B & R Aa Het ol STeReEAER
SYANT X GHAAT 2|
539. TrAfeRae fereredt @ | i AT fohed Teh 'e-
service' ($-Har) & 87
(a) TH-FHAE (b) g-hid
(c) E-af (@) foem
Delhi Police Constable 15/12/2020 Shift-I11
Ans. (d) : 'E-service' sl 314 electronic service BT &1
MWWWﬁﬁm%Wﬁuwrsm
consumer ! HdT Y& 1 S %I G- M-commerce, E-
commerce 3 E-learning 37 21 Electricity (fog) -
a1 T 2
540. $ET TR (IM) ¥ Fafataa # 9 e goft
it Warsi § ATt §7
(a) a9 Fag (b) I A A
(c) T T e (d) F=R
Delhi Police Constable 16/12/2020 Shift-I1
Ans. (d) : ST TR (IM) Fa¢ GER Fa1 & 3T
A &1 TR, 9 T SThel B YA Ao T AHAT &
e S vga & T T8 AreEm @ A R S
§ ford g et SR R 3 T T
541. Trafafea o @ &9 @1 § -0 & @< o
T &7

Which of the following with reference to email
is INCORRECT?

(a) -9l U AR A4 fEcliad faes 2

(b) ST T a9 3eIRd W E-Aet widy 21

(c) T ¥ i e TS A <

(d) 97T TSH F Yg W § 1A A9 2l B
Delhi Police Constable 16/12/2020 Shift-1T

Ans. (d) : T3 T e M3 e ot g, -
T T @ ¥ I A0l H ST g 8 e gge 9 geRaw
T TET AN A W OB 81 NS I-HA B USH

A (unique) BT B 1
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542, fr=feafaa ® & & o1 weftes foredt §-0a wgw

o oF TeEEt ol 37T HdT &2
(a) * b) $
() @ (d) &

Delhi Police Constable 16/12/2020 Shift-1I
Ans. (¢) : @ JiI% $-0c1 U2 & o Gl &I T HLl
21 -7 T29 & oW dR W a1 9N 89 7
1. IoR STELT 3R S A -9 9 § SHA AW ¥
IS STELN FI T HH & T @ at  Felih b1 ITAMT
e e 8
543. 3-Uer BEATST & dew ¥ frafafaa ¥ F @
[T KT TG &7
(a) 30 BRAE KA UG, HiE ETHS &
g T 2|
(b) 39 GRS FW TG, U@ FETHS H
TS T & B
(c) 37T BHEE Hd THA, HOW SIeAT a1 HiSEl
TS S TS B G 2
(d) 07 BEE W THF, FgT T TEHAS B
T Y HREE T G 2
Delhi Police Constable 16/12/2020 Shift-IIT
Ans. (b) : $-Hc BRARET Hd AT AGS g1, THS &
Tfee B, FETHS FI gH, TaHA B TH I HEES
FAT GG @ SEfh A W GUI HieEl FTHS FHI
T §9G TE € T8 FUF A 2|
544. Tr=feRad email IDs T ferem &i:

(i) reviewer@gmail.com

(ii) reviewe-@gmail.com
(iii) revie..we@gmail.com
(iv) revieftwe@gmail.com

TE Taehew &t =@

(a) foehed 1 3R 11 & @& email IDs &1

(b) Fee foehed IV § & email ID 21

(c) foeped 1, 11 3% 11 # ©& email IDs &1

(d) ee foeheq 1 § E& email ID 21

Delhi Police Constable 14/12/2020 Shift-I11

Ans. (d) : 397 & 3d goARiE At ear 81 R
A 37 99 & I T AT USH H SAERIHA B
2 S IR A9 SR S A § fers S g 21 S

reviewer@gmail.com

545. Trefafea ® ¥ &9 91, T% 99 -0 g9
T %7
(a) email@domain.com
(b) 1234567890@domain.com
(c) email.@domain.com

(d) (@domain.com
Delhi Police 27/11/2020 Shift-1

Ans. (d) email @ domain. com,
1234567890@domain.com, email@domain.com Tsh ay

R T@g 2 3R _ (@domain.com TH 3y {0 @F{
& ¢ i T L & Uedd W F ®Y H TSR,
ST T YA eI fohar ST FehelT|
546. 3-or M. H fFrfefaa § & foraa e

(wT=re ) =& et @7

(a) S () (b) G&ATHS 3h

(c) 7 (Hfed) R (d) e =M

Delhi Police 27/11/2020 Shift-II

Ans. (d) : 397 M-S F e () S H, T
(Ffaeer) 3R &1 FA fhar S 21 i W &1 -0
3. <y & fhan S 2
547. 3-UST 3T W UTE WM ATeAt Uk WIS, 'CC' @

gut wy frefafad ¥ & s 91 87

(a) T B (Character Copy)

(b) Eﬁfﬂ T (Control Copy)

(c) HI=g3H &l (Continuous Copy)

(d) HTE T (Carbon Copy)

Delhi Police 27/11/2020 Shift-III
Ans.(d): ‘CC’ 1 quf &9 e Fdt gar 21 390 Forgen
T CC B & a6 @i o 8, 3§ dew & U ufy
W ghl |
548. Trfafiga & @ & 97 T 3-Uer AT yarar
(wfdw grarget) & 72
(b) Femd

(a) ST
(c) A Hel (d) B
Delhi Police 01/12/2020 Shift-I
Ans. (b) : STHE, g ¥, 3N e UH T TaT TG
T ATl HE @ Sl Hetel SHel e T I 2
549, Trfeiaa # @ 9 A1 /T G 87
(a) U -0 37N, AN A et 21
(b) TH FEEN. F AW HY (I2) 3R AR HH
(BR) BN T T T & Gohel B |
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(c) -0 A F e (.) HFR H WA Tt
fepam ST gehel 21

(d) 99 EE HmaR W HY-gad (case-
sensitive) I 21

Delhi Police 01/12/2020 Shift-11

553. fr=fafaa # @ forad e 3-0 U9 @ gEQ
T ITIreT Brelt §7
(a) TSR 1 A (b) SHT TH
(c) ST FAEE (d) ieeT & 91
Delhi Police 07/12/2020 Shift-II

Ans. (a) : TF -9 3TE.EY. gAY AGHF (Unique) &t
21 o1 FoH (a) TH 2
Tk $-Hel U SFT-9FT WATeTy g1 Wehal &7
(a) L, T, Wb Treet Tl
(b) 3FZ, FEA, AfhT SHS A&l
(c) 389, fafean, afa g &t 7€ wreet T
(d) L, FEA, T

Delhi Police 03/12/2020 Shift-I
Ans. (d) : -9 & QT §Y gSLE-AA ST 21 T8
Fee ARG TRY TAH F1 UF WA ? SR 36
wrem
T IFe, T, dfedl AR o GREdl H SAEH-YEH
fepem T €1
551. _ fepelt 3-UT @ wiolal o W WS Bl
ENIGRA
(a) FHSIST
(c) ZHIfeHS

550.

(b) eF=
(CYREIENE]
Delhi Police 03/12/2020 Shift-ITT
Ans. (¢) : 3ARHT ¢ AA § oMl & AHES TS H
a9l & §-Het 9 H aull & U A TRT W & aAE
T2 98 Y Afeafs & gfafafee - (3 :-) Tafesg
21
552. 3- WeT (E- mail) & 9R ® f=fafiga @ @ @
| HAT T §7?
(a) 30 # e=de & &7 #§ |LTH. (pdf) 3N
579 e, 21w Ty T & g §
(b) 3-H1 § 'CC' Hieg @reh & Tl 2
(c) -8 H 'To' Pieg @relt & & Tl 21
(d) -5 § ot § s seaie T 8 W 2
Delhi Police 08/12/2020 Shift-I
Ans. (b) : -9 § 'CC' $ies @relt & bl 81 I Y
'CC' Pieg § UH T - A UaT &9 B &, ol 3G E - A
AR F 9% el & Teh 9 9 8l o |

Ans. (b) : 37 T T SET 9N ST 9 g SIEF AW
Teh AW € S 52T W RE ot derge A1 s i
UEEM HA 8 AE S AW TH IRR A1 {9 auf off &
W%Iﬁ'@:- .com, net.

554, fomafafiaga & @ T |1 G@Wdieh (meel), 3-

et M. AT Weh WA BT =T ?
(@) = () (b) W 3 T (@)
(c) TES (&) (d) B ($)

Delhi Police 08/12/2020 Shift-IIT
Ans. (b) : 3 STEL FoRAW N AT AW § fier
a1 8, B8 @ U2 € T foe & 73 o 37 foha
ST B

S

Yct@ gamil.com
\ {
IoAT S A
555. ATE-WA |, Wl WS M ASA Sl U HIA o [T
frafafas § @ forg wieet T y=T e ST
®?

(a) T
(c) Sl

(b) STH
(d) =™
Delhi Police 09/12/2020 Shift-I
Ans. (a) : TR-AA §, T 99 T A P 9 FH & 10
T wegl & FAN R S 2
556. WTW 3-UST ol @ 3R weiftld &= o fog
AMAR W Frefafad & @ few fawea ot
T fema ST 872
(a) U
(c) IR

(b) ¥ 3MgeH

(d) 3
Delhi Police 09/12/2020 Shift-I1
Ans. (¢) : I $-0¢7 &l 3@ 3N Fele & & fog wma:
gsioy fahed & AN fhar ST 8, 3R oW gw fahed
Itk &I $-UcT U9 2 o 98 9 § gl & o =1 R
Ff IR F -0 99 & AU HUS A= B T B
4
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557. Which of the following is NOT related to email
composing?
frfafaa § ¥ ®E-91 -0 fore | deifia
& 3?
(a) Cc
(c) Bee

(b) Object
(d) Subject
Delhi Police 10/12/2020 Shift-I
Ans. (b) : Cc, Bee @91 Subject §-0c1 SIS ¥ Gaifer
2| AT 3-A U § Saftm 44 8|
558. Ta=fefga o & faq 3-0ct 129 wiee # -0
& hic T iAW WRIPT &ar § aifera -0
HITS hld THT gHeh! Afardar T8l gt 872
(a) Tsae (b) WH
(c) e d =
Delhi Police 10/12/2020 Shift-IT
Ans. (a) : 99192 (Subject) $-Hc1 TSH Wieg H -9 &
HdT & G GRIY BT 21 - HEIS A e
gevae i sAfarda & &t 21
559. feefie forn o fopeft off 4-tr ot ER & &
forg R W fefaiaa o & form wieeT @t
wET e ST 872
(a) Sich
(c) ®

(b) 2w
() 3=
Delhi Police 10/12/2020 Shift-II1
Ans. (b) : feelic 53 T 0@ o AR W 29 e |
s i 9w % fr @R e S §1 afR e s
T A T FE A g2 € A 98 [qE H S hiesl §
T e S 2|
560. E-mail (3-9a7) 99 & fau fafafaa & @
T Afare §?
(a) SR (b) fama
(c) S i 3L (d) et
Delhi Police Constable 11/12/2020 Shift-I

Ans. (¢) : 399 95 & T Y9 #t A AEEL B
MR At 39 et o Tt 9 Hohd 2 |

Ans. (b) : TR a9 3ifgs 32=de &1 Tt 8, S g
F 2 5 UH FeTde F HA § el T B, 99 -
T, efagie A ®E . |
562. 3-UeT T Ul oid wug fafafea o @

T AR W TLH Whieg ¥ Heiferd & g

&2

(a) From (b) OCC

(¢) To (d) ccC

Delhi Police Constable 11/12/2020 Shift-IIT

Ans. (b) : -7 ALY HUS HA GHY WA W TSH
WQWTO,ﬁom,CCWWﬁBCC
(TGS P BN AN 2, F&H OCC TEH Fies
Teifer T 21
563.

In general which of the following folders is used
to store incoming emails?

;e § 9 fed wiest @ swEm
FARTHT $-UST Tl LR i o fog feram smmar
gl
(a) Spam (b) Inbox
(c) Outbox (d) Sent

Delhi Police Constable 15/12/2020 Shift-I

Ans. (b) : 3TEFT HIeet T IYANT ZAHET 5-Tcd Sl LR

F & forg o ST 2|

564. 3UCT UgW o Wed H fAAfefad ¥ ¥ @i @1

HYT A &7

(a) S TSHS H SUANIHAl o AW IR ST AW
# @ (@) g 50 & W g 1@
S 21

(b) T A HM: usernameffdomainname %
&9 § 2rft 21

(c) 30T ugy # i WMl 1 w7 & 2

(d) 91 TgH 9 dfafea T e €|
Delhi Police Constable 15/12/2020 Shift-I1

561. Which of the following icon is used to add an

attachment to an email?

S # srbeiz e ¥ fw P F @ R

TR hT ITANT feRarT ST & ?
(a) SIS 3TEH (b) TR frTT g
(c) GIF 3TEa (d) R 3mgH

Delhi Police Constable 11/12/2020 Shift-I1

Ans. (b) : E-UcT UZH & Hedf -

(i) -9 TSH H YAkl & M N SHT AW B @
(W2 3 ¥ ) fore 510 U g § 1o feban ST 21

(i) $-Fet ©g § Rk o &1 Al T Sl 2

(ili) $-TT UgW Sy e & A &

SEfh Teh gﬁa YH=: username#domainname & ®Y

# 7 g 21
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